School Building Authority of West Virginia 

SCHOOL IMPROVEMENT COST SUMMARY 

Middle /Junior High - School Education f6-8t 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 


(Based on deficiencies identified during the evaluation of existing facilities) 

School Name/Use:_ 

County: 

Design Capacity Enrollment:_ 


IMPROVEMENT 

ITEM 

1. SITE WORK 
Land Acquisition 
Excavation/Grade 
Drainage 
Walks (6 ft wide) 
Parking 
Bus Loading 
Roads 

Playing Fields 

Other_ 

Other_ 

Other 


Sub-Total 


2. RENOVATIONS, EXTERIOR: 


Wall Structure SQ FT 

Floor Structure SQ FT 

Roof Structure SQ FT 

Wall Facing SQ FT 

Windows EACH 

Doors/Frames EACH 

Roofing SQ FT 

Coping/Parapet LIN FT 

Painting SQ FT 

Other ___ 

Other_ _ 

Other 


UNIT ITEM 

UNIT QUANTITY COST COST REMARKS 


ACRES 
CUB FT 
LIN FT 
SQ FT 
SQ FT 
SQ FT 
SQ FT 
SQ FT 


Sub-Total 


3. RENOVATIONS, INTERIOR: 
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Floor Covering 

SQ FT 

Patch & Painting 

SQ FT 

Ceiling Finish 

SQ FT 

Plumbing 

SQ FT 

Heating/Ventilating 

SQ FT 

Air Conditioning 

SQ FT 

Lighting 

SQ FT 

Wiring 

SQ FT 

Fire Alarm 

SQ FT 

Communication System 

SQ FT 

Technology 


Interior Doors 

EACH 

Other 


Other 

Other 


Sub-Total _ _ _ 

4. BUILDING ADDITIONS including Furniture, Furnishings and Equipment: 


Administration SQ FT 

Student Services SQ FT 

Basic SQ FT 

Reading SQ FT 

Health Education SQ FT 

Computer Lab SQ FT 

Inst. Mat. Center SQ FT 

Home Economics SQ FT 

Art SQ FT 

Ind. Technology SQ FT 

Music SQ FT 

Physical Education SQ FT 

Auditorium SQ FT 

Kitchen SQ FT 

Dining SQ FT 

Business Education SQ FT 

Co-Op Education SQ FT 

Special Education SQ FT 

Drivers Education SQ FT 

Staff/Faculty SQ FT 

Toilets/Fixtures SQ FT 

Custodial SQ FT 

Mechanical SQ FT 

Storage - General SQ FT 

Storage - Instr. SQ FT 

Other_ _ 

Other_ _ 

Circulation @30% 


Sub-Total 

5. SPECIAL CONSTRUCTION: 
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Elevator EACH 

Sprinkler System SQ FT 

Kitchen Equipment ALL 

Waste Treatment EACH 

Other_ _ 

Other_ 

Other_ 

Sub-Total 


6. OTHER SPECIAL COSTS: 


Sub-Total 

7. ARCHITECTURAL/ENGINEERING FEES: 


New Construction _ % 

Renovations _% 

Sub-Total 

8. MISCELLANEOUS: 

Survey EACH 

Soil Inv. EACH 


Sub-Total 

9. CONTINGENCIES: 

New Construction 2% 

Renovations 6% 

Sub-Total 


10. GRAND TOTAL 
PROJECT COST 


Additional Land _ _ _ _ 

Improved to Bring to ACRES _ _ _ 

State Standard 

Design/Capacity $/Student Amount 

Cost to Build a New 
School/No Land 


Ratio - Cost to Improve 
The Building/Cost of 
New Building 
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School Building Authority of West Virginia 

FACILITIES SPACES EVALUATION 

High School Education (9-12) 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 


School ID#: _ County: 

School Name: _ 


NOTE: Difference = No. of existing rooms - (minus) No. of Required spaces. No. rooms are evaluated 
as the same types 


RATING SCALE: 1 = Inadequate 2 = Below Average 3 - Average 4 - Above Average 5 - Excellent 

1. ADMINISTRATION: Exist spaces_Reqd spaces_Difference+/-_ 

Size: 12345 

Condition: 12 3 4 5 

Remarks: 


2. STUDENT SERVICES: 
Size: 1 

Condition: 1 

Remarks: 


Exist spaces_Reqd spaces_Difference+/- 

2 3 4 5 

2 3 4 5 


3. 


BASIC: Exist spaces_ 

_Reqd spaces_ 

_Difference+/- 

Language Arts 



Size: 1 

2 3 

4 5 

Condition: 1 

2 3 

4 5 

Remarks: 




4. BASIC: Exist spaces_Reqd spaces_Difference+/- 

Mathematics 

Size: 12 3 4 5 

Condition: 12 3 4 5 

Remarks: 

5. BASIC: Exist spaces 

Social Studies 
Size: 1 

Condition: 1 

Remarks: 

6. BASIC: Exist spaces_ 

Science - General Science 
Size: 1 

Condition: 1 

Remarks: 

7. BASIC: Exist spaces_Reqd spaces_Difference+/- 


_Reqd spaces_Difference+/- 

2 3 4 5 

2 3 4 5 


_Reqd spaces_Difference+/- 

2 3 4 5 

2 3 4 5 
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Science - Chemistry/Physics 

Size: 12 3 4 5 

Condition: 12 3 4 5 

Remarks: 

8. BASIC: Exist spaces 

Science - Lecture Lab 
Size: 1 

Condition: 1 

Remarks: 

9. BASIC: Exist spaces 

Science - Biology 
Size: 1 

Condition: 1 

Remarks: 

10. CORRECTIVE/ REMEDIAL: Exist spaces_Reqd spaces_Difference+/- 

Size: 12 3 4 5 

Condition: 12 3 4 5 

Remarks: 

11. HEALTH EDUCATION: Exist spaces 

Size: 1 2 3 

Condition: 1 2 3 

Remarks: 

12. COMPUTER LAB: Exist spaces_Reqd spaces_Difference+/-_ 

Size: 12 3 4 5 

Condition: 1 2 3 4 5 

Remarks: 

13. LIBRARY/MEDIA: Exist spaces_Reqd spaces_Difference+/- 

Size: 12 3 4 5 

Condition: 12 3 4 5 

Remarks: 

14. FAMILY & CONSUMER SCIENCE: Exist spaces_Reqd spaces_Difference+/- 

Size: 12 3 4 5 

Condition: 12 3 4 5 

Remarks: 

15. ART: 

Size: 

Condition 
Remarks: 

16. TECHNOLOGY EDUCATION: Exist spaces_Reqd spaces__Difference+/- 

Size: 12 3 4 5 

Condition: 12 3 4 5 

Remarks: 


Exist spaces_Reqd spaces_Difference+/- 

12 3 4 5 

12 3 4 5 


Reqd spaces_Difference+/- 

4 5 

4 5 


_Reqd spaces_Difference+/- 

2 3 4 5 

2 3 4 5 


_Reqd spaces_Difference+/- 

2 3 4 5 

2 3 4 5 
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17. MUSIC: 

Exist spaces 

_Reqd spaces_ 

Difference-!-/- 

Size: 

1 2 

3 

4 

5 

Condition: 

Remarks: 

1 2 

3 

4 

5 

18. PHYSICAL ED: 

Exist spaces 

Reqd spaces 

Difference+/- 

Size: 

1 2 

3 

4 

5 

Condition: 

Remarks: 

1 2 

3 

4 

5 

19. AUDITORIUM: 

Exist spaces 

_Reqd spaces_ 

Difference+/- 

Size: 

1 2 

3 

4 

5 

Condition: 

Remarks: 

1 2 

3 

4 

5 

20. KITCHEN: Exist spaces _ Reqd spaces 

Difference+/- 

Size: 

1 2 

3 

4 

5 

Condition: 

Remarks: 

1 2 

3 

4 

5 

21. DINING: 

Exist spaces 

_Reqd spaces_ 

Difference-!-/- 

Size: 

1 2 

3 

4 

5 

Condition: 

Remarks: 

1 2 

3 

4 

5 

22. BUSINESS ED: 

Exist spaces 

_Reqd spaces_ 

Difference*/- 

Size: 

1 2 

3 

4 

5 

Condition: 

Remarks: 

1 2 

3 

4 

5 

23. CO-OP EDUCATION: Exist spaces_ 

_Reqd spaces_Difference+/-_ 

Size: 

1 2 

3 

4 

5 

Condition: 

Remarks: 

1 2 

3 

4 

5 

24. EXCEPTIONAL 

Exist spaces_ 

_Reqd spaces_ 

Difference+/- 

STUDENT INSTRUCTION 




Size: 

1 2 

3 

4 

5 

Condition: 

Remarks: 

1 2 

3 

4 

5 

25. DRIVERS ED: 

Exist spaces 

Reqd spaces 

Difference*/- 

Size: 

1 2 

3 

4 

5 

Condition: 

Remarks: 

1 2 

3 

4 

5 

26. VOCATIONAL ED 

: Exist spaces 

Reqd spaces Difference-!-/- 

Agricultural Ed 
Size: 

1 2 

3 

4 

5 

Condition: 

1 2 

3 

4 

5 




201 




Remarks: 


27. VOCATIONAL ED: 
Marketing Ed 
Size: 1 

Condition: 1 

Remarks: 


Exist spaces_Reqd spaces_Difference+/- 

2 3 4 5 

2 3 4 5 


28. VOCATIONAL ED: Exist spaces_Reqd spaces_Difference+/- 

Diversified/Cooperative Training 
Size: 12345 

Condition: 12 3 4 5 

Remarks: 


29. VOCATIONAL ED: Exist spaces_Reqd spaces_Difference+/- 

Vocational Health Occupations 
Size: 12345 

Condition: 12 3 4 5 

Remarks: 


30. VOCATIONAL ED: Exist spaces 

Family and Consumer Science 
Size: 1 2 3 

Condition: I 2 3 

Remarks: 


_Reqd spaces_Difference+/- 

4 5 

4 5 


31. VOCATIONAL ED: 
Child Care Specialist 
Size: I 

Condition: 1 

Remarks: 


Exist spaces_Reqd spaces_Difference+/- 

2 3 4 5 

2 3 4 5 


32. VOCATIONAL ED: Exist spaces 

Vocational/Industrial Technical 
Size: 1 2 3 

Condition: 1 2 3 

Remarks: 


_Reqd spaces 

4 5 

4 5 


DifFerence+/- 


33. VOCATIONAL ED: 
Business Ed 
Size: 1 

Condition: 1 

Remarks: 


Exist spaces_Reqd spaces_Difference+/- 

2 3 4 5 

2 3 4 5 


34. VOCATIONAL ED: 
Tech. Ed 

Size: 1 

Condition: 1 

Remarks: 


Exist spaces_Reqd spaces_Difference+/- 

2 3 4 5 

2 3 4 5 


35. STAFF/FACULTY: Exist spaces_Reqd spaces 


Difference+/- 
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Size: 

Condition: 

Remarks: 


1 2 3 4 5 

12 3 4 5 


36. TOILETS: 
Size: 


Exist spaces_Reqd spaces_Difference+/- 

12 3 4 5 


FIXTURES: Exist fixtrs_Reqd fixtrs_Difference+/- 

Condition: 1 2 3 4 5 

Remarks: 


37. CUSTODIAL: 
Size: 

Condition: 

Remarks: 


Exist spaces_Reqd spaces_Difference+/- 

12 3 4 5 

12 3 4 5 


38. MECHANICAL: Exist spaces_Reqd spaces_Difference+/-_ 

Size: 12 3 4 5 

Condition: 1 2 3 4 5 

Remarks: 

39. STORAGE GENERAL: Exist spaces_Reqd spaces_Difference+/- 

Size: 12345 

Condition: 1 2 3 4 5 

Remarks: 


40. STORAGE INSTR: Exist spaces_Reqd spaces_Difference+/-_ 

Size: 12 3 4 5 

Condition: 12 3 4 5 

Remarks: 

41. OTHER SPACES: No. of spaces_Reqd spaces_Difference*/-_ 

Size: 1 2 3 4 5 

Condition: 12 3 4 5 

Remarks: 

42. ADEQUACY/CONDITION OF FURNISHINGS AND EQUIPMENT: 

Condition: 1 2 3 4 5 

Remarks: 

43. ECONOMIES OF SCALE: 12 3 4 5 

- (R e f e r to Handbook — 100.0M2 G) 

44. BLDG UTILIZATION (U): _% 1 2 3 4 5 

Current Enrollment 

Building Utilization = 100 x_ 

Number of Existing Classrooms x 25 
Building Utilization =_ % 

Number of classrooms used for exceptionality education_ 


Greater 
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*Below 60 _ 61-70 _ 71-80 _ 81-85 _ than 85 

1 = Inadequate 2 = Below Average 3 = Average 4 = Above Average 5 = Excellent 


“Building utilizations in the range of 80-90% are recommended. However, programmatic offerings must 
be considered and the building capacity may be reduced as programmatic offerings are factored into the 
utilization calculation. 
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School Building Authority of West Virginia 

SCHOOL IMPROVEMENT COST SUMMARY 

High School Education (9-12) 

NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 

(Based on deficiencies identified during the evaluation of existing facilities) 


School Name/Use: 

County: 

Design Capacity Enrollment: 


IMPROVEMENT 

ITEM 

UNIT 

UNIT ITEM 

QUANTITY COST COST REMARKS 

1. SITE WORK 

Land Acquisition 
Excavation/Grade 
Drainage 

Walks (6 ft wide) 
Parking 

Bus Loading 

Roads 

Playing Fields 

Other 

ACRES 
CUB FT 
LIN FT 

SQ FT 

SQ FT 

SQ FT 

SQ FT 

SQ FT 


Other 

Other 


Sub-Total 


2. RENOVATIONS, EXTERIOR: 


Wall Structure SQ FT 

Floor Structure SQ FT 

Roof Structure SQ FT 

Wall Facing SQ FT 

Windows EACH 

Doors/Frames EACH 

Roofing SQ FT 

Coping/Parapet LrN FT 

Painting SQ FT 

Other_ _ 

Other_ _ 

Other _ _ 


Sub-Total 

3. RENOVATIONS, INTERIOR: 
Floor Covering SQ FT 

Patch & Painting SQ FT 

Ceiling Finish SQ FT 
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Plumbing SQ FT 

Heating/Ventilating SQ FT 

Air Conditioning SQ FT 

Lighting SQ FT 

Wiring SQ FT 

Fire Alarm SQ FT 

Communication System SQ FT 
Technology 

Interior Doors EACH 

Other_ _ 

Other_ _ 

Other 


Sub-Total 


4. BUILDING ADDITIONS including Furniture, Furnishings and Equipment: 


Administration SQ FT 

Student Services SQ FT 

Basic SQ FT 

Reading SQ FT 

Health Education SQ FT 

Computer Lab SQ FT 

Inst. Mat. Center SQ FT 

Home Economics SQ FT 

Art SQ FT 

Ind. Technology SQ FT 

Music SQ FT 

Physical Education SQ FT 

Auditorium SQ FT 

Kitchen SQ FT 

Dining SQ FT 

Special Education SQ FT 

Staff/Faculty SQ FT 

Toilets/Fixtures SQ FT 

Custodial SQ FT 

Mechanical SQ FT 

Storage General SQ FT 

Storage Instructional SQ FT 

Other_ _ 

Other_ _ 

Other 


Circulation @30% 

Sub-Total 

5. SPECIAL CONSTRUCTION: 


Elevator EACH 

Sprinkler System SQ FT 

Kitchen Equipment ALL 

Waste Treatment EACH 
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Other_ 

Other_ 

Other_ 

Sub-Total 

6. OTHER SPECIAL COSTS: 


Sub-Total 

7. ARCHITECTURAL/ENG1NEERN1NG FEES 

New Construction _% 

Renovations _% 

Sub-Total 

8. MISCELLANEOUS: 

Survey EACH 

Soil Inv. EACH 

Sub-Total 

9. CONTINGENCIES: 

New Construction 2% 

Renovations 6% 

Sub-Total 


10. GRAND TOTAL 
PROJECT COST 


Additional Land _ 

Improved to Bring to ACRES 

State Standard 

Design/Capacity 

Cost to Build a New 

School/No Land _ 

Ratio - Cost to Improve 
The Building/Cost of 

New Building _ 


S BA-1-34 100-B 


$/Student 


Amount 



West Virginia Department of Education & School Building Authority of West Virginia 

FACILITY CLASSIFICATION FORM 

SBA AVVDF. FORM 444 100-C 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 


COUNTY: 


DATE: 


Facility / 

Facility Name 

Current 

Enrollment 

Current Grade 
Configuration 

Classification 

Describe Future Use 
Transitional Facility 
















































































































SCHOOL CLASSIFICATION CATEGORIES: 

P= Permanent A school facility that is to be utilized throughout the 10-year planning period 

without a change in its present use or grade configuration. 


T= Transitional 


F= Functional 


C= Closure 


A school facility that is projected to be utilized throughout the 10-year planning 
period but will experience a change in its grade configuration or use. 

A school facility that is projected for closure between the 5th and 10th year 
during the 10-year planning period. 

A school facility that is projected for closure before the 5th year of the 10-year 
planning period. 


SBA /WVDE 116 100-C 
R e vis e d 9/2015 
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School Building Authority of West Virginia 

HIGH SCHOOL ATTENDANCE AREA FEEDER SUMMARY 

SBA FORM m 100-D 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 


Instructions for SBA Form 132: (To Be Submitted With The Annual Update) 

1. The purpose of this form is to track all schools and their usage throughout the ten year planning 
cycle. One form should be completed for each high school attendance area. 

2. All facilities that were in operation during the first year of the current planning cycle must be 
shown in the dashed box. Second month enrollments for these facilities must be shown in the 
brackets [ ]. Only facilities that will be in operation during the entire ten year planning cycle will 
be in solid boxes. The 8 th year projected enrollments must be within parenthesis (). 

3. If the facility is to be built during the current ten year planning cycle, list “NEW” in the brackets. 

If the facility is to be redesignated from its current usage, list “REDSG” in the brackets. 

4. CLOSURES - In the Closure column, list schools that are scheduled for closure during the 

current ten year planning cycle and will not be used by the county board of education for other 
purposes. 

FACILITY REDESIGNATION - In the Facility Redesignation column, list schools that are 
scheduled to change their current usage during the current ten year planning. Designate what 
type of facility it will become. 

ELEMENTARY - In the Elementary column, list only those schools that will still be operational 
at the end of the current ten year planning cycle. 

JHS/MIDDLE - In the JHS/Middle column, list only those schools that will still be operational 
at the end of the current ten year planning cycle. 

HIGH SCHOOL - In the High School column, list only the high school for this attendance area 
that will be in effect at the end of the current ten year funding cycle. 


EXAMPLE 

F EE D ER- SCHOOL SUMMARY REPORT 

YOUR COUNTY - BRANDON HIGH SCHOOL ATTENDANCE AREA 

Brandon - High Sc - ho el 
- Becomes 9 - 12 faci l ity; S e pt., 2007 

- Stewart Middle Schoo l 

-- Fe e der to Brandon High School 

- Opens as 6 - 8 Middle School; Sept., 2007 

- Rain e s Junior High School 
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COUNTY 



_HIGH SCHOOL ATTENDANCE AREA 

Facility 



Closes 


Changes 

l ] 

[ 1 [ 1 



Closes 






SBA-m-100-D 
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School Building Authority of West Virginia 
Comprehensive Educational Facilities Plan 

CEFP PROGRESS REPORT-#^ 

SBA FORM U4 100-E 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 


This progress report is v e rification to verify that the Planning Teams and Committees has have completed 
the data collection portion of the CEFP - Phase I . T his, along with a draft copy of th e compl e t e d draft 
s e ctions of th e plan, must b e submitt e d to th e Stat e D e partm e nt of Education and the SBA as soon as this 

portion of th e plan is compl e te or as dir e ct e d by th e SBA . Listed below are the key el e m e ntary dates and 
information for which data has been compiled. This form shall be submitted to the WVDE and the SBA 
by August 1, the First year of each planning cycle. 


Anticipated No. of Projected or Actual 

Phase I Activities: Meetings Remaining Date Completed 

A. ftmf Goals and Objectives - Adopted by the _ _ 

Board of Education 

B. Community Analysis _ 

C. Population and Enrollment Study _ _ 

D. Educational Plan _ _ 

E. Evaluation and Inventory of Existing Facilities _ _ 

ft- Major Improv e m e nt Plan -- 

Gt - Int e r County Facility F e asibility Study -—■ 


What is your projected completion date for the plan? 


Are you (ahead of/ on target with / behind) the state’s scheduled timelines for the CEFP development? 

What are the major issues you face as the Phase deadlines the CEFP approaches? 


Do you have any additional feedback to provide to the Statewide planning team or contractors? 


Superintendent Signature Submitted by 

SBA 444 100-E 
R e vised 9/2015 
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School Building Authority of West Virginia 

TRANSLATING EDUCATIONAL NEEDS INTO FACILITY NEEDS 

Review and Recommendations 

SBA FORM 147 100-F 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 


INSTRUMENT 

School Name & Address 



Phone 

Date 

School Grades 

Number Served 

Building 

Program 

Capacity 

Program % 
Utilization 

Date of 

Original 

Construction 

Additions 


Ten Year Enrollment Projections 

Previous Ten-Year Enrollments: Future Ten Year Enrollments: 


3004- 2011 Enrollment_3006 2016 Enrollment_3044- 2021 Enrollment_ 2016 2026 Enrollment 

2003 2012 Enrollment_ 2007 2017 Enrollment_ 2012 2022 Enrollment_3 017 2027 Enrollment 

3003 2013 Enrollment_3000 2018 Enrollment_304-3 2023 Enrollment_3040 2028 Enrollment 

3004 2014 Enrollment_3000 2019 Enrollment_3044 2024 Enrollment_3040 2029 Enrollment 

3003 2015 Enrollment_3040 2020 Enrollment_ 2015 2025 Enrollment_3030 2030 Enrollment 

Existing Facility Data 

Describe Existing Facility: 

Describe Existing Facility Site: 

Recommendations for Future Use of Existing Facility: 

Describe any recommended changes to grade configuration's), specific improvements/renovations 

necessary , new square footage required , or if a new facility is an option . 

(Additional Sheets May Be Needed) 

Revised 9/201 - 5 
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School: 

Building Improvement Cost Summary 



Anticipated 


Anticipated 


Completion 

Total 

Funding 

Description Priority 

Date 

Cost 

Source 


Site Improvements: 

_ _ _ $ 

_ _ _ $ 

_ _ _ $ 

New Construction: 

_ _ _ $ 

_ _ _ $_ 

Renovations/Additions (List each separate): 

_ _ _ $ 

_ _ _ $ 

_ _ _ $ 

_ _ _ $ 

_ _ _ $_ 

Technology: 

_ _ _ $ 

_ _ _ $_ 

Others (Describe): 

_ _ _ $_ 

_ _ _ $_ 

_ _ _ $ 


Contingency @_% addition/renovation $ 

A & E Fees at_ % on $_ $ 

Project Management at_% on $_ $ 

Survey, geotechnical, contingency and other $ 

Total Improvement Cost $ 


SUMMARY OF FUNDING SOURCES: 

Local $ 

Local Bond $ 

Local Levy $ 

SBA Needs $ 

SB A MIP $ 

Other (Describe) $ 


SBA44? 100-F 
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School Building Authority of West Virginia 

MAJOR IMPROVEMENT PROGRAM ANNUAL UPDATE 

(Completed or On - Going Projects) 

SBA FORM 145ft 100-G 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 


COUNTY _ DATE _ 

Listed below are proposed capital improvement projects completed since January 1 of the previous 
calendar year. These projects are currently in the coun t y Major Improvement Plan or are being amended 
into the plan with this action. 


School / 

Facility Name 

Project 

Cost 

In Current 

Plan? Y / N 

Project Status 
N/C/CO* 













































































*N - New C - Completed CO - Continuous 

SBA M5a R -evi s ed- 9 / 2 -O- l - g 

School Building Authority- of West Virginia 
MAJOR IMPROVEMENT PROCRAMAN - NUAL - UPOATE 

(Priorit i zed List of Proposed Projects) 

SBA FORM 115b 

C OUNT Y--- DATE - 


Listed below are proposed capital improvement projects in order of priority. These projects are currently 
in the county Major Improvement Plan or are being amended into the plan with this action. (Use 
additional forms as needed) 


School / 

Facility Name 

Project 

Cost 

In Current 

Plan? Y/N 
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School Building Authority of West Virginia 

ABANDONED SCHOOLS REPORT 

SBA FORM i§2 100-H 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 


(List only abandoned schools still in the ownership of the county board of e ducation LEA) 


School 

Location 

Approximate 
Sq. Footage 

Dates of 
Construction 

Condition of Building 
(Excellent, Fair or Poor) 
























































































































































SBA-4-53 -100-H 
Revis e d 9/2015 
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School Building Authority of West Virginia 

CEFP EXECUTIVE SUMMARY 

Compreh e nsive Educational Facilities Plan 

SBA FORM M2 100-1 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 

A NN U AL REPORT YEAR COUNTY:_ PLANNING CYCLE: _ 

1. Number of existing schools currently within the county (Include vocational, _ 

special education, adult education) 

2. Number of schools that will be closed during the ten-year planning period _ 

3. Number of schools that will exist in the county at the close of the t e n - y e ar _ 

planning period if the CEFP is completed. 

4. Total estimated cost remaining to implement the entire CEFP $ 

5. Total estimated cost of anticipated SBA funded Needs and MIP projects in $ 

the CEFP. 

6. Total cost for all other projects within the CEFP to be funded from county or $_ 

other sources excluding SBA funds. 

7. Has regionalization of school facilities been considered within the CEFP? Yes:_ 

If so, please give a brief description. No:_ 


8. *Approximate annual cost savings as a result of school closures anticipated in the CEFP? 

Annual Cost Savings: $_ Avoided Costs: $_ 

Include approximate savings such as: annual utilities, annual maintenance & reduced staff also, 
subtract any related costs associated with additional transportation, one-time cost for moving of 
student and staff from a closed facility, etc. 

9. Has Have educational innovations been addressed with the t e n y e ar CEFP? Yes_ 

If so, please give a brief description. No_ 


*Please indicate annual cost savings per county as indicated. Also, please indicate any cost 
avoided per county such as anticipated expenditures on schools scheduled to be closed for major 
renovations that may be required should the facility remain open. 


Date 


SBA 442 100-1 - Revised 9/2015 


County Superintendent 

































School Building Authority of West Virginia 

COMPREHENSIVE EDUCATIONAL FACILITIES PLAN 
APPLICATION FOR AMENDMENT 

SBA FORM 106 101 

To be submitted to the SBA and the WVDE 

NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 

COUNTY: _ DATE:_ 

AMENDMENT #:_ AMENDMENT TYPE(s): 

Budget_B. Project_C. Overall Plan_ 

Date Amendment Approved by LEA:_ Signature-County Superintendent:_ 

Briefly describe the nature of the amendment and/or scope of work to be completed: 


A. BUDGET AMENDMENTS FOR PREVIOUSLY APPROVED PROJECT WITHIN THE 
CURRENT CEFP 

Include a revised CEFP finance plan summary sheet and any other altered CEFP pages with revision date 
as per Section E to specifically reflect the project expenditures requested in this amendment. Briefly 
describe the need to adjust the present budget. 


Budget Amount 

1. Total project budget previously approved in CEFP $_ 


a. SBA Grant $ 

b. Other (describe) $ 


2. Amendment to this project budget (+/-) $. 

a. SBA Grant $_ 

b. Other (describe) $_ 


3. Total amount of this project if amendment is approved $ 
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B. AMENDMENT TO EXISTING OR NEW PROJECT (Complete information on reverse side of 
fern additional pages if 2, 3, or 4 are checked below) 

1 •_Revise the scope of an existing project 2._Add a new project not currently in CEFP 

3._New addition or renovation project 4._Technology and/or bldg, infrastructure 

Improvements 

Provide a revised budget in Part A for the project(s) affected by this amendment. Also, provide 
replacement sheets for the current approved plan on file in the SBA and WVDE offices for all chapters of 
the plan affected by the amendment. Include revision dates on all replacement sheets as per Section E. 


C. OVERALL PLAN AMENDMENT (Complete Information on re v e rs e sid e of form additional 
pages) 

Amendments to the overall plan are defined as those changes that alter the educational delivery models 
(grade configuration, delivery system, etc.) or dramatically affect the major elements of the CEFP 
identified in State Board Policy 6200, Chapter 1, Handbook on Planning Schools or Goals and Objectives 
of the SBA (West Virginia Code £18-9D-15). Provide replacement sheets for the current approved plan 
on file in the SBA and WVDE offices for all chapters of the plan affected by the amendment include 
revisions dates on all replacement sheets as per Section E. 


D. AMENDMENT JUSTIFICATION AS REQUIRED IN WEST VIRGINIA CODE §18-9D-15 

(Attachment additional backup information, if required) 

1. Describe how the amendment alters the current ten-year comprehensive educational facilities plan, 
project, finance plan and changes in the scope of the project. (Narrative) 


2. Provide the impact of this amendment upon the educational opportunities of students and the budget of 
the LEA. (Narrative) 


3. Describe how the existing facility plan does not and the proposed amendment does meet the following 
goals of the SBA as described in WV Code S18-9D-16 : 

a. Student health and safety including, but not limited to. critical health and safety needs 

b. Ec onomy Economies of Scale , including compatibility with similar schools that have achieved 
the most economical organization, facility use and pupil-teacher ratios 

c. Reasonable Travel Time and practical means of addressing other demographic considerations 

d. Multi-County Proj e ct and regional planning to achieve the most effective and efficient 
instructional delivery system 


e. Curricular Curriculum Improvements and diversification, including the use of instructional 
technology, distance learning and access to advanced courses in science, mathematics, language arts and 
social studies 
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f. Educational Innovations in Education 


g. Adequate Space for projected student enrollments 

_ h. The history of efforts taken by the county board to propose or adopt local school bond issues or 

special levies to the extent Constitutionally permissible 

_ i. Regularly scheduled preventive maintenance 

_ i. How the project will assure the prudent and resourceful expenditure of state funds and achieve 

the purposes of this article for constructing, expanding, renovating or otherwise improving and 
maintaining school facilities for a thorough and efficient education. 


E. SUBMISSION OF REVISED CEFP PAGES 

List the page numbers changed in the CEFP by this amendment, attach the altered pages to this form, 
place the revision date (revised [date]) on the bottom right hand corner of each revised page and submit 
one copy to both the SBA and the WVDE. If additional pages are required, use the page number from the 
preceding page in the CEFP and add successive letters, i.e., 47,47a, 47b, 48. 


FOR SBA AND SDE USE ONLY 


Project Number:_ 

Previous Budget Approved: $_Amended Budget Approved: $_ 

SBA APPROVAL DATE:_SDE WVDE APPROVAL DATE: 


SBA /WVDE 106 101 
R e vis e d 9/20 - 1 - 5 
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School Building Authority of West Virginia 

ANNUAL ENERGY USE 

SBA FORM U79 110 

Please complete this form and send to SBA and SDE 

NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 


County:_ Date:_ 

Project:_ Year Occupied:_ 

Typ e of School Grade Configuration :_ Building Square Footage:_ 

Architect / Engineer :_._ E n gin ee r Conditioned Square Footage : 

Do e s this sc - hool curr e ntly hav e an HVAC maint e nanc e contract? - Y N 

Bri e fly d e scrib e th e e quipm e nt cov e r e d und e r th e maint e nanc e contract: 

Annual cost of maint e nanc e contract — $ — ■ (N/A if not applicable) 

Briefly describe the HVAC type and other major sources of energy demand within this facility : 

Annual fu e l usag e (M GE) 

Annual e l e ctric usag e (KWH) 

Annual fu e l cost $ 

Annual e l e ctricity cost $ 

Do e s your building incorporat e any e n e rgy cons e rvation strat e gi e s? - Y N 

Describe any current or proposed energy conservation projects for this school: 


ENERGY INDEXES: List the total amount of each fuel source consumed for the previous year, then 

muldgl^b^Jhe^TU^onversion_^ctor_to^ive_theTota|BTUused._ 


Source (Units! 

Consumption Per Year 

Conversion (BTU/Unif) 

= Total BTU 

Electric (Kilowatt-Hrs) 


3.412 


Natural Gas (MCF) -or- 


1.037.000 


Natural Gas (Decotherms') 


1.000.000 


Coal (Tons') 


24,000,000 


#2 Fuel Oil (Gallons') 


138.874 


Propane (Pounds) 


21.600 


Used Oil (Gallons) 


125.000 


Wood Chips (Tons') 


16.500.000 


Other (Specify 




Amount: 




Units: 




Total Btu Used: 


Divided bv Conditioned Square Footage: 


ENERGY USAGE INDEX (EUI): 



Information Prepared By:_Date 

Signature of Superintendent:_ Date 

SBA 4?9 110 Re v ise d 9/2015 
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School Building Authority of West Virginia 
Policy & Procedures Handbook 
APPENDIX OF SBA FORMS 


Chapter 2 Forms 

FORMS TO SUPPLEMENT GRANTS. APPLICATIONS. AND FINANCE PROCEDURES 


223 




NE E DS 


School Building Authority of West Virginia 

SCHOOL CONSTRUCTION FUND “NEEDS” PROJECT 
EXECUTIVE SUMMARY 
SBA FORM 130 201 


NOTE: In order to provide the best information to the SBA, 
this form must be filled out completely and with clarity. 


PROJECT: 




COUNTY: 


PROJECT COST-S — 


IMPLEMENTING TOTAL CEFP 

—PROPOSED FUNDING SOURCES FOR THIS PROJECT 

SBA NEEDS 

-$ - 

SBA Funds Request 

$ 

SBA MIP- 

-4- 



LOCAL- 

-£- 

Local Funds Commitment 

$ 

FEDERAL- 

-4- 

Federal Funds 

$ 

OTHER- 

-4- 

Other Funds ( ) 

$ 

TOTAL- 

-4- 

Total Project Cost 

$ 


PROJECT DESCRIPTION: 


COUNTY FINANCE INFORMATION: 

Bonding Capacity $_ Available Bonding Capacity $_ 

Excess Levy Capacity $_ Remaining Levy Capacity $_ 

Financially Distressed County by the WVDE? Yes_No_ 

If you have an Excess Levy: 

What percentage are you currently collecting? _% 

What amount of the excess levy is dedicated to capital improvements annually? $ 

What is the expiration date of your levy?_ 

PROJECT DESCRIPTION: 

PROJECT STATUS: 

Site Selected: Yes_ No_ New Site_ N/A _ 

Flood Elevation Certification Received: Yes _No_ 

Geotechnical: Yes_ No_ 

Existing Board Owned Property: Yes_No_ Option to Purchase 

Survey Performed: Yes_ No_ 

Describe all Site Programming / Preliminary Building Design Completed at this time D e scrib e: 
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SCHOOL CLOSURE STATUS: 

School Closure Required Yes_ No_ 

County Hearing Don e Complete Yes_ No_ 

County BOE Approved Yes_ No_ 

WV BOE Approved Yes_ No __ If No. Date Scheduled: 

PROTO T YPE SCHOOL 

Has the county board consid e r e d usin g- a proto typical 

building d e sign for this proj e ct? - Y e s - No 

To the e xt e nt possible, will th e count)' board b e-u s in g 
A proto typioal d e sign - fof - this proj e ct ?- Y e s - No 


OPERATIONAL AND FINANCIAL IMPACTS OF THIS PROPOSED PROJECT 

Describe the Anticipated Annual Savings: _$_ 

Describe the Projected Cost Avoidance: _$_ 


COMPLIANCE WITH SBA REQUIREMENTS PROPOSED NEW PROJECT AS DESCRIBED 
IN WV CODE S18-9D-16 

Describe how the current facilities do not meet and how the project grant request proposes to address the 
following criteria: 

L_HEALTH AND SAFETY 

Is the facility located in the flood plain Yes _No_ 

If the facility has previously been damaged by a flooding event, please indicate the year in which the 
event occurred and the dollar amount of damage sustained. 

Describe how the project addresses student health and safety including, but not limited to. critical health 
and safety needs. 


II. ECONOMIES OF SCALE 

Annual Savings $ Cost Avoidanc e $ — 

Using the grade configuration described, the proposed facility will_will not_meet the SBA 

Economies of Scale Guidelines as set forth in Section 207 of the Policy & Procedures Handbook. The 

facility houses (will house) _ students while _ students are required to meet Economies of Scale 

Guidelines of this grade configuration. 

Students r e quired Stud e nts enro l led 

IF IMPLEMENTED, WHAT - IS THE EFFECT OF THIS PROJECT ON -P E RSO N N E L 


•—Teacher- 

—Present No:- 

-No- 

-Projected No.- 

-—P ro j ected ■ - 

—-Difference 

-Difference- 

^ L/vI V iL/L. i JVXUIV1 

*—Administrators- 

—Present No.- 

X X V 1 W I VVi 11 v/ ♦ 

-Projected No.- 

—-Difference 


Describe how the proposed project proposes to achieve economies of scale, including compatibility with 
similar schools that have achieved the most economical organization, facility use and pupil-teacher ratios. 


225 









III. REASONABLE TRAVEL TIME 


Describe any proposed changes to student travel time and the practical means of addressing other 
demographic considerations. 


IV. MULTLCOUNTY PROJECT 

As a part of this project proposal, describe any considerations given include any multi-countv and 
regional planning aspects to achieve the most effective and efficient instructional delivery system. 


V. CURRICULUM IMPROVEMENT AND DIVERSIFICATION 

Describe any considerations given in this project toward curriculum improvement and diversification, 
including the use of instructional technology, distance learning and access to advanced courses in science, 
mathematics, language arts and social studies 


VI. EDUCATIONAL INNOVATIONS AND IMPROVEMENTS 

Describe any provisions within this project proposal that strive to achieve innovations in education. 


VII. ADEQUATE SPACE FOR PROJECTED STUDENT ENROLLMENT 

Describe how this proposal affects the ability to provide adequate space for the projected student 

enrollment. 


TRAVEL TIME 

VIII. LOCAL BOND HISTORY EFFORTS 

Describe the history of efforts taken by the county board to propose or adopt local school bond issues or 
special levies to the extent Constitutionally permissible 


IX. PREVENTATIVE MAINTENANCE 

Describe how the proposed project impact’s the County’s regularly scheduled Preventative Maintenance 
program. 


ADDITIONAL COMMENTS: 


226 








#1 


DESCRIPTION OF EXISTING FACILITIES 


• _School currently houses grades_ 

• Constructed on a_acre site in 20_which is adequate_inadequate 

• _major addition(s) in 20_ 

• Existing_story facility contains_sq.ft. 

• Is the existing facility located in the flood plain Yes No 

• Current enrollment is_ 

• 8 th Year Projected Enrollment_ 

• Building utilization is_% 

• Utilities: Public Water_On-Site Well_Public Sewage_ 

• Package Plant_Other_ 

• HVAC: Gas_Electric_Coal_Other_ 

• What is the facility's Energy Usage Index (EUD? _ 

• Cost to upgrade to current standard is $_ 

• Existing facility contains_major structural problems 

• Health, safety and building accessibility, comments:_ 


#2 DESCRIPTION OF EXISTING FACILITIES 

® _School currently houses grades_ 

• Constructed on a_acre site in 20_which is adequate_inadequate 

® _major addition(s) in 20_ 

• Existing_story facility contains_sq.ft. 

• Is the existing facility located in the flood plain Yes _ No 

• Current enrollment is_ 

® 8 th Year Projected Enrollment_ 

• Building utilization is_ % 

® Utilities: Public Water_On-Site Well_Public Sewage_ 

• Package Plant_Other_ 

• HVAC: Gas_Electric_Coal_Other_ 

• What is the facility's Energy Usage Index fEUP? _ 

• Cost to upgrade to current standards is $_ 

• Existing facility contains_major structural problems 

• Health, safety and building accessibility, comments:_ 

Complete one of the above descriptions for each school affected. 

SBA -1-20 201 
R e vis e d 9/2015 
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School Building Authority of West Virginia 

PROJECT EXECUTIVE SUMMARY 
MAJOR IMPROVEMENT PLAN PROJECT fMIP) 
EXECUTIVE SUMMARY 

SBA FORM 445 202 

NOTE: In order to provide the best information to the SBA, 
this form must be filled out completely and with clarity. 


PROJECT: 

COUNTY: COUNTY PRIORITY: ~ 

PR OJECT COST - PATE - SBA FUNDING CYCLE 

PROJECT DESCRIPTION: 

F U NDING SOURCE: 

TO IMPLEMENTING TOTAL MIP - PROPOSED FUNDING SOURCES FOR THIS PROJECT 

S BA MIP - $ — SBA Funds Request $__ 

LOCAL - $ — Local Funds Commitment $_ 

F EDERAL - $ — Federal Funds $__ 

Q T - HER - $ — Other Funds ( _ } $_ 

TOTAL - $ ■ — Total Project Cost $_ 

PROJECT DESCRIPTION: 


COUNTY FINANCE INFORMATION: 

Bonding Capacity $_ Available Bonding Capacity $_ 

Excess Levy Capacity $_ Available Levy Capacity $_ 

COUNTYWIDE BUDGET INFORMATION 

• Are Excess Levy Funds Dedicated Annually to Maintenance? Yes_ No_ 

Amount $_ 

• Are Excess Levy Funds Dedicated Annually to Building Improvements? Yes_No 

Amount $_ 

• Percent of Total Building Improvement or Maintenance Budget supported by Levy_%. 

(Based on data provided above) 

• Percent of Total County Budget dedicated to Facility Maintenance _% 

• Maintenance Budget this Year $__ 

• Maintenance Expenditures Last Year Total $_ 

S/Square Foot __ 

•— Av e rag e Maint e nanc e Budg e t for low e st thr ee of t he past fiv e years - $ - 
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OPERATIONAL AND FINANCIAL IMPACTS OF THIS PROPOSED PROJECT 

Describe the Anticipated Annual Savings: _$_ 

Describe the Projected Cost Avoidance: _$_ 


COMPLIANCE WITH SBA REQUIREMENTS PROPOSED NE ^PRO JE CT AS DESCRIBED 
IN WV CODE S18-9D-16 

Bri e f l y d e scrib e-he w this proj e ct aff e cts th e following Describe how the current facilities do not meet and 
how the project grant request proposes to address the following criteria: 

I^HEALTH AND SAFETY 

Is the facility located in the flood plain Yes _No_ t 

If the facility has previously been damaged by a flooding event, please indicate the year in which the 
event occurred and the dollar amount of damage sustained. 


Describe how the project addresses student health and safety including, but not limited to, critical health 
and safety needs. 


II. ECONOMIES OF SCALE 

Numb e r of students e nrolled - in the aff e cted facili ties- ■ 

Economies of sca le wi l l will not - b e achieved or will not be altered - as a r e sult of th e 

completion of this project. 

Annual Savings $ Cost Avoidanc e $ 

Using the grade configuration described, the proposed facility will_will not_meet the SBA 

Economies of Scale Guidelines as set forth in Section 207 of the Policy & Procedures Handbook. The 

facility houses (will house) _ students while _ students are required to meet Economies of Scale 

Guidelines of this grade configuration. 

Stud e nts required Students enroll e d — 

IF IMPLEMENTED, WHAT IS THE EFFECT - QF ^ M S- PROJECTION PERSONN E L 

•— T e ach e r - Pr e s e nt No. - P f o je c 4e 4 No. — - Diff e r e nc e 

•— S e rvic e P e rsonn e l - Pr e s e nt No. - Proj e ct e d No. — - Diff e r e nc e 

•— Administrators - Pr e s e nt -- No. - Proj e ct e d No. — - Diff e r e nc e 

Describe how the proposed project proposes to achieve economies of scale, including compatibility with 
similar schools that have achieved the most economical organization, facility use and pupil-teacher ratios. 


III. REASONABLE TRAVEL TIME 

Describe any proposed changes to student travel time and the practical means of addressing other 
demographic considerations. 
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IV. MULTLCOUNTY PROJECT 

As a part of this proiect proposal, describe any considerations given include any multi-countv and 
regional planning aspects to achieve the most effective and efficient instructional delivery system. 


V. CURRICULUM IMPROVEMENT AND DIVERSIFICATION 

Describe any considerations given in this proiect toward curriculum improvement and diversification. 
including the use of instructional technology, distance learning and access to advanced courses in science, 
mathematics, language arts and social studies 


VF_EDUCATIONAL INNOVATIONS A N D IMPROVEMENTS 

Describe any provisions within this proiect proposal that strive to achieve innovations in education. 


VII. ADEQUATE SPACE F OR PROJECTED STUDENT ENROLLMENT 

Describe how this proposal affects the ability to provide adequate space for the projected student 

enrollment. 


TRAVEL TIME 

VIII. LOCAL BOND HISTORY EFFORTS 

Describe the history of efforts taken by the county board to propose or adopt local school bond issues or 
special levies to the extent Constitutionally permissible 


EFFECTIVE AND EFFICIENT USE OF PROPOSED FUNDING 

DC _PROVIDING OR IMPROVING A PREVENTIVE MAINTENANCE-PLAN 

Describe how the proposed proiect impact’s the County’s regularly scheduled Preventative Maintenance 

program. 


X. EFFECTIVE AND EFFICIENT USE OF FUNDING 

Describe how the proposed proiect represents and effective use of state and local funding. 
FURTHERANCE OF THE OVERALL GOALS OF -T HE SBA AND THE COUNTY/AGENCY MAJOR 
IMPROVEMENT PLAN 


ADDITIONAL COMMENTS: 


SBA U& 202 



School Building Authority of West Virginia 

THREE PERCENT PROJECT 

EXECUTIVE SUMMARY 

SBA FORM 203 

NOTE: In order to provide the best information to the SBA, 
this form must be filled out completely and with clarity. 


PROJECT: 


FACILITY: 

PROJECT PRIORITY: 

COUNTIES SERVED: 



PROPOSED FUNDING SOURCES FOR THIS PROJECT 

SBA Funds Request 

$ 

Local Funds Commitment 

$ 

Federal Funds 

$ 

Other Funds ( ) 

$ 

Total Project Cost 

$ 


PROJECT DESCRIPTION: 


FACILITY FINANCE INFORMATION: 

• Percent of Total Budget dedicated to Facility Maintenance _% 

« Maintenance Budget this Year _$_ 

• Maintenance Expenditures Last Year Total S _ 

S/Sauare Foot 

OPERATIONAL AND FINANCIAL IMPACTS OF THIS PROPOSED PROJECT 

Describe the Anticipated Annual Savings:$ 

Describe the Projected Cost Avoidance:$ 

COMPLIANCE WITH SBA REQUIREMENTS AS DESCRIBED IN WV CODE S18-9D-16 

Describe how the current facilities do not meet and how the project grant request proposes to address the 

following criteria: 


1. HEALTH AND SAFETY 

Is the facility located in the flood plain Yes_No_ 

If the facility has previously been damaged by a flooding event, please indicate the year in which the 

event occurred and the dollar amount of damage sustained. 
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Describe how the project addresses student health and safety including, but not limited to. critical health 
and safety needs. 


II. ECONOMIES OF SCALE 

Describe how the proposed project proposes to achieve economies of scale, including compatibility with 
similar schools that have achieved the most economical organization, facility use and pupil-teacher ratios. 


III. REASONABLE TRAVEL TIME 

Describe any proposed changes to student travel time and the practical means of addressing other 
demographic considerations. 


IV. MULTI-COUNTY PROJECT 

As a part of this project proposal, describe any considerations given include any multi-countv and 
regional planning aspects to achieve the most effective and efficient instructional delivery system. 


V. CURRICULUM IMPROVEMENT AND DIVERSIFICATION 

Describe any considerations given in this project toward curriculum improvement and diversification, 
including the use of instructional technology, distance learning and access to advanced courses in science, 
mathematics, language arts and social studies 


VI. EDUCATIONAL INNOVATIONS 

Describe any provisions within this project proposal that strive to achieve innovations in education. 

VII. ADEQUATE SPACE 

Describe how this proposal affects the ability to provide adequate space for the projected student 
enrollment. 


VIII. LOCAL BOND HISTORY EFFORTS 

Describe the history of efforts taken by the countv board to propose or adopt local school bond issues or 
special levies to the extent Constitutionally permissible 

IX. PREVENTIVE MAINTENANCE 

Describe how the proposed project impact’s the County’s regularly scheduled Preventative Maintenance 
program. 

X. EFFECTIVE AND EFFICIENT USE OF FUNDING 

Describe how the proposed project represents and effective use of state and local funding. 

ADDITIONAL COMMENTS: 

SBA 202 


232 



School Building Authority of West Virginia 

SCHOOL ACCESS SAFETY AUDIT 

SBA FORM 206 

COUNTY: _SCHOOL:_ 

DATE AUDIT PERFORMED: _ 

AUDITED BY: 


Access Control Audit - Planning 

A Safety Committee’s primary function is to monitor school safety needs for the purpose of identifying 

problems and recommending solutions for school safety. These stakeholders serve as the steering 

committee for self-assessment and planning. Written policies communicate responsibilities for 

preventing, managing and responding to violence or crises. 

Indicate the extent to which each of the following is in place. 

not at all/ partial/ effective 

_ _ _ 1. A functional school Safety Committee (i.e. administrator, teacher, secretary, 

custodian, student, parent, 911 responders) is in place. 

_ _ _ 2. There is a system-wide, documented “Closed Campus” policy to ensure 

authorized access to the school by staff, students and visitors. 

_ _ _ 3. There are system-wide, documented “Lock Down” procedures for staff. 

_ _ _ 4. “Lock Down” procedures are drilled and evaluated on a regular basis to 

ensure timely responses for staff and students. 

_ _ _ 5. All visitors are required to produce photo ID and be authorized by a staff 

member at the main entrance before access to the building is permitted. 

_ _ _ 6. All visitors are issued a temporary badge that hangs on a lanyard around 

the neck before access to the building is permitted. 

_ _ _ 7. Has a current and comprehensive crisis plan in place, known by staff 

and rehearsed through periodic drills (i.e. evacuation, shelter-in-place). 

_ _ _ 8. Accurate evacuation maps are posted in every room (i.e. classrooms, offices, 

restrooms) in the school. 

_ _ _ 9. Has a documented chain-of-command structure in place to manage crises. 


Access Control Audit - Deterrence 

Deterrence is any preemptive action , reaction , administrative capability , or design , which moderates a 
threat or act. It reduces the motivation of adversaries (i.e., discourages , hinders , impedes , restrains). 

Indicate the extent to which each of the following is in place. 

not at all/ partial/ effective 
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1. Signs at campus entries (i.e. parking lot) and perimeter prohibit contraband 
(i.e. weapons, drugs) and trespassing on school property. 

2. Signs on all school exterior doors, inside and outside, state each door’s usage 
(i.e. main entrance, alternate entrance, emergency exit). 

3. Numbers are clearly posted on all school exterior doors, inside and outside, 
for emergency responders. 

4. Room numbers are clearly posted on all interior doors (i.e. offices, classrooms) 
for emergency responders. 

5. Fixed or moveable barriers are positioned to prevent vehicular access to areas 
where people gather (i.e. main entrance, grounds). 

6. Shrubbery near entries, windows and pathways has been trimmed to a 
maximum height of 24 inches to provide clear lines of sight and prevent 
concealment. 

7. Trees limbs near entries, windows and pathways have been trimmed to a 
minimum height of six feet to provide clear lines of sight and prevent 
concealment. 

8. Measures have been implemented to prevent unauthorized access onto the 
school roof. 

9. Exterior lighting at entries, along pathways, and in parking areas is bright 
and allows for viewing of unauthorized activities. 


Access Control Audit - Detection 

Detection is sensing and assessing unauthorized acts in a timely manner. Unauthorized acts may use 
either force or deceit tactics. Detection may be accomplished by personnel or hardware (alarm sensors, 
access control devices , and assessment). 

Indicate the extent to which each of the following is in place. 

not at all/ partial/ effective 


1. All adults in the school (i.e. staff, visitors, contractors) are required to 
wear ID badges on a lanyard around the neck. 

2. Staff are continuously trained and drilled to ensure knowledge of security 
procedures, means, and roles in responding to a crisis. 

3. The school has a closed-circuit television system that includes a camera 
at the main entrance and digital recording capabilities. 
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4. The school has an intrusion alarm system that includes central station 
monitoring. 

5. The school utilizes equipment (hand-held or portal), K-9s and procedures 
to detect contraband (i.e. metal, drugs, explosives). 

6. Entries approved for authorized access by staff and students are monitored to 
ensure proper use and prevent unauthorized access by visitors. 

7. The school makes use of entry control devices (i.e. cards, fobs, keys) to 
prevent unauthorized access to the building. 


Access Control Audit - Delay 

Delay is a physical barrier that slows and impedes an unauthorized act after it has been detected. 

Indicate the extent to which each of the following is in place. 

not at all J partial/ effective 

_ _ _ 1. All classrooms and offices are equipped with functional locking 

mechanisms and all staff are trained in their uses. 

_ _ _ 2. Existing locking mechanisms on classroom and office doors lock from 

the inside. 

_ _ _ 3. Windows in classroom and office doors are reinforced (i.e. wire, mesh, 

plastic laminate) to prevent forced access. 

_ _ _ 4. Windows adjacent to classroom and office doors are reinforced (i.e. wire 

mesh, plastic laminate) to prevent forced access. 

_ _ _ 5. The main entrance to the building has a locked vestibule (man trap) for visitor 

authorization purposes. 

_ _ 6. All school entrances are monitored and controlled through locking, 

supervision, or electronic surveillance. 

_ _ _ 7. Access to sensitive areas (i.e. computer labs) is restricted through the use 

of access control systems. 

_ _ _ 8. The school possesses and implements written key control practices for 

interior and exterior doors. 


Access Control Audit - Communications 

Communication systems consist of the equipment and procedures used by school personnel for sending 
and receiving messages , both internally and externally. 
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Indicate the extent to which each of the following is in place. 


not at all/ partial/ effective 


_ 1 • Intercom systems to reach school response personnel in an emergency are 

available throughout the school. 

_ 2. Public Address (PA) systems to reach school response personnel in an 

emergency are available throughout the school and campus. 

_ 3. Telephone systems to reach school response personnel and 911 

responders in an emergency are available throughout the school. 

_ 4. The school has a dedicated outside line to reach emergency responders 

during a crisis. 

_ 5. Two-way radios to reach school response personnel in an emergency are 

available throughout the school and campus. 

_ 6. Duress (panic) devices are available throughout the school and campus. 

_ 7. Public Address (PA) systems are equipped with back-up power supplies 

(i.e. battery, generator). 


S ehool Building Authority' of West Virginia 

SCHOOL ACCESS SAFETY REPAIR AND RENOVATION SCHEDULE 


SB AFORM 160 

COUNTY:_ DATE: 


nm 

1 1 . . 

..c- . v*- -- 

PRIORITY 

ANTICIPATED 

COMPLETION 


FUNDING 

SOURCE 
























































Use additional lines as necessary 
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School Building Authority of West Virginia 

ECONOMY OF SCALE WAIVER REQUEST 

SBA FORM 434- 207 


County_ Facility Name_ Date_ 

Classification of Facility_ Current Grade Configuration_ 

Current Enrollment_ Proposed Grade Configuration as per CEFP_ 

A. Describe Proposed Construction/Renovation to occur at this facility. Is there emergency 
health or safety issues involved in this improvement? Elaborate fully. 

B. Describe how the proposed project proposes to achieve economies of scale, including 
compatibility with similar schools that have achieved the most economical organization, 

facility use and pupil-teacher ratios. 

C. Will this facility be a receiving school for other future consolidation facilities as described in 
the County’s CEFP ? If so, identify school(s) that are proposed to be closed, the number of 
students to be transferred to this facility and the school year projected: 

School(s) _ Enrollment _ 

_ to be _ 

Transferred _ 


D. Describe specific geographical barriers that would require this facility to remain in operation 
even though it does not meet Economies of Scale. 

E. Is this the only school in the county that serves students at this grade level? 

_Yes _No 

Has a Multi-county/Regional project been considered to improve the educational 
opportunities of students and the Economies of Scale? Provide supporting data describing 
this alternative. 


If this facility were closed and consolidated with the nearest compatible school, what would the 
maximum travel time be, the name of the receiving school and the number of students that would be 
required to travel on a school bus beyond the State Department of Education recommended travel times? 
Receiving School(s) Name __ 


Maximum travel time for students from closed school 


Number of students that would be required to travel by a school bus that would exceed the State 
Department of Education recommended travel time _ 

Additional supporting documentation may be attached, if d e sirabl e necessary . 

SBA -m- 207 R e v i s e d 9/2Q4 5 
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School Building Authority of West Virginia 

SBA MAXIMUM GROSS BUILDING SQUARE FOOTAGE ALLOWANCE 

SBA FORM 466 208 (R e vis e d April 20091 


Number of Students Square Feet Per Student Number of Students Square Feet Per Student 


ELEMENTARY (PreK-5) 

(NEW) 

MIDDLE SCHOOLS (6-8) 


Up to 240 students 

168 

Up to 500 students 

154 

241-265 

158 

501-550 

149 

266-290 

150 

551-600 

144 

291-315 

141 

601-650 

138 

316-340 

135 

651-700 

133 

341-399 

128 

701-750 

128 

400-440 

118 

751-800 

123 

441-490 

112 

801-850 

118 

491-540 

106 

851-925 

113 

541-590 

100 

926-1000 

107 

591-640 

100 

Over 1,000 students 

102 

Over 641 students 

99 



HIGH SCHOOLS (9-12) 




Up to 500 students 

234 



501-550 

224 



551-600 

219 



601-650 

213 



651-700 

198 



701-750 

188 



751-799 

181 



800-900 

175 



901-1,000 

168 



1,001-1,150 

163 



1,151-1,300 

157 



1,301-1,500 

152 



Over 1,500 students 

146 




Notes: 

1. Maximum allowable square footages are used to provide equity for funding of school with various 
design enrollments per the requirements of Section 208 of this Handbook - SBA Funding Formula 
Procedures . Aeteal Unless an extraordinary Educational Specification that requires additional square 
footage has been approved by the WVDE and SBA. the maximum building design square footage will be 
dictated by the number of square feet allowed per student and the building program utilization established 
design enrollment calculation prepared for each project. If a full or partial inclusion Model No. 1 for 
s p e c i a l-e ducation is used, th e maximum squar e footage may be r e duc e d. 

2. On projects where the design enrollment is below 240 students for a proposed Elementary School, 
below 500 students for a proposed Middle School or High School, the LEA and the Architect shall work 

with the SBA prior to the submission of the grant proposal to ensure the programmatic requirements can 

be met within the maximum square footage allowance. 

3. On projects such as a PreK-8 facility where multiple categories of square footage allowances apply. 

the enrollment projection breakdown per grade level shall be used across the applicable categories to 

formulate the maximum square footage allowance. 

SBA 208 
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(SBA GRANT NAME) GRANT CONTRACT 

SBA FORM 209 


GRANT AGREEMENT BETWEEN THE 
SCHOOL BUILDING AUTHORITY OF WEST VIRGINIA 

AND 

THE_COUNTY BOARD OF EDUCATION 

CONTRACT UP TO THE AMOUNT OF S 
WITH THE BOARD OF EDUCATION OF THE COUNTY OF - 


This Grant Contract (the “Contract”) is entered into by and between the School Building 

Authority of West Virginia (“ Authority SBA ”) and The_County Board of Education 

of th e County of — (the “County Board”) this_day of_ , 20 


RECITALS 

A. The Authority SBA was established pursuant to the Constitution and laws of the State of 
West Virginia, including, particularly. Chapter 18, Article 9D of the Code of West Virginia, 1931, as 
amended (the “Code”) (the “Act”) to provide available funds (as described in S e ction 18-9D-6- 1 etseq. 
of the Act) to finance the costs of acquisition, construction, renovation, emergencies, repair and safety 
upgrading of facilities for public school purposes in the State of West Virginia (the “State”). 

B. In accordance with the Act and the Program Guidelines of the Authority SBA, and at the 
request of the County Board, the Authority has determined to grant funds to the County Board for the 
purpose of financing the costs of the projects described in Exhibit A - l attach e d - hereto as follows: 

(Project Description Inserted Here) 

C. This Contract provides the terms and conditions upon which the Authority agrees to 
make, and the County Board agrees to accept such grant. 

Section 1. Subject to the terms and conditions described herein, the Authority hereby 

grants to the County Board, funds up to $_(the “Grant”). The expiration date of 

this funding grant shall be_. 

Section TL In accordance with the mandates of the Act and regulations promulgated 
thereunder (the “Code”), the County Board covenants and agrees to expend all of the proc e eds ef 
the Grant funds by its designated expiration date as set forth in Paragraph C., Section 1., and in 
accordance with Exhibit A- 2^ the Project Development Schedule of this Contract. If th e County 
Board fails to e xpend -t he entire - Grant by such date,- t h e C ounty - Board h e reby -a uthor - k e s -ae d 

dir e cts the Authority to withdraw and th e D e positor}' to pay to th e Authority any amounts 

r e maining on d e pos i t-in th e County Account fiv e bus i n e ss days aft e r th e abov e r e f e r e nc e d 

Qvnit*ntiAft Ani-ac* 

U7R7rmn tiutv jt 

Section 53. The County Board hereby covenants and agrees to use the pro ceed s - of -fc h e 
Grant funds only for approved expenditures with respect to the specific project described on 
Exhibit A 1 - in “B” of this Contract, unless it receives the prior written consent of the Aut horit y 
SBA . The County Board agrees not to submit a requisition for expenditures whieh-will not be 
incurred with respect to the project. The County Board agrees to caus e- said -p rej e e t-4 o -be 
constructed said project within the total sums available te4t, includmg - sa i dGr - ant, in accordance 
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with the plan submitted by the County to the Au thority SBA for funding as described in Exhibit 
in “B” of this Contract, and in accordance with the regulations, guidelines and direction of 
the Authority SBA . 

Section T— Amounts in the County 1 Account (not incl u ding in v e stment -e arnings th e rein), 
m ay b e withdrawn by -t h e County Board at any tim e upon submitting a R e quisition in the form 
attach e d h e r e to as Exhibit B to th e Depository, with a copy submitted nt th e snmn fim ^ te the 
Authority- Th e Authority shall hav e th e right to r e qu e st additional information and/or 
docum e ntation from th e County - Board with r e sp e ct to any such R e quisition. - Disburs e ment shall 
n ot b e mad e until th e Authority approves - such Requisition. 

Section 34 4. The County Board agrees that funds for payment of all requisitions shall 
be mad e availab l e from this Grant processed in the proportion of State to Local or other funds 
dedicated to this project, as defined below: Initial paym e nts sha l l b e made based on th e following 
sc h e dul e bas e d on th e e stimat e d p e rc e ntag e of Stat e te local funds shown on Exhibit A 1 : 

Pe rc e ntag e of Funds 

Responsible Party S ubmitt e d for Payment Dedicated Funds 

Authority 00.0094 $0,00 

County Board - 00.00% $0,00 

Total Project Funding 1 00.00 % $ Q.QQ 

Section 35. Upon r e c e ipt of e vid e nce satisfactory to th e Authority that the The County 
Board pr e par e d to comm e nc e e xp e nditur e s of the proc ee ds of th e Grant during th e then curr e nt 
fis cal y e ar, - th e proc ee ds of th e Grant shall b e transf e rr e d from th e Authority’s School 
Co nst ruction Fun d h eld by the W e st Virginia State Treasurer to Unit ed-Ba nk - fthe “Depositor y^) 
an 4 - d e posited in a fun d- to - be - known as th e “School Building Authority of W es t V i rginia Project 
Fund” (the “Pr oject Fund”). The proc e eds of th e Grant shall b e held in a s e parate subaccount of 
th e - Pr - ojeet Fund in the nam e of the County Board (th e “County Account”). - Th e Count)' Board 
h e reby authorizes the D e pository, to inv e st amounts on deposit in th e County Account in 
inv e stment securities at the dir e ction of th e Authority. All interest e arned on such will inure to 
the b e n e fit of the Authority and will not b e availabl e for w i thdrawal by the County Board must 
submit a Requisition in the form attached hereto as Exhibit B to the SBA. The SBA shall have 
the right to request additional information and/or documentation from the Countv Board with 
respect to any such Requisition. Disbursement shall not be made until the SBA approves such 
Requisition . 

Section 33 6. The County Board of Education understands that it must conduct any 
school closure hearings that may be required fey for this Project and obtain State Board of 
Education approval of such closures prior to submitting any i nvoice Requisition to the SBA for 
consideration of payment and that the SBA will not recognize any invoice Requisition p rior to 
such action by the County and State Boards of Education. 

Section 44_7. Should th e d e sir e d building design costs e x cee d th e total construction 
fi elds availab le , th e County must r e duc e the scop e of the Proj e ct and/or value engin ee r the facility 
to - th e sa ti sfaction o fi th e Authority prior to proc ee ding to the n e xt Proj e & f de v el o p m e nt p h as e . 
Fail ure to do so may b o int e rpr e t e d by th e SBA as a Br e ach of Contract re su l t ing in n e gation of 
th e Grant Agr ee m e nt b e tw ee n the County B local board and th e SBA The Countv Board should 
work to ensure that project costs do not exceed the total funds available. However, should the 
project costs exceed the total funds available, the Countv Board must, to the SBA’s satisfaction. 


240 












reduce the scope of the project, value engineer the facility, or commit additional local funds prior 
to proceeding to the next project phase . 

Section 4 8. The County Board agrees that the funds it receives as a Grant will not be 
used by the maintenance department of the County Board for the purpose of purchasing materials 
and equipment needed to improve and maintain existing facilities outside the scope of this 
project. 


Section 4T_9. The County Board agrees to comply with all requirements as listed in the 
SBA Policy & Procedures Manual Handbook r e quir e m e nts contain e d i - n - S e eti on I and to r e quir e 
this l a n g u age in th e Archit e ct and Engin ee r contracts r e lating to proj e cts r e c e iving funds from th e 
Authority as well as items s e t forth in App e ndix J of the School Buildi n g A - uthority Policy 
Handbook . 

Section 9 10. The County Board hereby covenants and agrees that it will submit the 
educational specifications, as well as design plans and specifications, as per School Building 
Authority’ s SBA’s Policy and Procedures Handbook for the e r e ction construction and/or 
renovation of school buildings to the Authority SBA for approval. Such plans and sp e cifications 
shall comply with all r e quir e m e nts s e t forth in th e Program Guid e lin e s. Approval of plans and 
sp e cifications for finai construction will b e subj e ct to e valuation of th e plan and th e propos e d sit e 
Final constructions plans and specifications are subject to approval by the Authority SBA . 

Section 4411. The County Board shall retain an Architect for renovations, additions 
and/or new construction projects as required by Chapter 5G of the WV Code or as required by the 
School Building Authority SBA . Furthermore, the Countv Board agrees that it shall not dictate 
and/or require the use of a specific consultant that is not proposed by the A/E as a part of the 
firm’s design team at the time an expression of interest is given. While the selection of which 
A/E design firm team that is to design the new or renovated facility is solely the decision of the 
LEA, the decision of which architect(s). engineerfs). planner/s) or firm(s) that make up a design 
team is solely the decision of the principal of the lead A/E firm. 

Section 12. The County Board shall award bids only to properly licensed contractors as 
per the stat e Tax Department regulations. Th e County Board of Education shall r e quire written 
e vid e nc e from all prime contractors that all subcontractors and all sub -s ubcontractors p e rforming 
work on the approved proj e ct shall b e cov e r e d by all r e quir e d bond i ng ? 

^Section 12. The County Board agrees to retain architectural services using the latest 
Edition AIA Standard Fonn of Contract between Owner and Architect approv e d- S chool Building 
Authority Archit e ctural/ Engin ee ring S e rvic e Agr ee m e nt and the SBA’s Architectural / 
Engineering Supplemental Requirements . The County Board agrees that any percentage 
architectural fees shall be based upon the bid cost of the project, excluding cost overruns and 
change orders in accordance with Section 1 of the SBA Guidelin e s the SBA Policy & Procedures 
Handbook . 

Section 4 4 13. The County Board agrees to coop e rat e- with th e SBA with r e gards to 
issuing contracts for servic e s of Construction An a l ys t - (CA) or Construc4ion - Manag e r s < - G M) 
assigned to tho project by th e SBA. The County Board furth e r agre e s to includ e4 anguage with in 
th e Standard Form of Agr e em e nt b e tw ee n th e Own e r and Archit e ct that r e quir e s th e Archit e ct to 
coop e rat e- with th e Construction Analyst (CA) or Construction Manag e r (CM) with regard s-t e 
th e ir servic e s in accordanc e with th e ALA-Construction Manag e r - contracts and th e SBA Task 
Orrl p p . A gr ee m e nt for Construction Analyst tCAt s e rvic e s include the SBA Project Development 
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schedule (PDS) in the Architect/Engineer’s professional services contract. The County Board 
further agrees should the Authority deem sufficient progress is not being made on the planning 
and design of the Project in relation to the PDS. the Authority may revoke the Grant and the 
County shall reimburse the Authority, in full, any expended funds from the Grant proceeds. 
Furthermore, the County Board agrees to establish and enforce the construction contract 
completion date established in the AIA “General Conditions of the Contract for Construction.” 
The number of calendar days for the completion of the project shall be delineated within the 
Agreement. Any revisions to the completion days established shall be approved by the SB A and 
a Construction Change Order shall be issued for the additional davs that are agreed upon. 
Additionally, the SBA will establish delay costs for the Project based on the scope of the 
construction contract. To the extent the construction contract allows. The Countv Board shall 
require the Project to be completed within the schedule established in the SBA Grant contract 
and/or the approved completion date established in the AIA Agreement between the Owner and 
Contractor. Should the County Board fail to comply with these provisions during the 
construction phase of the Project, this action may result in penalties paid to the SBA by the 
County Board, based on the SBA established delay cost calculations for this Project . 

-Hr- Section 14 . The County Board agrees to provide language within the Architect’s design 
contract that requires the Architect to design the project within the funding available. If the 
desired educational programming exceeds the SBA programming standards, the Owner and 
Architect shall agree to resolve the programming differences prior to schematic design p hase 
submission of th e e ducational program or d e sign to the SBA. Additionally, should the bids 
r e c e ived e xc ee d th e e stablish e d Proj e ct budg e t, th e archit e ct shall b e r e quir e d to r e vis e th e 
contract docum e nts and r e bid th e proj e ct at no additional cost or f ee to th e County Board. 

Section 15. The County' Board shall employ a Clerk-of-the-Works to monitor all 
construction projects, unless otherwise waived by the Authority SBA for this specific project . 

The Clerk-of-the-Works shall not be a regular employee of the County Board. The County Board 
shall use i ts best efforts to provide funds for th e paym e nt of such ‘~Clerk - of the Works” by - 
n egotiating a reduction in archit e ctural f ee s r e lating to such project. The grant r e cipi e nt may, at 
the discretion of th e Authority’s Construction Committ ee , be r e quir e d to proc e ed with the 
construction proj e ct using an Authority approved d e sign, construction schedule and construction 
management method. The Clerk-of-the-Works shall be hired by the County Board pursuant to 
the guidelines as listed in Section 303 of the SBA Policy and Procedures Handbook. The 
requirement of a Clerk-of-the-Works witt shall be waived for counties using construction 
management. 

Section 4416. The County Board agr ee s to includ e the SBA Proj e ct D e v e lopm e nt 
Sch e dul e (PDS) in th e Arch i t e ct/Engin ee r prof e ssional s e rvic e contract and to r e quir e th e 
Archit e ct/Engin ee r to comply w it h th e tim e lin e s e stablish e d in th e- PDS. Th e County Board 
furth e r-agr e es should the Authority- d ee m su f fici e nt progr e s s i s n ot b e ing made o n th e planning 
and design-of th e pr ej e e t - m - r e lation to the-PPSv the - A u t h ori t y may revok e th e grant and th e 
county shall r e imburs e th e Authority in full, any exp e nd e d funds from th e grant proc ee ds. 
Furth e rmor e , th e C o unty -B oard agr ee s to e stablish and e nforc e th e construction contract 
compl e tion dat e e stablish e d in th e AIA “G e n e ral Conditions of th e Contract for Construction”. 

The County Board shall provid e th e SBA a copy of th e propos e d AIA contract f o r construction 
fe r r e vi e w and comm e nt prior t e -th e e x e cution of the -a gr e ernerm The numb e r of cal e ndar days 
for th e compl e tion of th e proj e ct shall b e d e lin e at e d within the agr ee m e nt. Any r e visions to th e 
compl e tion days establish e d shall b e approved by th e SBA and a construction change ord e r issued 
for th e additional days that ar e agr ee d upon. Additionally, th e SBA will e stablish d e lay cost for 
th e proj e ct bas e d on th e scop e of th e construction contract. To the ext e nt th e construction 
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contract allows, th e County Board shall r e quir e th e proj e ct to b e compl e t e d wi t hin th e sch e dul e 
e stablish e d in th e SBA grant contract and/or th e approv e d compl e tion dato e stablish e d in th e AIA 
Agr ee m e nt B e tw ee n th e Own e r and Contractor. Should th e County Board fail to comply with 

th e s e provisions -d aring th e construction phas e of th e proj e ct, this act i on may r e sult in p e nalti e s 

paid to t h e- SBA - by-th e County Board, bas e d on th e SBA e stab li sh e d d e lay costs calculations for 
this proj e ct shall award contracts only to properly licensed contractors as per State Tax 
Department regulations. The County Board shall require written evidence from all prime 
contractors that all subcontractors and all sub-subcontractors performing work on the approved 
project shall be covered by all required bonding . 

Section 17. The County Board further agrees to provide assurances to the SBA that no 
undocumented workers or registered sex offenders will be employed by subcontractors or prime 
contractors on this Project. The County Board shall include language in the bidding documents 
(SBA Supplemental Instructions to Bidders and Supplemental General Conditions to the A4A 
Gen e ral Conditions Contract for Construction) addressing these issues. SBA Forms 4-84- 404 B & 
4-82 404 C shall be completed by the Project contractors and SBA Form 4-80 404 A shall be 
completed by the County Board and forwarded to the SBA office that to provides assurances that 
all contractors have complied with this policy. 

Section 8-18. The County Board hereby covenants and agrees that it shall not proceed 
with the building design for the school without first securing a clear and free title to the property 
where the SBA funded facility is to be constructed, or without securing a right-of-entry as result 
of a condemnation proceeding initiated to secure the site where the SBA funded school is to be 
constructed. 

- Th e County Board agr ee s to contractually r e quir e th e archit e ctural fi r m to r e vis e 

plans without additional cost to the County - Board wh e n th e- pr e hminary plans provided 
for review do not meet the r e quirem e nts of the Authority, State Fire Marshal or any other 
regulatory ag e ncy. 

4v. Section 19 . All proposed construct ion change orders or proposal proposed construction 
change directives requests, chang e dir e ctives or construction change orders shall be submitted to 
the Authority SBA for review and approval. Changes shall be submitted to the Author ity SBA in 
an AIA document format. Any project change that is not approved by the Authority SBA which 
results in an encumbrance of additional Project funds regardless of the source, may at the option 
of the Authorit y SBA , cause termination of this Grant. The County Board, at the demand of the 
Authority SBA , will assume responsibility of existing contracts, forfeit the remaining Grant funds 
and repay the Authority SBA the full amount of Grant funds expended at the time of termination 
with interest accruing from the date of termination at the rate of six percent per annum. No 
construction contract or change order may be executed by the Grantee until all sources of 
financing are identified and approved by the SBA. 

(v)- Th e Project budget shall b e amended to r e flect any and all incr e as e s or d e cr e ases 

in th e proj e c t financ e plan. Funds from any and all sourc e s shall b e submitt e d in th e form 
a tt a c4 te d - h erete-as-fe[h ibit C fe r-revie w and appr e v a f -b y - th e-Aat h o r -i ty. No constru ction 
contract or chang e ord e r may b e e x e cut e d by th e Grant ee unti l all sourc e s of financing 

ar e id e ntified and an updated Exhibit C is submitt e d and approved by the Aut h or it y 

Section 22 20. The County Board agrees that th e Authority it will maintain a 5% 
retainage based on the total construction cost of the project until all construction contracts are 
complete and an approved Certificate of Project Completion is executed. To avoid placing the 
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County at risk, it is recommended that the County withhold final payment on this project until 
such time. 

Section 2 2J_. The Authority - s h ah b e grant e d th e privileg e to act as ce - ow ne^-e f 
prop e rti e s - during G e n s truction or r e novation of th e facility without th e-h ability of own e rship . 
SBA Reserves the right to visit projects at intervals deemed necessary to observe the progress of 
construction. The SBA’s field representative shall have such responsibilities as the SBA may 
delegate . 

Section 4-7 22. No educational facility shall be occupied without prior written approval 
from the Authority and the appropriate State and County regulatory agencies. Be caus e 
6onstru G tioft comp le tion dat e s do not always coincid e with e ducational sch e dul e s, - th e County 
agr ee s to compl e t e and submit to th e SBA, with d e sign d e v e lopm e nt - drawings, a viabl e 
eenting e ncy plan addr e ssing how all aff e ct e d stud e nts and staff will b e hous e d should th e n e w, 
additional or r e novat e d facility not b e- ava i labl e for occupat i on w i thin th e propos e d tim e sch e dule. 

Section 2023. The County Board agrees to keep the Project in good repair and working 
order after completion and execution of this Grant and accepts the terms and conditions identified 
in Exhibit D of this agreement. The County Board acknowledges that the Au th ority SBA and/or 
the West Virginia Department of Education Office of School Facilities may inspect any project 
from time to time after completion, and if the Authority determines that a Project is not being 
maintained in such condition, the State West Virginia Board of Education may require that state 
aid monies be used to provide improvements or repairs to such Project 

Section 4-924. T he- Cuurrty -4 Boar4 - h e r e by covenants and agr ee s to hav e County 
maint e nance an d custodial s taff trai ne d o n- s i te b y the State D e partment o f E d ucation HVA C 
t e chnkian s- on - a l l - new - HV -T^ C -- equipment and controls. The County Board shall contact the West 
Virginia Department of Education Office of School Facilities immediately following the 
installation of new HVAC equipment for training and for follow-up training six months after the 
initial training to insure proper maintenance and operation of the new HVAC equipment and 
controls during heating and cooling seasons in the first year of operation. This training shall be in 
addition to the contractor training provided at the conclusion of the project. The SBA and 
WVDE Staff shall be notified of the training schedule and the County agrees to schedule 
additional training, if, in the opinion of the SBA or WVDE Staff additional training is required in 
order for all key maintenance and custodial personnel to become efficient in the maintenance and 
operation of the new HVAC equipment and controls. The County Board agrees to adhere to the 
guidelines established in Exhibit C attached hereto. 

Section 25- 26. In order to utilize state funds expeditiously in accordance with The 
Code and to avoid extraneous costs associated with inflation that occurs in extraordinary design 
and/or finance planning and construction delays, this Grant is conditioned upon the representation 
of the County Board, by the affixed signature of thek= its President, that they ft will meet the 
planning and construction schedule outlined in Exhibit A-2 of this contract. Upon failure to 
comply with such schedule made in Exhibit A-2 of this agreement, the County Board shall be in 
default of this agreement and subject to the default provision set forth in this instrument. 

Section 24- 27. Any funds designated in this contract are provided in accordance with the 
details of the Project as presented in the County Board's Comprehensive Educational Facilities 
Plan approved by the West Virginia State Board of Education and the School Building Authority 
SBA for th e County-Board . Failure to develop the Project in accordance with the approved plan 
entails a misrepresentation that may, at the discretion of the Authority, void this contract. These 
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details include designated utilization of the facility, instructional improvements, cost savings 
measures, health and safety improvements, and the initiation of any student/teacher services so 
indicated in the plan. 

Section 4-8 28. Should the possibility exist that the scheduled construction completion 
date negatively impacts the County’s ability to occupy the facility for the start of school, the 
County Board agrees to develop and implement a contingency plan. This plan must address how 
all affected students and staff will be housed should the new or renovated facility be unavailable 
at the beginning of the school term. Upon r e qu e st by th e SB A, th e conting e ncy plan must b e 
submitt e d for r e vi e wand approval along with th e d e sign d e v e lopm e nt submission r e quir e m e nts. 

Section 26 29. Upon any d e fault und e r its r e pr e s e ntat i ons of th e agr ee m e nts s e t forth in 
this instrum e nt, or in th e instrum e nts incid e nt to th e awarding of th e Grant, Grant ee , at th e option 
and d e mand of Grantor, will r e pay to Grantor forthwith th e original amount of th e grant r e c ei v e d 
with th e int e r e st accruing th e r e on from th e dat e of d e fault at yi e ld rat e- of th e bonds frem w hi ch 
th e grant was mad e or at th e curr e nt prim e int e r e st rat e for grants mad e from Pay - As - You - Go 
f un ds. D e fault by th e Grant ee will constitut e t e rmination of th e grant th e r e by c a u si n g 
canc e llation of financial assistanc e by th e School Building Authority und e r th e Grant: The 
provisions of this Grant - A g r ee m e nt Contract - m a y shall b e e nforc e d: by Grantor, at its option and 
without r e gard to prior wa i v e rs by it of pr e vious d e faults of Grant ee ; by judicial proc ee dings to 
r e quir e- sp e cific p e rformance of th e t e rms of this Grant Agr ee m e nt Contract or; by sueh oth e r 
proc ee dings in law or e quity, in e ith e r F e d e ral or Stat e courts, as may b e d ee m e d n e c e ssary by 
Grantor to assur e complianc e with th e provisions of this Grant Agr ee m e nt and th e laws and 
r e gulation und e r which thi s grant is mad e . No provisions of this Grant Contract shall supersede 
any and all State. Federal and Local Laws. 

S e ction 27. — Thi s Grant Contract shall b e come effective as of the dat e first written and 
upon your mutual acc e ptanc e th e reof. 

FOR THE SCHOOL BUILDING AUTHORITY OF WEST VIRGINIA 


By: 


Executive Director 


Date: 


Accepted and agreed to as of the dat e first above written - : - by signatures below: 


THE COUNTY BOARD OF EDUCATION OF THE COUNTY OF 


By: 


Superintendent, County Board of Education 


Date: 


By: 


President, County Board of Education 


Date: 
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School Building Authority of West Virginia 

PROJECT DEVELOPMENT SCHEDULE 

EXHIBIT A-2 


Elementary School / Design Build and Construction Schedule: 


Timeframe 

Miles tone_ (Months) 

1. Planning (1) 3 

2. Schematic Design 2 

3. Design Development & Technology Plan 4 

4. Bidding / Construction Documents 3 

5. Bidding & Contract Award 1 

6. Construction (2) 14 

Total Time 27 


Deadline Date 


Middle School / Design Build and Construction Schedule: 


Milestone 

Timeframe 

(Months) 

1. Planning (1) 

'IT 

2. Schematic Design 

2.5 

3. Design Development & Technology Plan 

5 

4. Bidding / Construction Documents 

3.5 

5. Bidding & Contract Award 

1 

6. Construction (2) 

18 

Total Time 

33 


Deadline Date 


High School / Design Build and Construction Schedule: 

Milestone 

Timeframe 

(Months) 

1. Planning (1) 

__ 

2. Schematic Design 

2.5 

3. Design Development & Technology Plan 

5 

4. Bidding / Construction Documents 

3.5 

5. Bidding & Contract Award 

1 

6. Construction (2) 

21 

Total Time 

36 


Deadline Date 


General Notes: 


1. PLANNING - Not e (D The project development schedule begins with the SBA notice of grant award. 
It is imperative that the project move forward based on the schedule provided. To meet the critical 
timelines, you will be required to have all planning, design, and when applicable, construction 
management professionals under contract and the educational program of space completed within 90 days 
of the grant award notice. The scope and complexity of each project will be considered, and the 
development schedule will be adjusted to reflect greater or less planning and design time as determined 
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by the SBA. Submission requirements for items 1 -4 are provided on SBA Form 176 A E 302 A-D in the 
SBA Policy & Procedures Manual Handbook . If the project is delayed at any phase at the county level as 
a result of timelines not being met, the SBA will require the grant recipients to pay the delay costs based 
on the current annual construction inflation rate, prorated over the number of months the project is 
delayed. D e s i gn Build - p r oj e ct sch e dul e s will b e adjust e d to comply with th e r e quir e m e nts of cod e and 
SBA D e sign/Build Policy. Major addition and renovation project schedules will be established jointly 
with the grant recipient, project architect or d e sign bu il d e r and the SBA based on the size and complexity 
of the project. 

2. CONSTRUCTION - Not e (2) Unless approved by the SBA, the construction timeline for a lump sum 
contract will be dictated by the completion days provided by the Contractors) within the bid. The 
construction timeframes indicated above are approximate. 

SBA 209 Exhibit A-2 
R e vis e d 9/2 646 
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rYEARl 


rSBA GRANT! 


School Building Authority of West Virginia 

REQUISITION FORM 

EXHIBIT B 


Page 1 


COUNTY: 


DATE: 


SU BMIT TO: -SUBMIT TO: 

Unit e d National Bank —School Building Authority of West Virginia 

P.O. Box 393 -2300 Kanawha Boulevard, East 

Ch a rle ston, W V -25392 Charleston, WV 25311-2306 
Att e ntion: Kathy Smith Att e ntion: Garry St e wart 


PREPARED BY: 

Name:_ 

Email:_ 

Phone: 


You ar e authoriz e d to - m a k e the following disburs e m e nt from th e School Building Authority of 
W e st Virginia Proj e ct Fund (th e AFundO) maintain e d und e r that c e rtain D e positor)' Agreem e nt dated 

F e bruary 15, 1990 by and b e tw ee n th e School Building Authority of W e st Virginia and United National 

Bank, as D e pository. 


(49- Count)' Account: - 

(2-jJ Requisition Number: 

(T-2) Name of School: 

(4-3) SBA Project Number: 

(5-4) Name and Address of Payee: 
(Co. Bd. Of Ed. Or RESA) 


(6-5) Amount: 

(T otal all invoic e s) ATTACH SBA RECONCILIATION SUMMARY 

1. The expense listed above has been incurred as a cost of a project id e ntifi e d in th e Grant Contract 

Project Grant Award _, dated effective _by and between the School 

Building Authority of West Virginia and the undersigned County Board. 

2. A copy of the invoice(s) relating to this payment and a description of the work, materials or 
equipment is attached. Such materials are not subject to any lien or security interest and such 
funds will not be used to satisfy such lien or security interest. 

3. By affixing my signature, I certify that all requisitions from which payment was received the 
prior month have been paid to the vendor(s). 

Dated this_day of_, 20_. 

THE BOARD OF EDUCATION OF THE COUNTY OF_ 

By:__ 

County Superintendent 

Note:— Requisitions must be r e c e ived by United National Bank and th e Authority on or prior to the 5 th 

d ay of th e month in wh i ch payment is requir e d. No facsimil e r e quisitions will be accepted for issue of 

paym e nt. 
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[SBA GRANT ] SchooI Building Authority of West Virginia ^^ 

REQUISITION RECONCILIATION SUMMARY 

EXHIBIT B 


Page 2 

*ALL ITEMS LISTED HEREIN MUST TOTAL THE AMOUNT OF THE REOUISTION SUBMITTED. 

COUNTY: 


SCHOOL / PROJECT NAME: 


Contractor(s) / 

Vendor(s) 

Item Description (Include 

Building Name/Proiect #) 

Amount 

Additional Info. 

ADDroved 

bv SBA 



$ 

_ 





$ 

_ 





$ 

_ 





$ 

_ 





$ 

_ 





$ 

_ 





$ 

_ 





$ 

_ 





$ 

_ 





$ 

_ 





$ 

_ 





$ 

_ 





$ 

- 





$ 

- 





$ 

_ 





$ 

_ 





$ 

- 





$ 

_ 





$ 

_ 





s 

_ 





$ 

_ 



Requisition Total 


$ 

- 




SBA 209 Exhibit B 

Revis e d 9/20 - 1 5 
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BUILDING MAINTENANCE AND UPKEEP AGREEMENT 
BETWEEN THE 

_COUNTY BOARD OF EDUCATION 

AND THE SCHOOL BUILDING AUTHORITY 
OF WEST VIRGINIA FOR 

_SCHOOL 

EXHIBIT frC 


West Virginia Code § 18-9D-16 requires all county boards of education to implement a plan of 
regularly scheduled maintenance and preventive maintenance for all facilities within the county. School 
Building Authority (SBA) “Needs” based and “Major Improvement Plan” funding is contingent upon the 

implementation of this county wide plan. As a condition of this Grant, the_County Board of 

Education (the County Board) must agree to the following in regards to this SBA funded project. 

• The County Board will assign sufficient custodial personnel to this facility in order to provide 
a clean and healthful environment for students and staff. 

• Custodial staff members will be provided sufficient training required to perform tasks 
assigned. 

• Building maintenance staff members whose job responsibilities require them to perform 
maintenance on this facility will have sufficient training to allow them to successfully 
complete their duties assigned regarding building maintenance. The Stat e Board West 
Virginia Department of Education Office of Facilities (SDEOF) will provide technical 
training and support for the Heating/Ventilating and Air Conditioning (HVAC) Maintenance 
Plan. 

• Annual funding will be provided from the county budget to support the maintenance and 
preventive maintenance plan for this facility. The SDEOF technical support staff will be 
utilized to assist with the creation of the HVAC preventive maintenance plan and its 
implementation. 

Acceptance of SBA funding for this project represents a commitment by the county board of 
education to perform or cause to be performed the above maintenance and custodial duties for this 
project. An on-site inspection of this facility will be conducted annually by the SDEOF in accordance 
with West Virginia Code § 18-9D-16h. Compliant and non-compliant standards will be identified and 
reported to the county and the SBA. The SBA will conduct follow-up visits and in cooperation with the 
county board of education initiate a plan of improvement. Failure to implement the maintenance and 
custodial care plan of improvement required to keep this facility clean and in good repair may cause a 
redirection of state aid funding by the SDEOF in an amount sufficient to cause this work to be 
contractually performed until such time as the county board staff has been properly trained to successfully 
perform the work. 

SBA 209 Exhibit D-C 
Revis e d - 9/2015 
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School Building Authority of West Virginia 

SBA REQUEST FOR PROPOSALS fRFP) TEMPLATE 
FOR ENERGY SAVIGNS PERFORMANCE CONTRACT PROJECTS 

SBA FORM 210 


(Insert scope 


_COUNTY BOARD OF EDUCATION 

NOTICE TO PERFORMANCE COMPANIES 
GENERAL INFORMATION AND REQUEST FOR PROPOSALS FOR 
- ex: AN ENERGY EFFICIENCY AND HVAC SYSTEM IMPROVEMENT PROJECT) 


The _ County Board of Education is issuing this Request for Proposals (RFP) for the selection of 

an energy services company (ESCO) to implement a_project. The 

proposals shall consist of qualifications, experience, financial proposal and staffing plan. 

A copy of the complete RFP will be available for pick up at the _ County Board of Education 

Office at_or by emailing_at_. 

ESCO’s that are interested in being considered must submit a Proposal in response to this RFP on or 

before_. 


The County will conduct a mandatory pre-proposal conference and walk-through inspection tour of the 

facilities included in this RFP on_at_. The pre-proposal conference will 

be held first at_, with the walk through to begin immediately thereafter. County 

officials and project consultants will be present to answer questions regarding the RFP and the project. 

Contractors interested in attending the conference must contact_at_£ 

)_no later than_. Proposals will be accepted only 

from contractors represented at the pre-proposal conference. Following the conference, 
arrangements can be made by contact the person named above to make an additional site visit(s) for the 

purpose of gathering additional information. 

The successful ESCO will be determined solely from the Proposals. However, the_County 

Board of Education reserves the right to interview all of the candidates if so chooses. 

An original and two copies of the proposal are required. To prevent opening by unauthorized individuals, 

your submittal should be identified on the envelope as follows: 

_PROPOSAL ENCLOSED 

_TIMED MATERIAL 

Performance Services Project 

The proposal shall be addressed to: 

_ Contact Name: ___ 

_County Name:_ 

_Address:_ 

City, State, Zip: 

The_County Board of Education reserves the right to amend the RFP based on questions and 

issues raised during the conduct of this solicitation. 
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COUNTY BOARD OF EDUCATION 


PROPOSAL INSTRUCTIONS AND CONDITIONS 
REQUEST FOR PROPOSALS FOR A PERFORMANCE SERVICES PROJECT 

I. INTRODUCTION AND BACKGROUND 


The objective of this Request for Proposals (RFP~) is to solicit proposals for a performance project to 
assist the _ County Board of Education in making _ 


The _ County Board of Education wishes to implement the proposed energy project on an energy 

performance contract basis per the conditions as listed in West Virginia Code S5A-3B-1 et seq. and the 
SB A Policy & Procedures Handbook - Section 210. 

The _ County Board of Education will only consider performance contract proposals based on a 

guaranteed savings agreement, i.e. savings and/or guarantee payments will equal or exceed the cost of the 
lease payments or debt service. 

It is expected that savings and/or guarantees provided by the ESCO selected pursuant to this RFP will 

fully offset the project costs involved for the _ County Board of Education. Proposers should 

propose arrangements for acquisition, financing, and ownership of equipment to be installed as part of 

this project that responsibly maximize the net economic benefit to the _ County Board of 

Education _ or reduce the risk to the _County Board of Education- 


11. GENERAL INFORMATION 

The qualifications, experience, financial terms and staffing plan (of ESCO’s proposing to implement this 
comprehensive performance services projects for the County on a performance contracting basis) will be 

evaluated and ranked. Written questions will be received by the County until _at_ PM. 

Questions shall ONLY be submitted to _via email at 


The ESCO selected, as a result of this RFP, will be expected to: 

A. Provide comprehensive performance services, including but not limited to: 

_ 1. The performance of an investment quality comprehensive performance audit. 

_ 2. The design and specification of the proposed equipment and systems. 

_ 3. Services associated with the procurement, installation, and commissioning of new equipment 

and systems. 


_ 4, Preventive and emergency maintenance and servicing of the equipment installed. 

_ 5. Staff training. 

_ 6. Services in connection with the arrangement of program financing. 

_ 7. Savings/revenue enhancements performance guarantees. 

_ 8. The ESCO must work cooperatively with the _ County Board of Education staff in 

coordinating this project. 

_ 9. Financial incentives and rate reductions available from companies supplying fuel oil, natural 

gas, electricity, or transmission and associated distribution services. 
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B. Identify measures that can be taken to reduce operating costs for all activities and energy sources 
including natural gas and electricity and to reduce consumption for heating, cooling, ventilation, 
refrigeration, lighting, water heating, and other systems in each facility. Measures may involve 
controlling, modifying, adding, or replacing equipment and systems. 

C. The proposed contract resulting from the Comprehensive Audit shall include a table of the identified 

measures that clearly lists the costs and benefits of each measure to allow the _ County Board 

of Education to select the group of measures to be included in the final contract. 

D. Structure the terms of the _ County Board of Education’s obligation to pay for the services 

provided on a performance-contracting basis. The savings and/or guarantees provided by the ESCO 

selected pursuant to the RFP will fully offset the project costs involved for the _ County Board 

of Education. 


III. THE SELECTION PROCESS 


A. Timetable 


The Countv expects to undertake the selection process according to the following schedule: 

• Deadline for receipt of written questions: __ 

• Proposal Submission with a sample audit: _ 

• ESCO interviews (at the BOE’s discretion - ): _ 

• ESCO selection: _ 


_ B. Proposal Evaluation Criteria 

Upon review of proposals received in response to this RFP, the owner expects to select a single ESCO to 
provide comprehensive energy services as outlined in Section II above. If a viable project is identified 

following the comprehensive energy audit, the ESCO and the _ County Board of Education 

will then negotiate an energy performance contract to provide for the implementation of the proposed 
project. 


Proposals will be evaluated and scored on the basis of the following criteria; 

1, Qualifications and Project Experience Rating _ (Maximum 20 points) 

_ (Proposal Sections 1 & 2) 

Points will be awarded based on demonstrated experience with similar projects as reported in the 
Statement of Qualifications and Experience and responses from project references. Experience with 
similar projects will be understood to include development of performance contracts to furnish 
performance services in facilities similar to facilities in this project. 

Only experience where the energy services company (ESCO) provided an energy savings guarantee will 
be viewed as applicable. Experience as a first-tier subcontractor or sub-consultant to an ESCO will not be 
viewed as relevant. Also, experience as a Design-Build contractor that did not include an energy savings 
guarantee will not be considered relevant. 
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All references must be for the “responding ESCO” operating under its existing name and must be for the 
‘‘responding ESCO” as a company. References will not be for an individual person, but for the Company 
as a whole. 


ESCO must be accredited as an Energy Services Company by the National Association of Energy Service 
Companies (NAESCO) and be qualified by the U.S. Department of Energy as an Energy Service 
Company. 


- Staffing Plan _ (Maximum 15 points’) 

_ (Proposal Section 3 j 

Points will be awarded based on qualifications of proposed number of licensed and certified professionals 
(not including unrelated subcontractors), documented technical and project administration skills. 
licensure, certification and experience of the proposed project team. Only those individuals proposed to 
work directly on the subject project should be included in the Staffing Plan. Consistency of staff in the 
example projects and the proposed team should be ranked higher. 

NOTE: ESCO-s that intend to self-perform the installation services must full disclose this intent. 
Note well that ESCO’s that intend to self-perform installation services must also obtain pricing 
from up to four companies for the supply and installation of the proposed equipment. The County 
must be assured that they are receiving “fair market” pricing for all equipment and installation. 
Opinions of cost or estimates from third party companies will not be considered an adequate 
substitute for the above described pricing process. The ESCO will have the option to self-perform 
the work for the price of the lowest price obtained or to hire the contractor with the lowest price as 
a subcontractor. 


h _ Technical Capability _ (Maximum 20 points') 

_ (Proposal Section 4) 

Points will be awarded based on the quality and comprehensiveness of the technical approach, sample 
energy audit, description of the energy baseline methodology, and the approach to project management 
and subcontractor selection process. 


4;_ Financial Terms _ (Maximum 30 points') 

_ (Proposal Section 5) 

The_ County Board of Education is interested in selecting an ESCO that conducts business 

with a philosophy of full disclosure of all project costs. Construction mark-up will be the primary factor 

evaluate d for the value brought to the _ Countv Board of Education by the proposed approach 

to proiect implementation. Consideration will be given to proposals that responsibly maximize the net 

economic benefit to the _ County Board of Education over the term of the energy services 

agreement, and that responsibly minimize the risk to the _ County Board of Education in 

connection with the proposed transaction. 

Factors that will be considered for purposes of providing the greatest net benefit to the _ 

County Board of Education include: 

• Construction mark-up per the Projected Implementations Costs form included in Section 5 of the 
proposal: 
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• The approach to project financing; 

• The approach to procuring equipment, material and installation labor. 

Additionally, if alternative financing is proposed, the proposer’s sources of financing and purchase option 
terms (both during the term of and at the end of the performance services agreement) will be considered. 


5. Proposed Project Schedule _ (Maximum 5 points) 

_ (Proposal Section 6) 

Proposals will be evaluated on the reasonableness, clear presentation, length and detail of the proposed 
project schedule. The proposal should include descriptions of how the proposer intends to achieve the 
project schedule. 


6._ Official Statement of the Proposer 

_ (Proposal Section 7) 


(Maximum 5 points - ) 


7._ Interview (Option Reserved bv the BOE) _ (Maximum 5 points) 

Interviews will be held with up to three top ranked ESCO-s to obtain clarification of issues raised by 
earlier stages of the evaluation process, and to assess the qualifications of the project team and its ability 
to implement all tasks and responsibilities in a prompt and efficient manner. Scores assigned for 
proposals, under any category, may be amended based on information obtained during the oral interviews 
The proposed project team should be made available during the oral interview to discuss their individual 
experience, as well as their specific role in this project. 


_ C. Final ESCO Selection 

The proposal with the highest combined total of awarded points from all members of the review team will 
ultimately determine the ESCO to be selected to implement the project. The total maximum points per 
reviewer shall be 100. 


The _ County Board of Education reserves the right to implement the project in multiple 

phases and award future phases to the ESCO selected via this RFP. 


IV. RFP PROCEDURES 
A. Point of Contact 


Name: 


Email Address: 


_ B. Submission of Proposal/Samplc CEA 

Respondent must submit an original and two (21 copies of their Proposal. 
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C. Modification or Withdrawal of Proposals 


Any proposal may be withdrawn or modified by written request of the proposer, provided such request is 

received by the _ County Board of Education at the above address prior to the date and time 

set for receipt of proposals. 


_ D. Right to Reject Proposals 

This RFP does not commit the _ County Board of Education to award a contract, pay any cost 

incurred in the preparation of a proposal in response to this RFP, or procure or contract for services. The 

_ County Board of Education intends to award a contract on the basis of the best interest of 

and advantage to the County and reserves the right to accept or reject any or all proposals received as a 

result of this request. The _ County Board of Education reserves the right to negotiate with all 

qualified proposers, or to cancel this RFP in part or in its entirety, if it is in the best interest of the County 
to do so. 


V. REOUR1ED PROPOSAL CONTENTS 

Proposals must be submitted in the format outlined in this section. The _ County Board of 

Education reserves the right to eliminate from further consideration any statements deemed to be 
substantially or materially non-responsive to the requests for information contained herein. 

Section 1 - Statement of Qualifications 

Proposer must include the following elements in response to this RFP: 

• Names, titles, and email address of two people authorized to represent the firm on this project, 
and answer any questions presented by the County. 

• Quantity and type of licensed and/or certified professionals in office that will support this project. 

• Provide certificate stating that ESCO is accredited as an Energy Service Company by the 
National Association of Energy Service Companies fNAESCO). 

• Provide supporting documentation stating that the ESCO is qualified as an Energy Service 
Company bv the U.S. Department of Energy. 

Section 2 - Project Experience 

Proposer must describe three projects that best exemplify the range of technical services provided by the 
ESCO for a project similar to this one. Projects where the ESCO did not provide an energy saving 
guarantee direc tl y with the Owner are not considered relevant experience and s h ould not be included. 
Each project description (not to exceed 2 pages) should include: 

• Name and telephone number of references for the project, ( County presumes permission to 
contact.) 

• Total contract cost. 

• Brief description of the project’s scope of services and status. (Include type of facility at which 
project was implemented, whether the project was completed on the original schedule and 
whether significant problems occurred that affected project performance. As appropriate, identify 
all prime contractors or subcontractors and their role in each project.) This section should be 
used to demonstrate the firm’s experience in completing a project using the technologies relevant 
to the County’s facilities. 
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• Energy use and costs prior to project implementation. 

• Annual cost savings and annual levels actually achieved. 

Section 3 - Staffing Plan 

This section should include a complete description of the individual experience and qualifications of the 
proposed project staff. The staffing plan should include name, title, experience and relevant duties of 
each individual active in this specific project. No credit will be granted during the evaluation process for 
the experience of anyone who will not be directly involved in implementing this project. Provide an 
organizational chart. 

In addition, any subcontractors the ESCO intends to use for the project shall be identified and their role(s) 
described. Provide subcontractor’s name, address, contact person, phone number and relevant 
experience. Examples of subcontractors that shall be identified include but are not be limited to: 

• Energy auditing firm 

• Architectural/engineering firm that will be responsible for project design 

• Construction manager 

• Construction contractors 

• Hazardous material consultants and contractors 


Section 4 - Technical Capability 

In a Section to be labeled Section 4-1, the proposal must explain the approach your organization will take 
in delivering the comprehensive technical services required to audit, design, install, commission and 
maintain the proposed energy efficiency improvements. Describe the process to be followed in selecting 
and managing subcontractors. A comprehensive audit and design/specification documents are not 
required at this time. 

In a Section to be labeled Section 4-2, describe the Comprehensive Audit that will be conducted for this 
project after selection of an ESCO on the basis of this RFP. Your proposal must include information 
on the systems to be covered and the general method to be used. Provide, as an attachment, an abridged 
copy of the Comprehensive Audit developed for one of the three example projects listed above. The 
example audit provided should be similar to the Comprehensive Audit anticipated for this project. 

A proposal audit is not requested or required at this time. 

In a Section to be labeled Section 4-3, describe in detail the method you will use to compute the baseline. 
Attach a sample computation from a previous project done by your firm, with full documentation of 
methods, assumptions and input data. 


Section 5 - Financial Terms 

The _ County Board of Education seeks to structure the project such that payments to finance 

the total project cost plus payments for ongoing incremental project maintenance and M&V services will 
be paid in full by the value of measured savings and/or revenue enhancements resulting from the project. 
The proposer may propose any underlying project financing mechanism so long as it meets the objectives 
above and complies with West Virginia State laws, rules, and regulations. 

The _ County Board of Education shall participate in the competitive bidding and selection of 

all construction contractors. Construction bids will be reviewed with the _ County Board of 

Education Staff and Contractor selection will be jointly determined between the ESCO and the 
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_ County Board of Education. The County BOE Staff shall approve the bid documents and 

any subsequent addenda required prior to release. If School Building Authority funds are awarded as a 
part of this project, the SBA shall approve the construction bid documents prior to releasing the project to 
bid, and all bid dates must be coordinated through the SBA Staff, If the proposer is intending to provide a 
portion or all of the construction utilizing their own personnel, the process by which the assurance of a 
competitive construction cost will be insured shall be described in detail. None of the ESCO’s expenses 
and/or overheads shall be included in any way as part of the construction bids including subcontracting of 
ty pical ESCO project development activities. A signed certification statement shall be required from the 
ESCO stating this is true. Refer to Section 7 - Official Statement of Proposer. 

For the purpose of calculating the construction mark-up percentages below, the unburdened construction 
cost shall be defined as the value of the final construction cost paid for facility improvements without any 
additional mark-up by the ESCO. Construction shall be defined as the cost of the facility improvement 
work and shall not include any of the activities listed on the Project Implementation Costs form in 
Appendix A. If the ESCO intends to use their own labor and;/or materials, the unburdened construction 
cost shall be market price for those services. 

Detailed financial information required in this Section includes the following estimated costs that are 
based on the information provided in this RFP. This information shall be provided using the Project 
Implementation Costs form in Appendix A. 

Note: The _ County Board of Education will not pay for any additional costs above the 

unburdened construction cost that are not identified in the proposal. Refer to Section 7 - Official 
Statement of Proposer. The ESCO shall be required to include cost of the County personnel performing 
construction inspection activities as a reimbursable cost in the Final contract. These inspections costs are 
not to be included in the above overhead costs or the construction cost. The cost of County inspectors 
shall be defined during the Comprehensive Audit. 


Section 6 - Proposed Project Schedule The proposer must provide a complete schedule for achievement 
of all major project milestones including but not limited to: 

• Commencement and completion of Comprehensive Audit 

• Design phase including design and specification documents 

• Subcontractor pricing and selection 

• Preparation and execution of final performance contract documents 

• Obtaining all required permits and School Building Authority approvals (if applicable) 

• Procurement of all major equipment 

• Construction phase including construction kickoff and construction completion, startup and 
commissioning 

• Training of facility personnel 

• Commencement of normal operations 
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Section 7 - Official Statement of Proposer 

The proposer must check the box, sign and include this statement. Statement must be signed by an 
individual authorized to bind the respondent. 


(a) The proposer shall include a statement to the effect that the proposal is a firm offer for a 
minimum 120-dav period. The proposal shall also provide the: name, title, address, and 
telephone number of individual^) with authority to negotiate and contractually bind the 
company and, also who may be contacted during the period of proposal evaluation. 

_ Name: _ 

_Title:_ 

_ Address: _ 

_Phone:_ 


(b) The ESCO accepts, and intents to comply with, the appropriate sections of the law and 
applicable regulations that address performance contracting. 

(c) The ESCO hereby agrees to transparently disclose the unburdened construction cost as 
defined in Note 1 of the attached Project Implementation Cost Form with each of the 
ESCO’s pay applications. To document this obligation, the ESCO shall provide actual 
signed subcontractor invoices (as backup) with each ESCO invoice. 

(d) This signed statement shall assure to the Owner that the only compensation that will be 
paid to the ESCO. will come from the ESCO costs included on the attached Project 
Implementation Cost Form. The Owner will not pay any ESCO fees, expenses, 
overheads, or profits in addition to those included on the Project Implementation Costs 
form attached. 

(e) The ESCO shall include this statement acknowledging that some (or all) construction will 
be required to take place on other than first shift (to ensure that facility schedules will not 
be interrupted bv construction activities) and that additional costs incurred by either the 
Owner, the contractor, or both shail be included in the project costs. 

(f) The Owner must be assured that they are receiving “fair market” pricing for all 
equipment and installation. The ESCO agrees to obtain pricing from up to four 
companies for the supply and installation of the proposed equipment. ESCO’s that attend 
to self-perform the installation services must fully disclose this intent and must include 
certified payroll. 


L_ 

_ {print name and. title) 


certify that the above information is true and accurate. 


Authorized. Signature 


Date 


RFP FOR ENERGY SAVIGNS PERFORMANCE CONTRACT PROJECTS 

APPENDIX A 

PROPOSAL FORMS 

_ County Board of Education - Project Implementation Costs 


Comprehensive Energy Audit _$ 


Less than_$ 1.000,000 Greater than 


Unburdened Construction Cost m $1,000,000 

$3,000,000 

$3,000,000 

Construction Mark-up (2) 

fas a % of total unburdened construction cost) 

Program Management and Planning 

% 

% 


% 

Design and Specifications (Engineer or Record) 

% 

% 


% 

Administration 

% 

% 


% 

Cost of Risk 

% 

% 


% 

Construction Management & ESCO General Conditions 

% 

% 


% 

Hazardous Waste Administration 

% 

% 


% 

Commissioning 

% 

% 


% 

Training 

% 

% 


% 

Profit 

% 

% 


% 

Corporate Overhead 

% 

% 


% 

Other 

% 

% 


% 

Total 

% 

% 


% 

Ongoing Project Management Costs 

Annual Service/Maintenance Agreement Cost $ 


$ 

$ 


Annual Energy Savings Measurement & Verification $ 


$ 

$ 


Other Service fee $ 


$ 

$ 


Other Project Information 

Escalation rate for Service/Maintenance Agreements 

%/vr 

%/vr 


%/vr 

Escalation rate for M&V 

%/vr 

%/vr 


%/vr 

Escalation rate for Energy 

%/vr 

%/vr 


%/vr 

Escalation rate for O&M Savings 

%/vr 

%/vr 


%/vr 

Note 1. The unburdened construction cost shall be defined as the value of the actual construction cost 

paid bv the ESCO to its subcontractors) for the suddIv and installation of energy conservation measures 

without anv additional markups by the ESCO. The markups listed above shall not be included in the 

value of the unburdened construction cost. 





Note 2. The markups listed above shall be the only cost that will be allowed to be added by the ESCO in 

the unburdened construction cost. The total project cost will be the addition of the unburdened 


construction cost and the value of the above listed markups. 

Proposer must include the signed affidavit as 


required in the RFP. 
SB A Form 210 
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School Building Authority of West Virginia 
Policy & Procedures Handbook 
APPENDIX OF SBA FORMS 


Chapter 3 Forms 

FORMS TO SUPPLEMENT EDUCATIONAL PLANNING AND ARCHITECTURAL 

CONSIDERATIONS 
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School Building Authority of West Virginia 

SUMMARY OF SPACES 

Worksheet #1 

SBA FORM 442 301-A 

NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SB A-APPROVED DIGITAL 

INSTRUMENT 


This Summary of Spaces from calculations in worksheet is to be used in coordination w ith Section IV. 
Building Space Requirements in Chapter 301 of the SBA Policy & Procedures Handbook. 


NO. OF CLASSROOMS 

CURRICULAR AREA (According to Formula) *_# STUDENTS-^ 

SBA USE 




















_ 





















































































SUBTOTAL/TOTAL 





*Classroom numbers from the formula are not to be rounded to the nearest whole number, 
insert the actual answer from the formula. Example: Language Arts 3.4 classrooms 


SRA 442 301 A 
Roviood 9/2015 
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School Building Authority of West Virginia 

SUBJECT AREA SPACE ALLOCATION DATA 

Worksheet #2 

SBA FORM 444 301-B 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 

This Subject Area Space Allocation Data worksheet is to be used in coordination with Section IV. 

Building Space Requirements in Chapter 301 of the SBA Policy & Procedures Handbook. 

Project Name_ Prepared by_ 


Date_ Design Enrollment_ Periods Per Day 


Room # 

Teacher 

Course 

Number of Students Per Period 


i 

2 3 4 5 6 7 

8 














































































































































































































































































































SUBTOTALS/TOTALS 











SBA 444- 301 B 
R e vi se d - 9 / 201 - 5 
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School Building Authority of West Virginia 

BUILDING PROGRAM UTILIZATION WORKSHEET 

Worksheet #3 

SBA FORM 154 301-C 


NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 

County:_ School:_Current Enrollment:_ 


Classroom Types 

Number Of 
Classroom Types 

X 

Maximum Pupils/ 
Class Capacity 

_ 

Total Program 
Capacity 























































TOTALS: 







Program Utilization =_divided by_= 

Current Enrollment Total Program Capacity 

PROGRAM UTILIZATION =_% Desirable Program Capacity = 85% 

Instructions for Calculating Building Program Utilization 

Elementary School - Calculate the number and type of classrooms using the maximum program capacity 
for each self-contained.regular classroom. Assume for example - that all students are seated in a first 
period block without pullout programs. Do not include library/media, cafeteria, itinerant spaces, resource 
rooms, or optional academic classrooms such as art, music and computer labs that act as pullout programs 
to support the core curriculum. 

Secondary School - Middle/Junior High School programs where various schedules exist, calculate the 
number and type of classrooms using the maximum program capacity for each regular or special 
classroom. Assume for example, that all students are seated in a first period block and exclude 
library/media, commons or any space that cannot be used for other course offerings in the daily capacity 
of each facility. The maximum capacity for instructional spaces for specialty classrooms is counted once. 
A specialty classroom may be available throughout the school day but due to its specialized design or 
equipment it is rendered impractical to use for other instructional purposes. 

SBA 456 301 C Revis e d 9/2015 
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School Building Authority of West Virginia 

ARCHITECTURALE/ENGINEERING FEE SCHEDULE 



SBA FORM 135 302 



Max 

Additional Fee (%) for 

CONSTRUCTION COST (NEW) 

Fee (%) 

Multiple Prime Contracts 

$ 3,000,000 and under $ 4,000,000 

7.00 

1.0 

$ 4,000,000 and under $ 5,000,000 

6.50 

.80 

$ 5,000,000 and under $12,000,000 

6.00 

.70 

$ 12,000,000 and under $ 16,000,000 

5.75 

.60 

$16,000,000 and under $20,000,000 

5.50 

.50 

$20,000,000 and under $25,000,000 

5.25 

.40 

Over $25,000,000 negotiate 

N/A 



NOTE: 

1. Fees for projects with construction costs less than S3 million or greater than $25 million will be 
negotiated in consultation with the SB A Staff based on complexity of the project. 

3,- Proj e cts with construction costs gr e at e r than $30 million will b e consid e r e d for construction 

manag e m e nt. 

3- Z If multiple prime contracting is r e quir e d by th e SBA determined by the project team to be the 

most feasible delivery method. A/E fees will shall be adjusted for additional bidding and 
construction administration services. The additional fee adjustment will be project specific and 
must be approved by the SBA before executing the contract for A/E services. 

4- 3. Additional fees will not be paid by the SBA for bidding site preparation packages separate from 

construction packages. 

CONSTRUCTION COST (Addition/Renovation) MAX FEE (%) 


$ 300.000 and under $ 750.000 _ 10.00 

$ 750.000 and under $3.000.000_9fr0 

$3,000,000 and under $4,000,000 8.00 

Ov er $4,000,000 and under $ 10,000,000 7.75 

Over $ 10,000,000 and under $ 16,000,000 7.50 

Over $ 16,000,000 and under $20,000,000 7.25 

Over $20,000,000 negotiate_ N/A 


NOTE: 

1. Fee schedule is based on 50% of construction cost involving renovations. Projects where 
renovation costs are less 50% and/or demolitions greater than 50% of the total project cost will be 
negotiated based on the complexity of the project. However, the fee shall not exceed the 
maximum fee for the addition/renovation construction cost identified. 

2. Fees for projects with construction costs less than $3 mi ll ion $300.000 will be negotiated based 
on the scope of work. 

SBA 474 302 

R e vis e d 9/201 - 5 
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School Building Authority of West Virginia 

PROJECT SUBMISSION FORM - PLANNING PHASE 

SBA FORM i 302-A 


SBA County/Architect 


B 

0 

B-h- 
0 n 

Request For A/E Expression of Interest in Qualification Newspaper Advertisement 

0 

R n 


1_1 

□ 

□ n 

Draft copy of the AIA B101 Agreement between the Owner and Architect with the 
SBA’s Architectural / Engineering Supplemental Reauirements to AIA B101 included. 

0 

0 n 


B 

B-3— 

w l me i lujcvi i^cvciupiiigiH~ ,, ovrtcUulc i-rtnft VJfallt ^ LyXf 11 UH" ) 

Preliminary list of Green School components (when applicable) 


Project Delivery Method Narrative 

□ □ ~l The A/E shall work with the LEA to determine the most prudent and resourceful project 

delivery method. Determinations for the following methods shall be selected and reported to the SBA: 

• Whether the use of an approved Clerk-of-the-Works is required or a Construction 

Manager 

• Whether the use of a Construction Analyst is necessary 

• Whether the project will be bid as a Single Prime Contractor package, a Multiple- 

Prime Contractor Package or a combination of both 

• Whether the Site Design bid package will be separate or a part of the Building Design 

bid package. 

• Whether Building Information Modeling (BIM) will be used by the design team and 

to assist the Contractor in construction coordination 

• The use of an independent Testing Adjusting and Balancing (TAB) contractor or an 

HVAC Commissioning Agent 

• Whether the project will be a part of an Energy Savings Performance Contract. 

Site Feasibility Study 

Writt e n assuranc e s that th e following sit e f e asibility information has b e gun, shall be provid e d with the 

P f anning Phas e submiss i on. Th e final sit e f e asibility study along -wit h - th e r e comm e ndation for th e 

pr e f e rr e d sit e shall b e compl e t e d and approv e d prior to th e Sch e matic D e sign submission. 

B-B—3- A study shall b e compl e t e d on sk -e - fe asibility. Th e study must include all site 

de v e lopm e nt costs for e ach sit e b e ing con s id e r e d. Th e sit e f e asibility study along with 

th e r e commendation for th e pr e f e rr e d sit e must b e submitt e d to th e SBA for approval 

b e for e proc ee ding with th e acquisition of any site. 

□ B “I A compl e te site feasibility study must be pr e par e d completed by the project Architect / 
Engineer before proceeding with the purchase of the proposed site for construction. 
Consideration must be given to all factors identified in State West Virginia Board of 
Education Policy 6200, Chapter 2. A copy of the study must be included in the Planning 
Phase Submission. The site evaluation study must include but is not limited to: 


□ 

□ 1 

Geotechnical Evaluation 

□ 

□ 1 

Boundary and Topographic Data 

□ 

B 1 

Geological Evaluation (where applicable) 

□ 

□ 1 

WVDEP and US Army Corps of Engineers Evaluation and 



archaeological evaluation (where applicable) 


1 OF 2 (Plannin g- Phas e ) 

□ Bl Archaeological Survey - West Virginia State Historical Preservation Office Review 
(where applicable) 
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□ □ “1 Department of Highways Evaluation (where applicable) 

□ □ ~1 Sanitary Sewer Sanitation / Percolation Test Results (where applicable) 

□ □ ~l Water Pressure Test Results 

□ □ ~l Utility Review Correspondence 

□ □ 1 Other Agencies Reviews (Identify) 


Educational Programming Information 


□ 

□ "1 

Conrad Formula Space-CakHilation Worksheet (M.S. & H.S. only) See A complete 
Educational Specification (Ed. Spec.) document as described in the SBA Policy & 

□ 

□ 1 

Procedures Handbook (Section 1) Chapter 301. 

Summary of Spaces Worksheet #1 (SBA 442 301 A) 

□ 

□ n 

Subject Area Space Allocation Worksheet #2 fSBA 444- 301 B) 

□ 

□ i 

Building Program Utilization Worksheet #3 (SBA 466 301 C) 

□ 

□ i 

Preliminary Program of Spaces 

□ 

□ '7 

Preliminary Estimate of Probable Square Footage Construction Cost 

□ 

□ i 

(square footage cost analysis^ 

(Where Applicable) Preliminary list of Green School components 


Submitted By 


Date 


SB A Approval By 


Date 


SBA Form 176a 302-A 
Revis e d 9/2015 


2 OF 2 (Planning Pha se ) 
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School Building Authority of West Virginia 

PROJECT SUBMISSION FORM - SCHEMATIC DESIGN PHASE 

SBA FORM T76b 302-B 


The Schematic Design Documents shall consist of drawings and other documents including a site plan, if 
appropriate, and preliminary building plans, and elevations; and may include some combination of study 
models, perspective sketches, or digital modeling. Preliminary selections of major building systems and 
construction materials shall be noted on the drawings or described in writing. 


SBA 

□ 


County/Architect 
□ □ Cover Sheet 
□ □ 1 

□ □ 1 

□ □ 1 

□ □ 1 


List of all drawings included within this submission 
List of abbreviations and project specific typical notes 
Map of general project location with north arrow 
Breakdown of building square footage by floor 


□ □ 1 Final Program of Spaces 

This document shall include r e vis e d Conrad Formula Spac e Ca l culation (MS, HS) a 
reconciled Program of Spaces showing the differences in LEA desired square footages 

from the Educational Specification and Architect’s designed square footages. Any 

changes / updates to Worksheets #1. #2, and #3 SBA 142, SBA HI and SBA 156 shall 
be provided if program changes occur from the Planning Phase to the Schematic Design 
Phase. 


B-B— I - Pr e liminary Educational Sp e cification r e f e r to SBA Policy and Proc e dur e s Manual, 

Attachm e nt I 

B-B - Writt e n assuranc e from th e d e sign prof e ssional that th e building squar e footag e d e picted 

on th e drawings is consist e nt with that shown in th e program of spac e s. If ther e is a discr e pancy b e tw ee n 

th e s e docum e nts, an e xplanation of th e discr e pancy shall b e provid e d. 

□ Bn Schematic Design Drawings, including room square footage f Half-size drawings are 

preferred. If original drawings are larger than 24”x36”; half-size drawings must b e 
submitt e d are required .) 

□ □ 1 Site Plan with Boundary and Topographic Survey Data, Preliminary 

Grading Plan, Utility Plan showing anticipated proposed tie-in locations. 
Floor Plan showing room descriptions and square footages of each space, 
plumbing fixtures and major fixed equipment and exterior elevation 
drawings sufficient to describe the general layout and character of the 
building design. Major construction materials and building square 
footage per floor shall be indicated on the drawings. 

□ Bl Designers shall provide a list of optional mechanical systems being 

considered for the project. 

1 OF 2 (Sch e matic Phase) 

B B 1 Architect’s preliminary estimate of probable square footage construction cost. If a deficit 
exists in the cost estimate; the grant recipient must include written assurances of how 
they intend to solidify the deficit, by either reducing the scope of work or committing 
additional local funding. 
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□ 

□ 1 

□ 

□ 


{Where Applicable) List of Green School components being considered on the project. 
A separate LEED for schools matrix may be attached. 

C Where Applicable) Provide the construction analyst or construction manager an 
electronic copy of the Schematic Design Submission document. 


Submitted By Date 


SB A Approval By Date 

SBA-L76b 302-B 
R e vis e d 9/2015 

2 OF 2 (Sch e matic Pha se ) 
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School Building Authority of West Virginia 

PROJECT SUBMISSION FORM - DESIGN DEVELOPMENT PHASE 

SBA FORM T76e 302-C 


The Design Development Documents shall illustrate and describe the development of the approved 
Schematic Design Documents and it shall consist of documents including plans, sections, elevations, 
typical construction details, and diagrammatic layouts of building systems to fix and describe the size and 
character of the project as to the architectural, structural, mechanical and electrical systems, and such 
other information as may be appropriate. The Design Development Documents shall also include outline 
specifications that identify major materials and systems and establish in general their quality levels. 

SBA County/Architect 

□ □ “I Please check this box only if all previous SBA review comments have been addressed. 

□ □ “I Revised Educational Sp e cification Program of Spaces reconciliation document if changes 

are required from the Schematic Phase submission. 

B--B-B- Writt e n assuranc e from th e d e sign prof e ssional that th e building squar e footag e d e pict e d 

eft t h e d r awings is consist e nt with that shown in th e program of spac e s. If th e r e is a discr e pancy b e tw ee n 

th e s e docum e nts, an e xplanation of th e discr e pancy shall b e- pr -e vid e d. 


□ □ 1 A narrative of the school’s proposed technology plan that describes how the technology 

is to be integrated into the daily lesson plan by the instructors and how the technology 
will be utilized and where major technology components will be located. Please refer to 
the SBA Quality and Performance Standards Section for further assistance. 


□ □ 1 

□ Bn 


Provide verification that the available utility services are adequate to support the 
proposed building requirements. 

Outline specification that identifies the major materials and systems and establishes in 
general their quality levels. This document should include but is not limited to a detailed 
overview of all major building components and systems per division of work specific to 
the project. Please refer to the current SBA Quality and Performance Standards in order 
to establish minimum requirements. If desired, include a request for deviations from the 
SBA Standards with the submission information. 


□ □ 1 {Where applicable) Provide the project construction analyst or construction manager, an 

electronic copy of the Design Development document. 

1 OF 6 (Design Pha se ) 

□ □“! The designers shall submit a written narrative confirming the design intent from the 

schematic phase, which will provide the logic and background for the mechanical system 
chosen. The design intent shall take into consideration the county maintenance 
personnel’s ability to operate and maintain specific HVAC systems including the 
building automation system (BAS). If this system has changed from the list of systems 
described in the Schematic Design phase, please provide reasoning for this change. 


B Bn Provide life cycle cost analysis (if required by of the SBA Quality and Performance 

Manual) 

B B 1 {Where Applicable) Final List of Green School components. A separate LEED for 

Schools Matrix may be attached. 
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□ □ 1 Structural Drawings with key plan shall include: 

□ □ 1 Key plan 

□ □ “1 Overall dimensions around the building 

□ □ 1 Diagrammatic layout of floor and roof framing plans showing major 

structural components including sizes/weights 

□ □ "1 Descriptions of all floor deck and concrete systems 

□ □ "1 Proposed locations of retaining walls or non-standard foundation or 

framing systems (if any) 

□ □ 1 Location of columns and bearing walls with dimensions 

needed to locate them 

□ □ “I Bearing height of structural elements 

□ □ 1 Finish floor elevations 

□ □ 1 Designers shall include a narrative describing structural systems 

for all footings, foundations, floors and roof areas including 
proposed bottom of footing elevations. 

□ □ 1 Architectural Drawings shall include: 


□ 

□ -] 

Key plan 

□ 

□ 1 

Show all columns, exterior walls, interior partitions doors, 

door swing, windows, stairs, handrail, guard rails, elevators, interior 

frames and openings, casework counter tops and built in items in plan. 

□ 

□ 1 

Seating capacities of gymnasiums and auditoriums. 

□ 

□ 1 

Room names and numbers. 

□ 

□ 1 

Door numbers 

□ 

□ 1 

Overall building dimensions around the building 
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□ 


□ 


□ 


□ 


□ 1 


□ 1 


□ 1 


□ -! 


□ 

□ 1 

Column line dimensions tied to exterior wall dimensions. 

□ 

□ 1 

A minimum of two continuous string of dimensions 

(longitudinally and laterally) through the building that equals the overall 

dimensions shown including the exterior wall thickness. 

□ 

□ -1 

Dimensions at stairs and ramps 

□ 

□ 1 

Building section marks 

□ 

□ 1 

Building elevation marks 

□ 

□ 1 

Location of roof drains, gutters and downspouts. 



3 OF 6 (Design Phose) 

□ 

□ -1 

Parapets, ridge lines, valleys, and hips with arrows to 
indicate the direction of slope. 

□ 

□ 1 

Roof plan (showing preliminary roof/overflow drain locations) 

□ 

□ '1 

Roof access, hatches, doors etc. 

□ 

□ "1 

Include a preliminary finish schedule of all floor, wall and ceiling 
finishes. 


Building Elevation Drawings: 


□ 

□ -i 

Show outline of building walls and roofs 

□ 

□ i 

Finish grade line 

□ 

□ i 

Windows and doors 

□ 

□ i 

Vertical dimensions with finish floor & roof bearing 
heights. 

□ 

□ i 

Roof pitch 

□ 

□ n 

Note materials and indicate extents. 

□ 

□ i 

Show building section marks. 

Building and 

Wall Section Drawings: 

□ 

□ i 

Show the outline of building items that the section plane 
cuts through, including roofs, exterior walls, foundations, footings, 
floors, beams, joist, windows and door openings ceilings, bulkheads, 
insulation and finish grade lines. 

□ 

□ i 

Vertical dimensions with finish floor heights and roof 
bearing heights. 

□ 

□ i 

Note direction and percentage and/or pitch of roof slopes. 

□ 

□ i 

Note all materials 

Reflected Ceiling Plan: 

□ 

□ i 

Key plan 

□ 

□ i 

Show grid, bulkheads, changes in elevations, materials, and ceiling 
mounted signage, HVAC equipment and lighting locations. 

4 OF 6 (Design Phase) 

Plumbing Drawings: 

□ 

□ n 

Key plan with legend 

□ 

□ i 

Provide preliminary plumbing fixture schedule and equipment schedules 
for all plumbing equipment (Makes and model, if available) 

□ 

□ i 

Show Plumbing fixture and equipment locations 

□ 

□ I 

Locate main water line, include sizing 

□ 

□ i 

Locate main sewer and vent lines, include sizing 

□ 

□ i 

Locate roof drain lines, include sizing 

□ 

□ i 

Identify where water, sewer and storm enter and exit the 
facility. 


272 



SBA County/Architect 

□ □ 1 Fire Protection Drawings (when applicable): 

□ □ “I Key Plan with legend 

□ □ 1 Locate main water line, include sizing. Locate main equipment and 

risers. 

□ □ 1 HVAC Drawings (Provide life cycle cost analysis, where applicable): 

□ □ 1 Key plan with legend 

□ □ 1 Provide preliminary equipment schedules with sizes and quantities from 

design basis shown. (Manufacturer make and model, if known) 

□ □ 1 Locate all major HVAC equipment 

□ □ 1 Single line diagram of ducts and pipes sufficient to show zone locations, 

including preliminary sizing for all ductwork mains and piping system 
main lines on plan view. 

□ □ 1 Location of roof top equipment, fans, HVAC, etc. Ensure all roof top 

equipment locations allow for proper clearances in relation to parapet 
walls, exhaust vents & intake louvers. 

□ □ 1 Electrical Drawings: 

□ □ 1 Key plan 

□ □ “I Power plan with legend showing locations of main and 

distribution panel boards and outlets, as well as service entrance and 
transformer locations. 

□ □ 1 Emergency power system (generators, ATS and misc. 
systems) 

5 OF 6 (De s ign Pha se ) 

□ □ “I Lighting plan with legend showing the location of lighting, include 

fixture type, controls, dimming systems, exit lighting and emergency 
egress lighting. Preliminary fixture schedule showing all fixture types 
from the design basis. (Manufacturer make and model, if known) 

□ □ 1 Communications plan with legend showing location of fire alarm pull 

stations, hardwired computer outlets, phone outlets, CCTV locations and 
TV monitors, (where applicable) 

□ □ "1 Power, lighting and communication layouts in classroom areas can be shown in a 

typical classroom layout. All other remaining areas should be shown as designed: 

□ □ “i Site Utility service connections and details 

□ □ “I Technology documents showing cable tray, outlet locations, main 

technology closets and outlet details. 

□ □ 1 Technology documents showing video, clock, sound, paging, security, 

CCTV and wireless outlets and outlet details, (where applicable) 

□ □ “I Construction Cost Estimate by Division of Work: 

□ □ 1 Architect’s cost estimate. Include all proposed off-site utility extension 

access roads, soft costs and contingency. 

□ □ 1 If a deficit exists in the detailed cost estimate, a letter from 

the grant recipient committing additional local funding needed to solidity 
the deficit, if the additional funds were not previously committed at the 
Schematic Design Phase. 

□ □ t AIA Forms - Provide original AIA forms with the project name and 
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architect filled in. The use of paper or electronic forms may be used, but 
if the project is to be distributed electronically, an electronic version 
must be provided, and Architect/Engineer must obtain the special license 
from AIA to distribute them electronically. 

NOTE: The School Building Authority and the West Virginia Department of Education reserves 

the right to request an electronic copy of the Design Development drawings. 


Submitted By 


SBA Approval By 

SBA 302-C 
R e vis e d 9/2015 


Date 


Date 


6 OF 6 (D e sign Dev e lopm e nt Phase) 
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School Building Authority of West Virginia 

PROJECT SUBMISSION FORM - BIDDING DOCUMENT PHASE 

SBA FORM F76d 302-D 


The Bidding Documents shall illustrate and describe the further development of the approved Design 
Development Documents and shall consist of drawings and specifications setting forth in detail the 
quality levels of materials and systems and other requirements for the construction of the work. 


SBA County/Architect 

□ □ 1 Please check this box only if all previous SBA review comments have been addressed. 

□ □ "1 The construction documents submitted shall reflect the entire proposed scope of work 

including all alternate construction bid packages. Any additional scope changes or 
alternate bid packages added after bidding document approval must be agreed upon by 
the SBA prior to bidding of the project. If additional scope changes are included without 
SBA approval, this work and all associated fees shall become the fiscal responsibility of 
the grant recipient. 


□ □ 1 The construction specifications shall include bidding and procurement information that 

describes the place and conditions of bidding, including bidding or proposal forms, the 
Form of Agreement between the Owner and Contractor and the conditions of the contract 
for construction (General, Supplemental and Special Conditions). 


□ □ 1 Include in the specifications, an original unaltered copy of the latest version of the SBA 

Supplemental Instructions to Bidders* General Conditions and all associated applicable 
SBA Forms r e f e r - r e d -t o in that s e ction . 


□ □ “1 A comprehensive detailed specification that thoroughly describes all building 

components and systems per division of work and specific to the project. The quality of 
materials and systems set forth in the specifications should minimally meet or exceed the 
standards outlined in the SBA Quality and Procedures Standards. 

□ □ “1 A detailed sequence of operation which will describe the functionality of all HVAC 

systems and all related components that work in conjunction with one another as an 
integrated system including the Direct Digital Controls (DDC) system. In the event that a 
full building automation system (BAS) is incorporated into the facility, this sequence of 
operation shall accurately detail the operation of all monitored equipment. 


1 OF 8 (Bidding Pha se ) 

□ □ (Where applicable) Provide the project construction analyst or construction manager an 

electronic copy of the bidding document. 

In addition to the Design Development information, the Bidding Documents shall include: 

Cover Sheet with the following information: 

□ □ 1 Gross Building Area: by floor, existing (square footage), new (square footage), and total 
square footage 

□ □ 1 Gross area per student, design enrollment 

□ □ 1 List current governing codes and standards as adopted by the state and incorporated into 

the project design. 
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Life Safety Plan: 

□ □ 1 Identify all exits; show actual load and capacity. Verify minimum exits per floor 

□ □ 1 Show egress paths. Verify within code lengths. 

□ □ 1 Review for dead-end corridors 

□ □ 1 Stairs - verify handrail locations and lengths. 

□ □ "1 Confirm wall ratings for storage, utility rooms, trash rooms, corridors and stairwells. 

□ □ "1 Handicapped access - (i.e., ramps, disabled areas of refuge) 

Site and Civil Drawings: 

□ □ "1 Boundary and Topographical survey by licensed surveyor 

□ □ “1 Grading plan; sediment and erosion control plan and details 

□ □ 1 Address all WVDEP, US Army Corps of Engineers and other regulatory agency concerns 
and comments 

□ □ “1 Utility plans and details; locations of existing utilities to be relocated. 


Landscaping (when applicable): 

□ □ 1 Overall plan showing plantings, irrigation and drainage systems, site lighting, signage 
and features 

□ □ 1 Details and sections of all site features, special pavements, bollards, etc. 

□ □ 1 Symbol glossary or legend 

□ □ 1 Planting and seeding schedules 

□ □ ”1 Planting standard details, modified as required for specific conditions 

2 OF 8 (B i dding Pha s e) 

ARCHITECTURAL: 

Key plan cross referenced to the building area shown. 

All floor plans with column line grid with all dimensions; show all core areas, floor 
openings; note all partitions and partition types; show all door and other openings 
Label all windows and doors on plan and identify in the corresponding schedules 
Building section elevations, wall section and interior elevation marks on plans 
Detail references with the detail number/nomenclature 
Show all accurately completed schedules. 

Show all dimensions both interior and exterior to locate windows, doors 
and interior wall locations. 


Plan Sheets: 

□ 

□ 1 

□ 

□ 1 

□ 

□ 1 

□ 

□ 1 

□ 

□ 1 

□ 

□ “I 

□ 

□ □ 


Roof Plan: 

□ □ 1 Roof plan showing all dimensions and noting all materials, openings, keyed details and 
sections 

□ □ 1 Note the roof slope and minimum insulation thickness at low points 

□ □ 1 Details and sections noting all roof perimeter, parapet and internal conditions 

Reflected Ceiling Plan: 

□ □ 1 Indicate all ceiling and bulkhead heights 

□ □ 1 Coordinate and show location of mechanical and electrical equipment including ceiling 

diffusers, lighting fixtures and access panels 


Elevations, Sections and Exterior Details: (Keyed onto Plans) 

□ □ “I Exterior elevations noting all materials, line of proposed footings and foundation walls, 

keyed sections and vertical dimensions to locate door and window heights, finished floor joist 
bearing and parapet wall elevations. 
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□ □ 1 Elevations to note all door and window openings, all louvers and other wall systems and 
locations 

3 OF 8 (Bidding Phas e ) 

□ □ “1 Building sections, at least two, in both directions 

□ □ 1 Exterior wall sections showing all elements and materials in design; note all fixed 

equipment; show vertical and pertinent horizontal dimensions and floor elevations. 
Indicate room names and numbers where the cut plane passes through the space. 

□ □ 1 Sections to show clearly special conditions, typical stairs, instructional spaces and 

corridors, equipment and fixtures, floor construction, levels and thickness, wall and 
ceiling construction, typical windows, interior and exterior doors, finish material, roof 
construction, fire barriers and smoke partitions. 


Building Sections, Interior Elevations: 

□ □ 1 Show as many building sections as necessary to accurately depict all variations in 

the building construction. A minimum of one transverse and two longitudinal 
building section per building shall be included. Select areas that show key floor- 
to-floor relationships. Dimension vertically, show column grid, reference large 
scale sections and details. 

□ □ 1 Materials - Note and indicate all finish materials. Show all wall-mounted 

equipment, including switches, receptacles, diffusers and thermostats at critical areas. 

□ □ 1 Details (larger scale) showing but not limited to typical exterior wall sections, footings, 

foundations, floors, windows, cornice and roof, all vertical dimensions, each type and 
size of door with glazing and paneling, frame and trim, each type of window, together 
with distances to floor and ceiling, stairs, including risers, treads, handrails, newels and 
landing lines, instructional display board, bulletin board, trim, built-in equipment, 
counters, cupboards and drawers, and wardrobes, expansion joints, entry mats, casework, 
wood trim, shelving, display case mounting, locker base (if not standard), handrails, grab 
bars, catwalks, pass windows. 

□ □ 1 Identify necessary back-up blocking for wall-mounted equipment, shown in sections. 

□ □ 1 Detail bulkheads and other changes in ceiling heights. 

□ □ 1 Rated shafts/chases. Unless of standard manufacture. 


Windows in Plans, Schedule and Detail Coordination: 

□ □ 1 Window sizes and types. Window mark, material height, width, head height, 

additional information and remarks. Indicate whether dimension is “rough 
opening” or actual size. Indicate swing direction of operable units. Show glass 
type. 

□ □ 1 Window detail including head, jamb and sill conditions 

4 OF 8 (Bidding Pha se ) 

□ □ 1 Consider the following: structural support for large units, 

blocking for shades, dark shades in classrooms and auditoriums, window operators for 
high windows, etc. Still, stool, apron, casing, jamb extensions. 

□ □ 1 Roto operators and window limiters to be shown in window schedules and detail 

coordination drawings, where applicable. 


Door Schedule: 

□ □ 1 Door Schedule: size, type, opening, location, material, frame, glazing, louvers, transoms, 
panels, undercuts, fire ratings, special features including thresholds, hardware set reference. 

□ □ 1 Included in door schedule: 

□ □ “] Code compliant width of exit doors 

□ □ 1 Compatibility with hardware types 
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□ 

□ 1 

Code compliant sizes and types of glass 

□ 

□ “1 

Weather-stripping for sound rated doors 

□ 

□ 1 

Transoms above doors 

□ 

□ 1 

Check door numbers and all items in schedules against door numbers 


plans. 

□ 

□ 1 

Louvered and/or undercut doors indicated per mechanical 

□ 

□ 1 

Proper labeling of fire doors 

□ 

□ 1 

Coordinate hardware with electric strikes, operators, monitors, hold- 


opens, etc. 


Finish Schedule with Legend Describing Finish Abbreviations: 

□ □ 1 Room number, name, ceiling type, ceiling height, wall finish, floor finish, base, wainscot, 
wall trim and additional information and remarks. Room numbers shall be final numbering 
system for this school. 

d D 1 Complete entire schedule in addition to basic finish types 

□ □ ~i Indicate the following: Clear description of location for split finishes (above and below 

chair rails, etc.), locations of and reference details for borders and patterns, extent (brackets, 
grilles, etc.) ceramic tile heights. Finish for exposed existing construction. Additional finish 
requirements shall be indicated in the specifications. 

□ □ 1 Check the finish schedule for coordination with room names and numbers 

indicated on plans, interior elevations, and specifications. 

5 OF 8 (Bidding Phase) 

□ □ 1 Note surfaces where multi-color paints and trims are proposed. 

Structural: 

□ □ 1 Structural comments sheet with all code and design basis information; note all design 
parameters, etc., abbreviations glossary and legends. Additional information shall be provided in 
the specifications. 

□ □ 1 Dimensioned foundation plan with slab on grade noted; with keyed sections and details. 

□ □ H Dimensioned floor and roof plans showing all members with sizes and weights; note all 

openings; jointing and edge conditions; keyed details and sections. 

□ □ i Detail and section drawings as required to completely detail all foundation and framing 
conditions. 

□ □ Building sections and details. 

□ □ “I Completed foundation, column, beam and lintel schedules, as appropriate. 

Plumbing: 

□ □ 1 Plumbing plans showing completed systems, including foundation drain lines, storm, 

acid, and sanitary sewer and vent lines, complete water supply system and location of all 
plumbing fixtures, including hose cabinets and sewage disposal system. All piping sized 
including valves, on plan view. Include riser diagrams and details for all systems and complete 
specifications with acceptable manufactures. 

□ □ "1 Completed fixture and equipment schedules including makes and models for all systems 

to adequately show the basis of design. 

□ □ 1 For areas of concentrated equipment, provide enlarged plans iw - %”=rscal e for both plan 

and section views. 

□ □ 1 Indicate the design intent for fire protection system desired and special equipment (i.e., 

fire pumps, holding tanks) necessary for the project. 

HVAC: 
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□ 


□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 


□ 1 HVAC plans showing completed systems, the size and type of heating and cooling unit. 
The plans shall also include all connections; pumps; supply and return lines with sizes, valves and 
slopes; motors; air-handling equipment; fans, including types, locations, sizes and capacity of all 
ducts, grilles and ventilator. 

□ ~] Floor plans indicating ductwork, piping and mechanical devices all sized. 

6 OF 8 (Bidding Pha se ) 

□ "1 Testing and balancing requirements 

□ 1 Sound/vibration attenuation measures 

□ 1 Fire dampers, balance dampers, access panels and housekeeping pads sized and located 
on plan view 

□ ”1 Completed equipment schedules including makes, models fan RPM speed, etc., for all 
systems 

□ "1 For areas of concentrated equipment, provide enlarged plans in 14’-l’scale for both plan 
and section views 

□ 1 All piping sized including valves, items on plan view. Include riser diagrams and details 
for all systems and complete specifications with acceptable manufactures. 

□ 1 Complete control schematic diagram with terminations which correlate with the sequence 
of operation in the specification. 


Electrical: 


□ 


□ 

□ 

□ 

□ 

□ 

□ 

□ 


□ 


□ 

□ 

□ 

□ 

□ 

□ 


□ "1 Electrical plans using standard symbols to show all connections, inside and outside, 
location of wall, floor and ceiling outlets or receptacles, location and size of all conduits, 
capacity of outlets, network drops, location and details of switch panels, circuit breakers and 
fusing, location and connections for all bells, alarms, clocks, and special outlets, and types and 
designs of lighting fixtures. 

□ 1 Electrical light fixture schedule with makes and models to adequately show the basis of 
design. 

□ 1 Lighting control details and risers 

□ 1 One-line diagrams showing all panel sizes, conduit requirements and wire sizes 

□ “I Panel schedules for all new, renovated and existing panels. 

□ 1 Floor plans showing locations of all panels, outlets, light fixtures, receptacles, switches, 
fire alarm devices and equipment, emergency power systems. 

□ 1 Mechanical equipment connection schedule, complete technical specifications with 
acceptable manufacturers 

□ 1 For areas of concentrated equipment, provide enlarged plans in 14”-1’ scale for both plan 
and section views 

7 OF 8 (Bidding Phas e ) 

□ 1 Technology documents showing detailed racks systems for T/D, video/TV, clock, sound, 

paging, security, intercom, cctv and wireless outlets systems. Completed equipment 
schedules including makes and models for all systems 

□ 1 Riser diagrams for all systems, complete technical specifications with acceptable 

manufacturers 

□ 1 Incoming service connection details 

□ 1 Completed site utility service connections and details 

□ 1 Power Plan with legend, show locations of main and distribution panel boards and 

outlets. 

□ 1 Lighting Plan with legend, show location of lighting, controls, exit lighting and 

emergency egress lighting. 

□ 1 Communications Plan - show location of fire alarm pull stations, 
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hardwired computer outlets, phone outlets, CCTV locations, TV Monitors, electronic 
building directory, sprinkler system monitor board. 

□ □ 1 Power, lighting and communication equipment schedules. 

Misc. Documentation to be Submitted: 

□ □ 1 Complete specifications augmenting the information shown on the drawing, giving 
details on construction materials and methods, mechanical equipment and installations and tests. 
In general, specify all window shades, restroom accessories and lockers and all other permanent 
equipment forming an integral part of the building. 

□ □ 1 Final Technology Plan 

□ □ 1 Final estimate of probable cost, including total project cost. This requirement will not be 

waived if an SBA Construction Analyst is used. 

□ □ 1 AIA documents specific to the project shall be part of the bidding document submissions. 
Draft or sample copies are not acceptable. 

NOTE: The School Building Authority and the West Virginia Department of Education reserves 

the right to request an electronic copy of the Design Development drawings. 


Submitted By Date 


SBA Approval By Date 

SBA Form 4-764 302-D 
R e vised 9/2015 

8 OF 8 (Bidding Pha se ) 
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School Building Authority of West Virginia 

DAILY CONSTRUCTION OBSERVATION REPORT # . 

SBA FORM 443 303 

NOTE: The Clerk-of-the-Works shall complete this form each day the Contractors) has workers present 

on the construction site. 


County:_Pates -Report No. :_to 

Project:_ Pr e par e d B y Page :_of _ 

Architect/Engin ee r Clerk-of-the-Works :_ Cl e rk of the Work s Day :_ 

Phone #:_ Job Phon e # Date :_ 

Weather: AM°F PM°F Site Conditions: (Good) (Fair) (Poor) 


Numb e r of P e rsonn e l Pres e nt 


Contractors 

M 

T 

W 

T 

F 

Sat 

/""l ^ tmtvirt /C A O 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

© 

Ildine- 

V, V, V, V 

\J y v/^ V 

U, V, V, u 

V/, V, v 5 V/ 


Plumb Contr. name (F, J, A) 

©r©r© 


© 7 © 7 “© 

©r^© 

©7©r© 

© 

Electrical Contr. name (F, J, A) 

©r©r© 

© 7 ^-© 

©r^r© 

©r^r© 

©Hr - © 

© 

A C nntf n o m a (TT T A I\ 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

0 0 0 0 

© 

lv 1 vvil* C vilil • iIlXIIIL 5 i—^ \ j J j 

tr, U, U, 

\J y \/^ V J 

V, V, V/, 

w 

l/ ? Vj U 

Misc. Subcontr. name-(-J-) 

© 

© 

© 

© 

© 

© 

A JiVa Ci lk^rintr noma I A \ 

0 0 0 

0 0-0 

0-0-0 

0 0 0 

ooo 

© 

iVilijU. CMiLHjUlllI. llUiilC , Jj-rr? 

V, U, u 

V/j l/j V 

V/ 5 V/j v/ 



A/fiCA Cnk^Antr noma / L A I \ 

0 0 0 

0 0 0 

0-0-0 

ooo 

ooo 

© 

1 \ 1 IwjL. DUUvUIllI i Ild.IIlv' yJ^ i 1 j y 

w, w, u 

\J j v/ 




Misc. Subcontr. name (J,A) 

0, 0 

©7© 

©r© 

©r© 

©r© 

© 

Misc. Subcontr. name (J) 

& 

© 

© 

© 

© 

© 

Misc. Subcontr. name (J, A) 

©r© 

©r© 

©r© 

©r© 

©r© 

© 


Cl, Hi 83 

©V7 

I n 61 / 

OV7 

I nfiO/ 

I o 60 / 

1 nfiO/ 

- 


UUU 1 1 

C, Hi 77 

UUvu/ 

Cl, Hi 76 

Q,-Hi 80 

LJ WvJw/ 

Cl, Hi 81 - 


Job Titl es^ - S-Sup e rvisor, J = Journ e yman, A-Appr e ntic e , L=Labor e r, - F — For e man, (^Op e rator 

Weath e r: - Fg~fog, Qo=ov e reas t; Ra = rain r Sn = snow, €=cl e ar, Cl=Cloudy Pc - partly cloudy 


Lo=loW"Hi~ - high 

R e mar-ksf 

Monday* 

Daily Activity: — 

Issu e s: - 

Tue s day, 

Daily Activit y:— 

Issu e s: - 

Wedne s day, 

Daily Activity: — 

Issu e s: - 

Pag e 2: - 


Division of Work - 

- % Complete - Division of Work - 

- % Comolete 

j&^nniromanfc-R nnflrvff - 

Site Work 

- Sealers - 


UAIV T T VJTTT 

npmnl ition - 

- Finishes - 


L/vl HUIllIv/Il 

- Floors - 


D Ul/kjui luvv 

Clearing/Grading - 

- WaHs - 



- Thur s day, 

Daily Activity - : - 

I s su e s f 

- Friday, 

Daily Activity - 

Issu e s: 

- Saturday 

Daily Activity: 

Issu e s: 
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WORK IN PROGRESS TODAY: (Include report of operations, materials received and condition, work 
start/stop time, and any unusual conditions. Include photos from today, on a separate photo pa<ze. ) 


WORK COMPLETED TODAY: 


DISCREPANCIES NOTED: (Immediately contact A/E. Non-conformance Report # _) 


SUMMARY OF DISCUSSIONS WITH CONTRACTOR(S): (List which Contractor, summarize 
discussion.) 


ANY CAUSE FOR DISPUTE. CHANGE ORDERS. OR DELAYS - REASONS: 


EXTRA WORK IN PROGRESS - DESCRIPTION: 


ITEMS FOR OFFICE ACTION: 


VISITORS PRESENT TODAY: 

TOTAL PROJECT COMPLETE - % 

ADDITIONAL REMARKS: 


Submitted By _ Date 

SBA ++3-303 
R e vis e d 9/2015 
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School Building Authority of West Virginia 
Policy & Procedures Handbook 
APPENDIX OF SBA FORMS 


Chapter 4 Forms 

FORMS TO SUPPLEMENT BIDDING AND CONSTRUCTION PROCEDURES 
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School Building Authority of West Virginia 

BID CHECKLIST & CERTIFICATION FORM 

SBA FORM +83 401 

INSTRUCTIONS: The Proposer shall complete this form in its entirety verifying that the above listed 
documentation has been provided and enclosed in the proper envelope. The Proposer will certify the 
below statement is true and place this form, along with Envelope #1 and Envelope #2 in Envelope #3. 
Furthermor e , t This completed form shall be submitted with the proposal in accordance with Section 4.3.1 
of the SBA Supplemental Instructions to Bidders. Failure to fully complete or submit this form shall 
result in rejection of the proposal. 

Contractor Owner or A/E 

Envelope #1 Initial Initial 

Valid Bid Bond _ _ 

Valid Contractor License _ _ 

State of WV Purchasing Affidavit (SBA48 5) _ _ 

Drug Free Work Place Affidavit (SBA 188) _ _ 

Certification Receipt of Addendum (SBA +84 402) 

Bid C e rtification Form List of Proposed Major Subcontractors 

fSBA 447 403-A) _ _ 


Envelope #2 

Bid Form 


Contractor Nam e 


- Signatur e 

SBA 1 8 3 
R e vis e d 9/20+5 

BID CERTIFICATION: 

_ 1. hereby certify that the bid requirement found in Article 22, Section 5-22-1 of the West Virginia 

State Code have or will be met should I be awarded the construction contract for the project referenced 

below. I further certify that all requirements found in the School Building Authority, Supplemental 

General Conditions applicable to this project and bound within the bidding documents for this project will 

be complied with prior to the execution of the construction contract. I understand that if the SBA 

requirements exceed those of West Virginia Code, the more stringent requirements will apply to this 

project. 

Project Name: _ Date: _ 

Name of Contractor’s Company:_ 

Signature of Responsible Contractor:__ 

Notary’s Signature:_ 

Notary Seal 

SBA +§+401 
Revised 9/20+ 5 
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School Building Authority of West Virginia 

CERTIFICATION OF RECEIPT OF ADDENDA 

SBA FORM T84 402 

(Complete this form and enclose in Bid Envelope #1) 

By submitting this Proposal, the Proposer represents, as more full set forth in the Agreement, that the 
Proposer has examined copies of all the Contract Documents and hereby acknowledges they have verified 
that the Proposer is in receipt of the Addenda listed below and that the proposed price reflects the 
inclusion of these Addenda. 

The Proposer further acknowledges that should it be determined at the time of the bid opening that the 
Proposer has failed to acknowledge receipt of ALL of the issued addenda; the Proposer’s Bid submission 
shall be rejected. 

Addenda Number Addenda Date 


Signature 


Date 


Name & Title of Signer (Please Print) 

SBA 184 
Revised 9/2015 
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School Building Authority of West Virginia 

LIST OF PROPOSED MAJOR SUBCONTRACTORS 
EQUIPMENT/MATERIAL SUPPLIERS 

SBA FORM m 403-A 


( Thi s form must b e submitt e d to - th e SBA within two hours of the clos e of bid Complete this form 

and enclose in Bid Envelope #1) 

Failure to comply~with~tke - i w o4t t mr submission requirement wtti result in disqualification of the hid-. 

Phono: (301) 55 8 25 4 1 -—- Fax: (3 Q 4 )-£ 5 8- 2539 

The intent of this form is to establish-a the Proposer’s list of p ropos e d major Sub contractors to be 
performing work on the project site. Additionally, the list shall be used to ensure that all proposed 
Contractors listed are currently in compliance with the SBA and that those listed are performing work on 
the project site as indicated on this form. 

INSTRUCTIONS: 

The project Architect, as a part of the Bid Package, shall list all appropriate Categories of Work for which 

he/she believes the Project’s Scope of Work exceeds 15% of the cost of the total bid package. 

CLEARLY AND LEGIBLY The Proposer shall acknowledge the requirements and certify the 
information is true in the signature area on the second page of this document. The Proposer shall list 

b e low, the Prime Contractor’s complete name and WV Contractor’s license number for this proposal as 
required by the “West Virginia Contractor Licensing Act” (WV Code Section 21-11). 

Additionally. The Proposer shall clearly and legibly list each proposed major Sub-Contractor for 
each corresponding category of work and e quipm e nt/mat e rial for this propo s afand th e subcontractor - or 
suppli e r s e l e ct e d for that - cat e gory of work, also provid e e ach contractor’s compl e t e nam e and regardless 
of whether or not the actual price exceeds or does not exceed the 15% threshold of the total bid package. 

WV Contractor's lic e ns e numb e r for e ach Subcontractor as r e quir e d by th e “W e st Virginia Contract o r 

Lic e nsing Act.” 

If th e branch of work is to b e compl e ted sol e ly by an e quipm e nt/mat e r i al suppli e r, indicate-b y 
notation b e low in th e contractor 'lic e ns e numb e r column. If the branch of work is to be completed by the 
Proposer as a General (or Prime) Contractor submitting the bid, indicate on each division where this 
occurs provide the name and contractor lic e ns e numb e r of the contractor that will b e p e rforming th e work 
proposing Contractor . If no subcontractors will be used to complete the project, indicate on th e SBA 
Form- f 2 3- in each Category of Work that all work will be self-performed and provid e by providing the 
name and contractor licens e numb e r of the contractor that will b e p e rformine - th e work proposing 
Contractor . DO NOT list multiple contractors for the same category of work. If this occurs, it must b e 
corr e ct e d within th e two hour submission - tim e -fram e or th e bid will b e rej e ct e d. 

The Proposing Contractor is responsible for selecting subcontractor(s) and/or e quipm e nt / 
material suppliers / contractors for this project . However, the Owner, Architect/Engineer and/or School 
Building Authority may indicate th e ir conc e rns about any e ntity list e d which th e y hav e r e ason to b e li e v e 
past e xp e ri e nc e indicat e s poor p e rformanc e may b e-e xp e c te d disqualify a proposed Subcontractor if the 
Subcontractor is on probationary status . Th e r e for e , th e bidd e r may b e r e qu e st e d to chang e an 
unsatisfactory subcontractor or e quipm e nt/mat e rial suppli e r should th e own e r, Archit e ct/Engin ee r or SBA 

d e t e rmin e an unsatisfacto r y s ub contractor is list e d. Th e SBA shal l b e th e so le-i nt e rpr e t e r of this 

docum e nt to e nsur e that t - h e information provid e d by th e prim e contractor m ee ts th e int e nt of th e form. 

Should th e SBA d e t e rmin e that th e int e nt of th e form has not b ee n met, th e forms SHALL BE 

RENDERED NULL AND VOID AND WILL RESULT IN REJECTION QF -T HE PROPOSAL. 
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It is the responsibility of any Proposing Contractor soliciting bids or quotes from the 
Subcontractors to verify the eligibility of all proposed Subcontractors a nd e quipm e nt/matorial suppli e rs 
b e ing propos e d to perform the work and to verify in writing the scope of work propos e d by a 
s ubcontractor or supplier . The Proposing Contractor has full responsibility for satisfactory execution of 
all work in accordance with the Contract Documents. 

Any proposed change of Subcontractors o r mat e rial suppli e rs must have prior written approval 
from the SBA and shall be at no additional cost to the Owner as the Contractor has full responsibility for 
execution of the work. Contractors , subcontractors and e quipm en t/mat e rial suppliers that are on SBA 
Probation ary Status with the SBA are prohibited from bidding any school SBA project. Lis t a l l 
subcontractors along with th e ir WV contractor lic e ns e numb e r and e ach cat e gory of work e ach will 
pe r fo rm. Additionally, list the Prim e Contractor and th e ir WV contractor l ic e ns e numb e r for e ach 
cat e gory of work th e y will p e rform. 


I, _ representing _ 

(Signature of Responsible Company) (Company Name) 

on this date _ submit the following list of subcontractors an d major material suppliers 

for your review and comment. This is the final and complete list of companies who will be performing 
work or supplying materials for Bid Package _ on _ _. 

(Bid Package No.) (Project Name) 

I agree that once the subcontractors and mater i al suppliers listed are submitted to the SBA, no other 
subcontractors or substitute for any subcontractors listed below, will be used in the performance of the 
contract without written approval of the Owner and SBA. Ifurther agree that if non-approved 
subcontractors or suppliers are used my company shall be placed on probation, unless in its reasonable 
discretion, the SBA determines otherwise. I understand that, as a result of being placed on probation by 
the SBA, my company shall be prohibited from bidding SBA projects for a minimum of one year. 


Complete Name Prime Contractor 

of Prime Contractor License Number 


Category' of Work 
/Mat e rial 

1 . _ 

2 . _ 

3. _ 

4. _ 

5. _ 

6 . 


Complete Name of C ontractor 

Subcontractor /Suppli e r Lic e ns e Numb e r 
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School Building Authority of West Virginia 

COMPLETE LIST OF SUBCONTRACTORS AND 

EQUIPMENT/MATERIAL SUPPLIERS 

SBA FORM 403-B 


(This form must be completed and submitted to the Owner, Architect and SBA before 4:00 PM 

Eastern Standard Time on the day after bids are received.) 

Submit to: Name Email Address 

Owner: _ _ 

Architect: _ 

SBA: 


_The intent of this form is to meet the requirement in West Virginia Code §5-22-Kg') bv 

establishing a complete list of the Proposer’s Subcontractors and Equipment / Materials Suppliers who 

will be performing work or providing equipment / materials for the project. Additionally, the list shall be 

used to ensure that all Subcontractors and Equipment / Materials Suppliers listed are currently in 

compliance with the SBA and the State of West Virginia. Failure to complete this form as intended or 

failure to submit this fonn within the required time frame shall result in the rejection of the Proposer’s 

bid. 

INSTRUCTIONS: 

_The Proposer shall complete and submit this fonn to the Owner. Architect, and SBA before 4:00 

PM Eastern Standard Time on the day after the bids are received. 

_The Proposer shall acknowledge the requirements and certify the information is true in the 

signature area on the second page of this document. The Proposer shall list the Prime Contractor’s 

complete name and WV Contractor’s license number for this proposal as required bv the West Virginia 

Contractor Licensing Act as described in WV Code §21-11. 

_ For each category of work that requires a Subcontractor or Equipment / Materials Supplier that 

exceeds a value of $25.000. the Proposer shall clearly and legibly list each Category of Work and the 

corresponding Subcontractor and Eauipment/Materials Supplier’s name and valid Contractor license 

number. If no Subcontractors are proposed to be used, indicate on the form bv writing “No 
Subcontractors Proposed.” DO NOT list multiple Subcontractors and Equipment/Materials Suppliers for 

the same category of work. DO NOT list a different Subcontractor than the Subcontractor listed on SBA 

Fonn 403-A that was provided at the time of bid. 

_The Proposing Contractor is responsible for selecting Eauipment/Materials Suppliers for this 

proiect. However, the Owner. Architect/Engineer and/or School Building Authority may disqualify a 

proposed Subcontractor or Equipment/Materials Suppliers if the Subcontractor or Eauipment/Materials 

Suppliers is on probationary status. 

_ It is the responsibility of any Proposing Contractor soliciting bids or quotes from Subcontractors 

or Equipment/Materials Suppliers to verify the eligibility of all proposed Subcontractors or 
Equipment/Materials Suppliers to provide equipment and/or materials on the proiect site and to verify in 

writing the scope of their agreement. The Proposing Contractor has full responsibility for satisfactory 

execution of all work in accordance with the Contract Documents. 


290 


















































_ Any proposed change of Subcontractors or Equipment/Materials Suppliers at any time must be 

justified by the Contractor, have prior written approval from the SBA, and shall be at no additional cost to 
the Owner as the Contractor has full responsibility for execution of the work. 


representing 


(Signature of Responsible Company) 


(Company Name) 


on this date _ submit the following list of Subcontractors and Equipment / Materials 

Suppliers for your review . This is the final and complete list of companies who will be supplying 
materials for Bid Package _ on _. 


(Bid Package No.) 


(Project Name) 


I agree that once the Subcontractors and Equipment / Materials Suppliers listed are submitted to the SB A, 
no substitute for any material suppliers listed below will be used in the performance of the contract 
without written approval of the Owner and SBA. I further agree that if non-approved Subcontractors or 
Equipment / Materials Suppliers are used , my company shall be placed on probation , unless in its 
reasonable discretion , the SBA determines otherwise. I understand that , as a result of being placed on 
probation by the SBA, mv company shall be prohibited from bidding SBA projects for a minimum of one 
year. 


Complete Name 


Contractor 


of Prime Contractor 


License Number 
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12 . 


13. 


14. 


15. 


16. 


17 . 


18. 


19. 


20 . 


21 . 


22 . 


23. 


24. 


25. 


26. 


27. 


28. 


29. 


30. 


31. 


32. 


33. 


34 , 


35. 


(Use additional pages, if necessary) 
SBA 403-B 
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School Building Authority of West Virginia 

CERTIFICATION OF RECEIPT OF WORKER VERIFICATION 

COMPLIANCE 

(County Board of Edueation/Qthcr Gra - nt - R eei p i eft F ) 

SBA FORM ISO 404-A 

County/Grant Recipient_ Date_ 

Project/School Name _ Location_ 

The undersigned, for and on behalf of the above referenced county/grant recipient, or Board of 
Education, does hereby certify that it has in its possession and filed certification from the Prime 
Contractor in the above project on SBA Form No. 1 8 1 404 B with regard to the requirements of West 
Virginia Code §21-1B-4 regarding the verification of the legal employment status of all workers that will 
be employed for this project. 

The county/grant recipient further certifies that it has received and has filed Prime Contractor 
certifications that none of the employees on this project have been required to register as a sex offender 
under these provisions. 

Further, that each employee of the Prime Contractor, Subcontractor that may have access to 
students or the school grounds has been required to produce one valid picture I.D. to substantiate their 
name and current address. 

(Superintendent Signature) 

For the Board of Education of the 

County of_, 

West Virginia 

SBA Form 180 404-A 
Revis e d 9/20 -14 

(Submit this form to the SBA) 
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School Building Authority of West Virginia 

PRIME CONTRACTOR’S CERTIFICATION 
OF WORKER COMPLIANCE W ITH WV CODE & SBA POLICY 

SBA FORM 4S+ 404-B 

COUNTY_DATE _ 

PROJECT/SCHOOL NAME__ 

The undersigned, Prime Contractor for the above referenced project, does hereby certify that it 
has fully complied with the requirements of West Virginia Code £21- IB with regard to verifying the 
legal status and authorization to work of all its employees that will be present on the construction site. 
Additionally, the undersigned for the above referenced project, does hereby certify that it has verified the 
criminal records of all its employees who will work on this project and that none of such employees have 
been required to register as a sex offender under West Virginia Code £15-12-2. 

The undersigned has required each employee to produce one valid picture I.D. to substantiate 
their name and address. The undersigned further certifies that it will require each of its sub-contractors to 
execute a certificate (SBA Form +83 404 Cl containing all of the above matters prior to such sub¬ 
contractor beginning work on the above referenced project and that it will retain each of these certificates 
on file and make them available for inspection by the proper authority. 


PRIME CONTRACTOR SIGNATURE 


STATE OF WEST VIRGINIA, 


REPRESENTING_ 

COMPANY NAME 


COUNTY OF_TO-WIT: 


I, the undersigned Notary Public, within and for the County and State as aforesaid, 

do hereby certify that___for the above listed project, has 

(CONTRACTOR NAME) 

this day personally acknowledged the same before me in my said County and State. 

Taken, subscribed and sworn to before me on this the_day of 


My commission expires: 


NOTARY PUBLIC 

SBA +84 404-B R e vis e d 9/2015 

(Submit this form to the Owner) 
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School Building Authority of West Virginia 

SUB-CONTRACTOR’S CERTIFICATION 
OF WORKER COMPLIANCE WITH WV CODE & SBA POLICY 

SBA FORM 4-K2 404-C 

County __Date _ 

Project/School Name ___ 

The undersigned, Sub-Contractor for the above referenced project, does hereby certify to the 
Prime Contractor that it has fully complied with the requirements of West Virginia Code £21-1B with 
regard to verifying the legal status and authorization to work of all its employees that will be present on 
this construction site. Additionally, the undersigned, for the above referenced project, does hereby certify 
that it has verified the criminal records of all its employees who will work on this project and that none of 
such employees have been required to register as a sex offender under West Virginia Code £15-12-2. 

The undersigned has required each employee to produce at least one valid picture l.D. to 
substantiate their name and address 


PRIME CONTRACTOR SIGNATURE 


STATE OF WEST VIRGINIA, 


REPRESENTING_ 

COMPANY NAME 


COUNTY OF_TO-WIT: 

I, the undersigned Notary Public, within and for the County and State as aforesaid, do hereby 

certify that _, Sub-Contractor in the above listed 

Subcontractor Name 

project, has this day personally acknowledged the same before me in my said County and State. 

Taken, subscribed and sworn to before me on this the_ 

Day of__• 

My commission expires:_. 


SBA -1-82 404-C 
Revis e d 9/2015 


NOTARY PUBLiC 

(Submit this form to the prime contractor) 
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School Building Authority of West Virginia 

JOB SIGNS AND BUILDING PLAQUE 

SBA FORM 405 


New School Construction Project Signage 
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New School or Major Renovation Building Plaque 


(Project Name) 
School 

(YEAR) 
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NOTE: Before the creation of any sign or plaque, approval of the layout and names to be included must 
be received by the SBA Staff. 
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School Building Authority of West Virginia 

NOTICE OF DEFECTIVE OR NON-CONFORMING WORK 

SBA FORM 406-A 

Project Name: _ County: _ 

Contractor: _ p a te: 


Gentlemen: 


You are hereby notified that the following work has been found to be defective or not in accordance with 

the Contract Documents: 

See Attached EXHIBIT Date: _ 


This Notice of Defective or Non-Conforming work is a demand of the Contract Administrator that the 
above identified rejected work shall be brought into conformity with the Contract Documents by no later 
than the time fixed herein below. Failure on the part of the Contractor to comply with this demand within 
the time allowed with constitute a breach of contract and will, in addition, constitute neglect and failure to 

perform pursuant to which neglect and failure, the Owner will, after _ ( ) days written notice to the 

Contractor, be entitled under the terms of the General Conditions to make good the above mentioned 

deficiencies with deduction of the cost thereof from any payment due to become due to the Contractor. 

The General Conditions provides that the Contractor shall promptly correct all work rejected and that the 

Contractor shall bear all costs of correcting such rejected work. It is the opinion of the Contract 

Administrator that taking all circumstances into consideration, the Contractor must have completed the 

aforesaid no later than the close of the business day on _ . The designation of the 

space of time allowed is not an extension of time, does not alter the pace of the construction progress 

schedule, and does not extend the time for making good deficiencies on any earlier notices of defective or 

non-conforming work. It is the time within which the deficiencies must have been made good or the 

omissions supplied under pain of giving rise to a right of the Owner to have the work performed directly 

and promptly at the expense of the Contractor. 

Sincerely. 


Name: 

Position: 

Company: 


CC: Owner Representative: 

SBA Representative: 

Clerk-of-the-Works: 
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School Building Authority of West Virginia 

RESOLUTION OF DEFECTIVE OR NON-CONFORMING WORK 


SBA FORM 406-B 


Project Name: 


County: 


Contractor: 


Date: 


Gentlemen: 


This is to inform you that the above referenced Notice is hereby dissolved. 

Your letter of_notified us that work rejected by Notice of Defective or Non- 

Conforming Work Number_as described in Exhibit * 1 dated_and 

enclosed herewith, has been corrected. 

Pursuant to our inspection of the work made_, we herewith dissolve the Notice of 

Defective of Non-Conforming Work dated_. 


Sincerely, 


Name: 

Position: 

Company: 


CC: Owner Representative: 

SBA Representative: 

Clerk-of-the-Works: 
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School Building Authority of West Virginia 
Policy & Procedures Handbook 
APPENDIX OF SBA FORMS 


Chapter 5 Forms 

FORMS TO SUPPLEMENT PROJECT CLOSEOUT AND COMPLETION PROCEDURES 
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School Building Authority of West Virginia 

PROJECT CLOSEOUT PROCEDURES CHECKLIST 

SBA FORM 4?8 500 


Below is a list of required documentation that shall be turned over to the owner upon final 
completion and prior to the release of final payment. Each Prime Contractor, the Architect and the Owner 
shall sign and date this form and forward it to the SBA office prior to the release of the final payment. 

The Project Team (Contractor = C. Architect = A. Owner = Oi shall provide at Project Close-out the 
following documentation , but not limit e d to: by marking the corresponding box. 

CAP 

Contractor’s Affidavit of Payment of Debts and Claims (AIA G706) 

Contractor’s Affidavit of Release of Liens (AIA G706A) 

Consent of Surety Company to Final Payment (AIA G707) 

Confirmation of R e c e iving Operation and Maintenance Manuals . Active Warranty Binder(s) 
and As-Built Drawings & Specifications 

Certificate of Insurance (Acord Form and AIA G715) Covering required/specified products 
and completed operation 

Certificate of Release from the Department of Tax and Revenue stating all appropriate taxes 
have been paid 

Verification from the Owner (County Superintendent) that all Owner training required by the 
contract documents has been conducted (SBA 159) 

Verification of Owner HVAC Training in coordination with WVDE Office of School 

Facilities (SBA 500-A) 

Fire Marshall’s Certificate of Occupancy 
Final Punch-List completed and signed by all parties (C. A. O) 

SBA Certificate of Project Completion For lump sum proj e cts us e “WVDE BP 13 A” and 
for multipl e prim e contract proj e cts us e “SBA 139.” Both of th e s e forms ar e found in th e 

SBA Guid e lin e s and Proc e dur e s Handbook (App e ndix J). Th e s e -ferm s should b e fill e d out 

and sign e d by th e local board of e ducation th e n forward e d to th e contractor and th e archit e ct 

and e ngin ee r fo fr- signing (SBA 500-A) 

Contractor Evaluation Form (SBA 12^) 


□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 


Archit e ct/Engin e er Evaluation form ( SBA 1 - 3& ) 

SBA C e rtificat e of Occupancy (SBA M6) 


□ 

□ 


□ 

□ 


□ 

□ 


Affidavit of D e bt Paid (SBA - 1 - 7 -7) 

Notification of 11 th month walkthrough date 

Electronic & Hard copy of diagrammatic floor plan of new or renovated schools. Provide the 
following items: 

_One-line drawing of floor plans including only diagrammatic walls, exiting, doors 

and windows, existing school 

_One-line drawing with all school access safety data (submit electronic file to Office 

of Homeland Security) 

_One-line drawing including only walls, doors, windows, room number/names and 

color-coded HVAC zones with multi-zone equipment located in the HVAC zone 
□ □ □ Provide a Final TAB or Commissioning report 
- Provid e Final Commission i ng Report wh e n applicabl e 

- Prepare Quality Training Videos 

Contractor:_ Date:_ 

Architect:___Date:_ 

Owner:_Date:_ 

Revis e d 9/2015 
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School Building Authority of West Virginia 

VERIFICATION OF HVAC TRAINING 

(Required el oocout document to be submitted by the Count}' Board of Education) 

SBA FORM *59 500-A 


Per the Contract Documents, the Contractor shall coordinate with the Owner a Complete HVAC System 

training session that includes devices “downstream” and other connected equipment. 

Project Name:__ 

Architect/Engineer:_ 


Responsible Contractor(s): 


Date(s) of Training:_ 

HVAC training was provided by the responsible contractor for the above referenced project. This 
training was performed in accordance with the contract documents. All owner’s manuals and operating 
instructions for the HVAC system(s) were provided to the owner for future use. The following 
individuals were present for the training: 

NAME _ REPRESENTING _ NAME _ REPRESENTING 


The following have verified that the required HVAC training has been 


(Responsible Prime Contractor’s signature) 


(Responsible Mechanical Sub contractor's signature) 


(Projecj Architect /_Engineer s signature) 


(County Superintendent’s signature) 


(WVDE HVAC Technicihn 's signature) 


satisfactorily completed: 


(Date) 


(Date) 


(Date) 


(Date) 


(Date) 


SBA 4S9 500 B Revised 9/2015 
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Wcot Virginia Department Of - Education & School Building Authority Of West Virginia 

APPLICATION FOR PROJECT APPROVAL SQUARE FOOT COST 

ANALYSIS REPORT 

WVDE P 1 SBA Form 500-B 

NOTE: THIS FORM MAY BE SUBSTITUTED FOR A SIMILAR SBA-APPROVED DIGITAL 

INSTRUMENT 


West Virginia D e partm e nt of Education - 

1900 -K- anawha B l vd., E., Bldg. #6, Room B2-1-5 - 

Charl e ston, WV 2530 5- 

County _ 

School Name _ 

Location _ 

Proj e ct D e scription: 

Site Acres_Useable Acres_ 

Energy Effici e nc y Usage Index (BTU/Sq.Ft/Yr) 
Water Source_ 


- School Building Authority of WV 

- 2300 Kanawha Blvd., East 

- Charl e ston, WV . -3 5 344 

Estimat e d Project Starting Date_ 

Sq. Ft. Affected by this Project_ 

Grades Housed_Enrollment_ 

Gross Building Area New Construction_ 

Sq.Ft. Aff e ct e d by this Proj e ct - — 
Sewage Disposal Type_ 


Pr e liminar y Final Final Unit Cost 

Line Item _ Estimat e _ Cost _ (Per Sq. Ft.) 

General Requirements (A/E, Legal, etc.)_ 

Site Acquisition _ 

Site Work (Geotech, Grading, Paving, etc.)_ 

Concrete (Ftg/Foundations, Slabs, etc.)_ 

Masonry _ 

Metals (Str. Stl., Jt., Deck)_ 

Carpentry _ 

Thermal & Moisture Protection _ 

Doors and Windows _ 

Finishes (Floors, Walls, Ceilings, Painting)_ 

Specialties (Chalkbd., Tbd., Locker, Toil Acc.)_ 

Equipment (Food Service, etc.)_ 

Furnishings (Seating, Casework, etc.)_ 

Special Construction _ 

Conveying Systems (Elevators, etc.) _ 

Mechanical (HVAC, Plumbing, etc.)_ 

Electrical__ 

Others (Describe) _ 

Grand Total__ _ 

Funding___ 

County Source___ 

SBA Needs_MIP__ 

Federal Source _ 

GRAND TOTAL 


Signature of County Superintendent 


Signature of Architect or Engineer 
W VP E4 M- SBA 500-B 
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Classroom Type 

KC 

MS 

ns 

Kindergarten and-Pre Kindergarten 

20 



General Instruction Areas 

24 

24 

24 

Corrective or Remedial Education 

+4 

44 

44 

Art-Rooms (Optional/EL) 

24 

24 

24 

Driver Education Facilities 



24 

Consumer/Homomaking Classroom (Optional) 


24 

24 

Consumor/Homcmaking Lab 


24 

24 

Foreign Language Facilities 


2 $ 

24 

Foreign Language Lab (Optional) 


24 

24 

Technology Education 


22 


Technology Education Lab/Classroom 


24 


Music Facilities (Optional/EL) 

os 

24 

40 

Ensemble Room (Optional) 



42 

Physical Education 

2 $ 

22 

22 

Science Facilities 

_ 

25 - 

24 

Micro Computer Lab (Optional) 

24 

20 

20 

Electronic Technology Lab (Optional) 


24 


Auditorium (33% of total student body min^-2544 




Behavior Disorders 

s 

* 

s 

Communication Disorders (Self Contoincd) 

+2 

42 

42 

Deaf/Blind (Self Contained) 

3- 

2 

2 

Mildly Mentally Impaired (Self Contained) 

4-2 

42 

42 

Moderately Mentally Impaired (Self Contained) 

42 

42 

42 

Autism 

44 

44 

44 

Severely/Profoundly Mentally Impaired (Self Contained 

9 

9 

9 

Deaf and Hard of Hearing 

40 

4-0 

40 

Blind and Partially Sighted 

40 

44 

44 

Specific Learning Disabilities (Self Contained! 

42 

42 

42 

Pre School Handicapped (Self Contained) 

+0 



Gifted Education (Self Contained) 

44 

44 

44 

Resource Sendees (Regular Program Support) 

44 

44 

44 

Agricultural Education 



24 

Agricultural Mechanics Lab 



20 

Marketing Education 



24 

Diversified Cooperative Training 



24 

Vocational Health Occupations 

- 

- 

24 
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STATE OF WEST VIRGINIA 
Purchasing Division 

PURCHASING AFFIDAVIT 


r Q No. 


MANDATE: Under W. Va. Code §5A-3-1 Oa, no contract or renewal of any contract may be awarded by the state or any 
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party 
to die vendor or prospective vendor ts a debtor and: (1) the debt owed is an amount greater than one thousand dollars in 
the aggregate; or (2) the debtor is in employer default 

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to 
chapter eleven of the W. Va. Code, workers* compensation premium, permit fee or environmental fee or assessment and 
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not 
in defauft of any of the provisions of such plan or agreement 

DERNmONS: 

“Debt” means any assessment premium, penalty, fine, tax or other amount of money owed to the state or any of its 
political subdivisions because of a judgment fine, permit violation, license assessment defaulted workers' 
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state 
or any of its political subdivisions, including any interest or additional penalties accrued thereon. 

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers’ 
fund or being in policy default, as defined in W. Va. Code § 23-2o-2, failure to maintain mandatory workers' 
compensation coverage, or failure to fully meet its obligations as a workers’ compensation self-irtsuned employer. An 
employer is not in employer defauft if it has entered into a repayment agreement with the Insurance Commissioner 
and remains in compliance with the obligations under the repayment agreemenL 

"Related party” means a party, whether an individual, corporation, partnership, association, limited Batalrty company 
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage, 
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that 
the party will actually or by effect receive or control a portion of the benefit profit or other consideration from 
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total 
contract amount 

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of 
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined 
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or 
employer default is permitted under the exception above. 

WITNESS THE FOLLOWING SIGNATURE 

Vendor’s Name:___ 

Authorized Signature:_Dale:_ 


Stale of_ 

County of_ , to-wit 

Taken, subscribed, and sworn to before me this_day of_, 2D 

My Commission expires_ , 2D_. 


AFFIX SEAL HERE NOTARY PUBUC 


ftircfcasing AfTkiavn (Revised07/31/2012) 
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State of West Virginia 

DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT 
West Virginia Code 521-lD-S 


STATE OF WEST VIRGINIA, 

COUNTY OF _, TO-WIT: 


•' sfter bein 3 first duly sworn, depose and state as follows: 


1 . 


I am an employee of___ 

{Company Marrte} 


and, 


2, I do hereby attest that__ 

(Company Name) 

maintains a valid written drug free workplace policy and that such 
policy fs in compliance with IVest VirgMs Code §21*10, 

The above statements are sworn to under the penalty of perjury. 


By: __ 

Title: __ 

Company Name:_ 

Date:_ 

Taken, subscribed and sworn to before me this __ day of 

By Commission expires_ _ _ 

(Seal) 


(Notary Pubte) 


- THIjS AFFIDAVIT MUST 8E SUBM ITTED WITH THE Sin IN OftDFU TO rnMm v 
WITH wy COD E PROVISIONS, pa r, hop rr, Y_ 

bid SHA LL re sult IN DisouAtr ^CATlON npitip ^TPIPAVTT OTRlJi lE 


R€V. Augusc 2013 
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School Building Authority of West Virg i n ia 

CONTRACT SERVICES RESPONSIBILITIES 

For Owner, Architect, and - Construction Manag er 

SBA FORM -489 


SERVICE TASKS 

COUNT¥ 

ARCHITECT 

CONSTRUCTION 

MANAGER 

- 



4- 

Archeological Survey Services 

(WV Dept, of Culture & History) 

Request & PQ 

Assists 

Assists 

2 

Geotechnical Survey Services 

Request & PQ 

Provide-Building 

Layout 

RFP, Review And 

Comment 

2 



Assist 

RFP- r Review And 

Comment 

oOUilQar-y—&UlVcy oerVlOcS 



4 



Assist 

RFP, Review And 

Comment 

■1 opograpn lcai-survey ijcrvmctr 

IVv U 141 VkJ V %-% JL V7 


5 

Utility Survey Services 

Participants 

Originate, 

Coordinate 

Review And Comment 

4 


Participants 

Originate^ 

Review And Comment 

jitc /YOCessiDiilty ijiuuj 

DOH Review) 

Coordinate 

2 


A (Winir Af 

Recommends For 

Program 

Recommends For Cost 

Property Acquisition 

TTtTTjtlil t‘3 





8 

CD A r^DCD A m cm A r-v-% 

Reviews 

Approves 

Originates 

Assist 

oDn-LDrr Amendments 



9 

cn s?r rr* ilc* 

Rpvipw^. R? 

Reviews- 

Originates & Updates 

LJLs GC U L/cSfgrt 'Sl/llcUtm? 

/i tri^U C D A \ 

I\C TIC TT u IX/ 

Comments 

(loorainaie-wnn 

i v V vo 

V/Vimiivi u j 

4 

4 

Master Project Schedule 

Reviews-fe 

Approves 

Reviews-,- 

Comments 

Originates & Updates 

4 

4 

Verify Existing Building Layout-& 

Dimensions 

Assists 

Originates 

Assists 

4 

2 


P pyipixoi & 

Reviews &- 

Originates & Updates 

r rojeci ptitigei / pui ruing c^ust 

Assessment 

uvy lvr? j vs/ 

Approves 

Implements 

4 

4 

Monthly-Project Reporter 

Reviews-fe 

Approves 

Review 

Originates 

4 

4 

A. A /A tin 1 1 7 r V T’N A A S~\ rvn 

Pnrtirinnnts 

Participants 

Conducts & Records 


i ui iivijjmxw 

I U-l tlVI UUl iiJ 

4 

4 



Provides Info 

Provides Info & Photos 

rrojeci weosiie appiiictnre? 

1TJLU1I11U ijuo 

j iv/ r iiu v 

4 

4 

Program of Requirements (to be 

developed with the SBA Staff) 

fi mi /^i m t r\ o 

T tv\ rv 1 tam/info 

Rpvipw r . Rj Comment 0 - 

unginaies 

lilipHtriild 1L*J 


4 

4 



{^0yj0\y 

RFP And Review 


XltVU UVJi i V7 


4 

8 



Tech Direction 

Coordinates &■ 

Arranges 

Aspestos uonsuitani appiiiaoie; 


x VVl 1 w 11 WUVJ i 

4 

9 

nnmnr A rrAnf / it 

Request & PQ 

RFP & Teeh 

Assists In Selection 

commissioning Agent vii- 

Direction 
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SD, -P D - & CD D e sign Drawings 

(R e f e r e nc e SBA - P -r o }e ct 
Submission R e quir e m e nts —SBA 

176 ) 


R e vi e ws 

Ap p ro ve s 


Originat es 


R e vi e ws & Comm ents 


Docum e nt Coordination 


Authoriz e s 


Originat es 


R e vi e ws & Comm e n t s 


T e chnical Specifications Div.: 

17 { - R e f e renc e SB A Proj e ct 

Submission R e quir e m e nts) 


R e v i e ws-& 

Approv es 


Originat es 


R e vi e ws & Comm e n t s 


Lif e Cycl e Cost Analysis 


R e v iews- & - 

Appr o v es 


Or i gi n at e s - ^ 

Advis es 


Revi e w, Comm e nfc s-& 


Conc e p t ual Furnishing & - Equip 

Layou ts 


R e vi e w s- & - 

Approv e s 


Or i ginat es 


R e vi e ws &-€omm e n ts 


Furnishing fe ^ Bp - u i pm e nt Bidd i ng 

Docum e nts 


R e vi e ws & 


Approv e s 


Originat e s 


Bids & Coordinat es 


Technology Plan (Includ e d with 

DP Phas e Submissio n) 


Orig i nat e s 


Incorporat es 


R e vi e ws - & Comm en t s 


Saf e School D e sign R e vi e w 

(R e f e r e nc e SBA - Appendix I) 


R e vi e w And 

Comm e n ts 


Originot es 


R e vi e w And 


Comm e nts 


Month l y - T e am M ee ting s 


Participants 


Participants 


Conduc ts & R e cord s 


SD, DIM CD Cost Estimat e s 


R e vi e ws & 

Approv es 


Rev i e w s & 


Comm e nt s 


Originat e s 


S e t DD & CD Bid - Packagmg 


R e vi e ws -^ 

Approv e s 


R e v ie ws -& 

Comm e nts 


Or igin at es- & 

R e comm e nd s 


Valu e Engin ee ring - A - na i y s is - ( € o s t 

Raving s ) 


R e vi e ws & 

Approv e s 


R e vi e ws & 


Impl e m e nts 


Originat e s & Adv ises 


Ag e ncy R e vi e w - Submissions (Fir e 


Marshall, PEP, H e alth D e pt., -e t er) 


R e vi e w s 


Originot es 


As s ists 


Building P e rmit Submissions (if 

applicabl e ) 


Approv es 


Originat es 


A s sists 


Cost & Sch e dul e -Docum e nt 

Constructability R e vi e w 


R e vi e ws 


R e vi e ws & 


Impl e m e nts 


Originot es 


D e v e lop - Bid Alt e rnat e s 


Revi e ws & 

Approv e s 


R e vi e ws & 

Impl e m e nts 


Advi ses & 


R e comm e nd s 


S e t Bid d ing Sch e dul e s (Coordinat e 

with SB A) 


R e vi e ws & 


Appr o v es 


R e vi e ws -^ 

Comm e nts 


Ad v ises- & Orig in at es 


G e n e ral R e quir e m e nts 

Sp e cification s —Di v . -OT 


R e vi e ws & 


- Appro v e s 


R e vi e ws & 

A s s is t s 


Originat es 


BIM Docum e ntation (S ee SBA 


Pa r ti c ip ates 


Originat e s 


R e vi e ws & C o mm e nts 


:^ 


U ' - - ■ - > ■ 


• iff '* a • 

,i I; 


D e v e lop - Bidd e rs Lists 


R e vi e w s 


R e view s 


Ori gi n a t es 
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4 

4 



Assists & 

Reviews 



I Ul/tijttvb 

UI lgiuuiva 

4 

2 

Pre-Bid Meeting (Including-SBA 

pre-bid reminders) 

Attends 

Conducts & 

Records 

Assists & Attends 

4 

2 

Bid Opening 

Conduets 

Assists & 

Attends 

Attend, Assist & 

Records 

4 

4 




Originates 

DiU 1 I a cxt?UicttrUiftr06 T^UtnrJL)iLi PUIitxar 

I\CVICWj Oc 


^lllUlUUIIlg aUUIIllbblUIl LU 3DAJ 

/TlUUI UVvo 


4 

& 

Post Bk4Evahiation Meeting 

Participates & 

Approves 

Advises- & 
Recommends 

Conducts & 

Recommends 

4 

6 


Reviews-#- 

Approves 

Reviews & 

Concurs 


JDiU. IVCL/U1I1111C11UU.L1UH lUI /lVVuIU 

v/l IglilUlvij 

4 

4 


Reviews-# 

Reviews#- 


L/Ulloll ULllUll V/Ulltluvw 

Approves | Comments 

v/1 lglllUtCo 

is 


4 

$ 

BTM Documentation (See SBA 

494> 




I lUlivipulLj 

C/l IglllUlC^ 

IVv V lv f t 5 tV VUliilll vll Lu 

4 

9 



Attends-# 

Assists 


JTIC L/UIlulI UvllUIl L/UIUL/ItJtivv 

/ VllCIlUij 

VUllVIUvto tV JTVLLUI vJu 

& 

0 

Pnnrfrn/'tmti CoKa^iilaf 

Reviews & 

Approves 

Reviews# 

Comments 


UvllUIl OvIlCUUlCo 


4 

4 

nn DKoomrr 

Reviews & 

Approves 

Reviews & 

Comments 


1LI LiL/l IL/11 r 1 iuw> 111^ 


§. 

2 

Daily On-Site Observations 

No-Applicable 

Service 

No Applicable 

Service 

Conduets # -Reeords 

& 

2 

Monthly- Qn-Site-Qbser-vations-by 

Architect / Engineer (SBA 

Requirements) 

No Applicable 

Service 

Performs & 

Reports 

Assists &-Bar4ieipates 

& 

4 

Weekly Trade Coordination 

Meetings 

No-Applicable 

Service 

No-Applicable 

Service 

Conducts # Records 

& 

& 

D J \\/aa\s\\7 DrAj’rraco A ytAnfiMAt' 

A t+Qn^o 





i Y.LLwilvXkj 

VUllUUvla Ot IVvLUI llij 

& 

6 


Participates 

A tfpnrb Ri 

Conducts# Records 


L illvUUu Ow 

DoH-i/M*r\otar 

^OCC oDj V 1 J I J 

I ul Llvlpulvo 

4 

2 

Pre-Installation Meetings 

No Applicable 

Service 

Attends & 

Participates 

Conducts & Records 

2 

2 

ContractonPayment Applications 

Approves & 

Pays 

Reviews-& 

Certifies 

Receives & 

Recommends 

& 

2 

pAntfootAr C'a.r+t-ftcsA Doi^aIIo 


XTz- 4 A nnliAoKlo 


tiu / vuprrotU7lc 

Service 

JVtvvl V vij IX 1 JL Ullijlllllij 

To-Owner 

v/UlllI uvLUI UCI L11IUU r I UIIj 


6 

0 

CV\Ar\ r\t*Aiirt'MArA JPr Di*A/^ i 1 a> 4 Hnto 

No-Applicable 

Sendee 

Reviews & 

Approves 


OI1UJJ JL/1 uW lll^u Ct 1 I v/vlULl L/illu 


6 

4 

pAntroot-Af DAmiflctc fru* 

XT/"» A taiaI ir>oKl £» 


Prf^nqrpq Tr^-n^mitQ 

VjvIILl uvlUl lvLU Uvulu lUI 

T t*> TAt»tvt nfl A-*A 

1 iU / lUUllLuUlw 

C At-1 ft AA 

Iavt IvTTIj IX 

D norvAMrlc 

i 1 LlJul vu vX 1 1 CLl IZil 11 i L^j 

Ta A r/'KilaAt 

llIIOillKitlOii 

OCIVIUC 


i U /-rrUrittcL t 

6 

2 

r\a^>iriAnr An f 1 AnfronfAr i loimn 

A rmt-Ai/AP 

Reviews, 

A rli/irar A e/'hitn/'t 

L/t/vijluiit!i Uil v^Uilll avlUI v/iuiillu 

/ lUUl U V Lu 

Recommends 

i iU V 1 juj ik 1 Cl 11 ILL l 

6 

4 

PAnfi»n/>fAr PKannra Dnrmnrfr 

A rvnr*A\ 

Reviews & 
Recommends 

Prepares & 

Recommends 

\>UI11I uvlUl ^/IrClIlg\3 IvvvJUvou; 

/ JJI U V Lj 
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6 

4 

Contraotor-Time Extensions 

Approves & 

Accepts 

Reviews-&- 

Recommends 

Prepares & 
Recommends 

6 

& 

Construction Defects 

Participates 

Identifies & 
Recommends 

Assists & 

Recommends 

- 



*7 •. i 


6 

6 

Final Completion Chee-kfet-/ 

Di n 1 -i nt 

Reviews-^ 

A r> r* c* 

Identifies <& 

Assists-& 

x uncn iisi 

t vCCcpta 

nvtuiuiuviius 

jrvLvUiiiiiivi lU-j 

6 

? 

Project Closeout Procedures 

(including SBA 178) 

Reeeives-fe 

Executes- 

Documents 

Receives &- 
Transmits To 

Owner 

Schedules^ 

Transmits To 

Architect & SBA 

6 

* 

BIM-Doeumentation (See SBA 

+94) 

Reviews & 

Accepts 

Reviews-^ 

Confirms 

Receives, Confirms, 

& Transmits to 

Owner 

- 

H fefi Btt: 


6 

6 

11 month Warranty Follow-up 

Participates & 

Approve 

Conducts 

Participates 

6 

4 

Maintenance & Energy Report 

(SBA 1-79) 

Compile & 

Submit 

No Applicable 

Service 

No Applicable Sendee 


SBA 1 8 9 

9/2015 
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School Building Authority of W e st Virginia 

BUILDING INFORMATION MODELING (BIM) GUIDELINES - AND £ TANDARDS FOR 

ARCHITECTS, ENGINEERS, AN B- GQNTRACTORS 

SBA FORM 190 

This BIM G ttt d ehfte- a fl d - S t aHdard appli e s to School Building Authority projects fund e d b e ginning 

D e c e mb e r 2015 bas e d on th e following crit e ria: 

•— R e quir e d on - a l l n e w - eonstfu e tion with a total proj e ct funding of $10 million or gr e at e r, and on 

any proj e ct that has alr e ady - b ee n d e liv e r e d with a BIM r e qui re m e nt. - 
•— Th e School Build i ng Authority goal is to impl e m e nt BIM for d e sign and construction of futur e 

SBA Fund e d proj e cts as follows: 

©— N e w School Construction Pr o j e cts b e ginning in D e c e mb e r 2015. 

©— All N e w School Construction and Major Addition and R e novation Proj e cts b e ginning i n 

D e c e mb e r 2016. 

©— Impl e m e ntat i o n- ef -B-lM- on - aH proj e cts b e ginning D e cemb e r 2017. 

©— BIM mod e ling information data provid e d to th e own e rs - fo ^a s e- i - n th e ir pr e v e n t ativ e 

maint e nanc e data bas e s stat e wid e by 2Q I9 t 

For mor e information and updat e s on SBA BIM guid e lin e s and standards, pl e as e visit our w e bsit e : 

http://www.sba.wv.gov/ 

L— G e n e ral R e quir e m e nts 

1.1. Obj e ctiv e s and Application — Archit e ctur e and Engin ee ring D e sign Professionals 

Note: The Design Professionals arc responsible for the development of aU design models to 

Lcve/300 as outlined in the most current "BIMFORUM Level of Document Specification. ” 

3r .— Mod e l Quality 

2.1. Th e D e sign T e am shall e stablish and us e in hous e mod e ling quality control guid e lin e s and 

exchang e protocols. Good BIM pract i c e s may includ e , but ar e not limit e d to: 

•— Us e of e l e m e nt and compon e nt obj e cts that e mb e d th e b e st practic e s of th e f i m a 

•— Maintenance of param e tric linkages within th e mod e l at all tim e s. 

•— Th e bu il ding e nv e lop e n ee ds to b e "a i r tight" and corr e ct to h e lp support e n e rgy 

mod e ling activiti e s and simulations. 

•— Us e indu s try standard d e fin e d nom e nclatur e for obj e cts and spac e s. (IFC, COBi e ) 

•— Us e appropriate and int e roperabl e vi e wing, checking, and output file formats 

2.2. Th e SBA r e s e rv e s th e right to r e qu e st and obtain a writt e n copy of th e s e polici e s. 

2.3. Interferenc e t e st{s )- must b e p e rform e d on th e following: 






A/T XL t> Marini 

F\u n ^ irr 

Rcvit 




'I'TTf f IkJ TT VI IVkJ XT IUI1ULV 


Pipe vs Pipe 

BIM Glue 



Duct vs Pipe 

Navisworks-Manage 



Duct vs Struct 




Duct vs Elec 




Duct vs Ceilings 
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Mcch Equip vs (nil) 





BIM Glue 

Navisworks Manage 



Elec vs Pipe 

Elec vs Struct 

Elec vs Fire 

Protection 

Lights vs Duct 

Lights vs Pipe 

Elec Equip vs (nil) 


Strnetw-a-1 

Struct-vs-Duel 

Struct vs Pipe 

Struct vs Eiec 

BIM Glue 

Navisworks Manage 

Navisworks Manage 

A if Artf ii 1 


P Ayil 

TVvTTt 

BIM Give 

Navisworks Manage 



CVUlIIg T3 i/UVl 

11UTI5TTUI 1V5 ITiUllUgC 


IVT^rP v 4 ? Ktnipf 



In Navisworks 

Elec vs Struct 

M&P vs Elec 

Duct vs Ceilings 


llUTWtTl/I IHj XTIliHUgr 


* Federated model is all of the project 3D models (A, M r -E, P, S) merged together in proper orientation. 


3 -.— D e sign T e am D e liv e rabl e Sch e dul e and Mil e ston e s 

Th e submittal sch e dul e along with th e mi le st o n e s foranv 


roi e ct is li s t e d b e low? 



D e sig n- 

Int e nt 

Coordination 

Mod el s 


Archit e ctural, Civil, 

Structural, and MEP - 

compon e nts of main 

building and oth er 
associat e d structur e s (as 

n e c e ssary for prop e r 
construction coordination 

and ass e mbly of buildi n g 

syst e ms/compon e nts). 


E2Q3 LQD 4QQ 
(Landscap e ), LOB 200 

(Civil) and LOD 300 

(A rc h/ S t ruct/MEP) 


D e s ign 

D e v e lopm e nt 

Construction 

Docum e n ts 


Archit e c t; 

Civil Engin ee r, 
Structural Eng i n ee r, 

MEP Engin eer 
Oth e r Consultants 

as n ee d e d 


Autodesk® 

R e v i t® 

softwar e- , 

nthpr 

vTtnvr 

programs - t e 

b e submitt e d 

for approva - l 

to A/E and 

C M 

V e rsions) 
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D el iv e rabl e 
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MhiwiiiMiiMiiH 






mm i»xwyi n»ii I’lf " tfft 11 




BgMWlillwiii^ 
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Construction Phase (Contractor) 

Discipline Specific Coordination Models 


Shop Drawing Models (If Applicable) 


Fabrication Models 


Ap Dili If \/fnrl/uno rtt> OH -PAi-™of\ 

ULUlt lriLllfvupa UTTi/pUl Ut ajbr'liWl/pUl lUlIIlctly 


Scheduling and-Phasing Models 


P An Duilf N A r\Ae%] r* frvt* r^irninliMA 

v>UIltjLl UvllUll 1 1 lujL y L/vj 1 1 1 J 

V^LlIlClll / Vj DLilli lVlULlClS 1U1 LiUCfl L/racipime 



C' Anrtrnr>ti^n N/lanonrai- DTA/f 


C' on^trnp.tinn 


Coordination through 

\Jy llic tall UOtTt7tr - lvlu.ilctg ) ci—antt ubb lb toll-try rmrOtVi^ rl Y rVO; 

\^wi umuuvyu mi wul^ii 


IluVIJVf UIIVJ i>lullugC LU 1U 

fNAVQ 

017171111111111; J VJ rtrrtll lMa'tlUH~iTS~rrtlUmillcU uy tile 


















Construction M.innrpr fCIVT^ 


V^vl I“TtlvtTvl I ITlullugCl yV/IT 11 


uc>jli lu gciiciuic ivi i j iui me ^uuiiiiijjiuii iu mo prujvvi 

architect. 


5.1.2. Construction - Mod e ls 

5 t K 2- . 1 - : - Gen e ral 

Th e s e mod e ls could includ e fabrication mod e ls, coordination mod e ls, or shop drawing 

mod e ls. T h e se- mo d ek i wi ll now be r e fere e d to as th e Co ns truct io n - Mod el s . 

5.1.2.2. - M o deling-Requir e m e nts 

- T he- Constr o c h o n- Models shoul d- r e fl e ct th e exact g e ometric prop e rti e s of th e 

mat e rials and/or syst e ms b e ing submitt e d. Th e s e mod e ls should r e fl e ct th e e xact 

mat e rial - prop e rti e s and p e rformanc e data. 

5-r L 2r 3 -. - Deliverable s 
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rNW 










tRVT 








































































Building CD 

Package Complete 


TB© 

Owner, A/E, CM 

Building-Pkg 

Bid/Award 

TBB 

TB© 

Owner, A/&, C-M, Prime 

Trade Contractors 

Building Package 

Construction 

TBp 

TB© 

Owner, A/E, CM, Prime 

Trade Contractors 

Punchfet 

TB© 

TB© 

Owner, A/E, CM, Prime 

Trade Contractors 

Substantial 

C'AtYin 1 A+1 

tbd 

TB© 

Owner, A/E, CM, Prime 

Trqrlp Pnntnrtnr^ 

L) IT 1 p 111 HJ 11 

f 1 uuv Vvl ITl HvlV/1 3F 

Punchlist, FFE and 

Closeout 

me 

TB© 

Owner, A/E, CM, Prime 

T r ade-Contr actors 

Final Completion 

TPH 

TT7T7 

TBP 

Owner, A/E, CM, Prime 

Trade-Contractors 




*(all dates subject to change 

based on Project Schedule 

revisions as-determined- by 

Profeet Team}* 


S ection 2: D e sign/Construction Docum e nt s 

2.0 Mod e l Manag e r s /Collaboration T e am 


List th e major m e mbers for your proj e ct below. 


Contact 

Name: 

Rnlp/Titlp* 




IVUIv/ 1 HIC* 



JL IIV1AV • 







Mechanical Eng. 





Electrica-1 Eng. 





Structural--Eng-: 
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A.\ r\ A p 1 
iViUUvI 

















































3D Mod e l s 



TTI aa TV TnHpl 

rnCv iTiuUvi 


















Struct vs Elec 

Novisworks Manage 


A *♦/> i f aa! n 1 


Rcvit 

BIM Glue 

Novisworks Manage 


riftilllrtturut 


1 ^ il T IJIT UI Ivi lllU UUgV 

I7n/I nnofrtrl T\/T rvrl nl 




In Navisworks 

ItIOvI t 1 OH Uvl 

Elec vs Struct 

M&P vs Elec 

Duct vs Ceilings 


llUTliSlTOTIO lTiUIlUgv 


* Federated model is aU of the projec t- 3D models (A, A/, E, P, S) merged together in prop e r v r - i e n f at - km. 


2.6 Pr e ci s ion and Dim e nsioning 

In th e table b e low, e nter which it e ms’ plac e ment will not b e consid e red e ntirely accurat e and should not 

b e r e lied on for plac e m e nt or ass e mbly (from th e D e sign - Int e nt Mod e l); 


Items Not to b e Con s id e r e d Accurat e for Dim e n s ioning or Plac e m e n t * 


2.7 Exclu s ions 

List th e obj e cts to b e e xclud e d from th e d e sign int e nt mod e ls in th e tabl e b e low: 


Items to b e Exclud e d from the Coordinat e d D es ign Intent Mod e l (i s su e d for Bidding): 


2. 8 Contract Docum e nts 

Plac e an “X’' by th e mod e ls that will b e consid e r e d part of th e contract docum e nts in th e tabl e b e low. 


Model s to b e Con s id e red Part of Proj e ct Contract Docum e nt s : 
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Ui if n+ i 11 fcrnui mA f/-v ouKt^-iif V»ot »A nf OH n re oti ren /jraufirinrc QnH Ac. 

D.iilf fr'nntt , n/'f D am lirawantr 'l P> /^rerervlireotirere \/fnrlalr ora ronniroH frer tha RI&A 

nmru-toc* oo nor tKo Dmio/it Printroot imontc— 4= Prim/j./Vi ihr>r\ia±^iJLLL*±i*-(‘.£\fiir.jcJLi i ntin.ia. 











a ir-ni Ki/ tko A /T?\ hnna/1 DtTTo A cin fJpjH r h ^na.ggi/pnrw'li tinns — nnH prtn 







2.9 Fil e Acc ess and Sharing 

Th e p r e fe ct Archit e ct shal l- prevk l e th e ir -e wn C *C load - bas e ” fi le-sha fing - s i t e-fe r - th e d e sign t e am dttf i n g-th e 

d e sign phas e of th e proj e ct. Fill your information in b e low ; 


VX/lirkf- ^l/\ii/l Kno n oirct'Amt 




ill/TT IU gvl ilvvvAlJ* 

JL VA IU4JJ1V11 *-IVT V*# 








Section 3; Construction 

3.0 Contract Docum e nts 

Plac e an C ~X” by th e mod e ls that will b e consid e r e d part of th e contract docum e nts in th e tabl e b e low. 

Models to b e Considered Part of Proj e ct - Contract Docum e nt s : 
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